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MINUTES OF THE GENERAL MEETING OF MARANOA REGIONAL COUNCIL HELD AT 

ROMA ADMINISTRATION CENTRE ON 28 NOVEMBER 2018 COMMENCING AT 9.02AM 
 
ATTENDANCE 
 
Mayor Cr. T D Golder chaired the meeting with, Deputy Mayor Cr. J L Chambers, Cr. N H Chandler, 
Cr. P J Flynn (by telephone from 9.02am until 10.43am), Cr. G B McMullen, Cr. W M Newman,  
Cr. C J O’Neil (by telephone from 9.02am until 10.23am),  Cr. D J Schefe,  Cr. J M Stanford, Chief 
Executive Officer – Julie Reitano, and Minutes Officer – Kelly Rogers in attendance. 
 
AS REQUIRED 
 
Deputy Chief Executive Officer/Director Development, Facilities & Environmental Services – Rob 
Hayward, Director Corporate, Community & Commercial Services – Sharon Frank, Manager 
Procurement & Commercial Services - Ryan Gittins, Regional Grants & Council Events 
Development Coordinator – Susan Sands.  
 
WELCOME 
 
The Mayor welcomed all present and declared the meeting open at 9.02am.  
 
APOLOGIES    
 
Formal apologies for Councillors Flynn and O’Neil are recorded in the body of the minutes, and 
notation of the times of their departure recorded under the ‘Attendance’ heading.  
 
CONFIRMATION OF MINUTES 
 

Resolution No. GM/11.2018/73 

Moved Cr Chambers Seconded Cr Newman   

 
That the minutes of the General Meeting held on 14 November 2018 be confirmed, 
incorporating the following amendments: 
 
Preceding Item 13.9  
 
Update this statement to include the following highlighted reference: 
 
ñMayor Golder, having previously foreshadowed a óConflict of Interestô in the following item, 
for reasons stated under Section óCOUNCILLOR DECLARATIONS OF INTEREST,ô left the 
Chamber at 9.45am taking no part in discussions and debate on the matter.  Deputy Mayor 
Cr. Chambers took the role of óActing Chairô in his absence.ò  
 
Item 22.3 
Record Cr. Chambers as the voting Councillor against the motion, rather than Cr. Chandler. 
 
Item C.34 
Correct the vote count to 8/0, rather than 7/0. 
 
CARRIED 9/0  

   
 
BUSINESS ARISING FROM MINUTES 
 
There was no business arising from the minutes. 
 
ON THE TABLE  
 
There were no items for discussion on the table.  
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PRESENTATIONS/PETITIONS AND DEPUTATIONS  
 
There were no presentations/petitions or deputations at the meeting. 
 
CONSIDERATION OF NOTICES OF BUSINESS  
 
There were no notices of business for consideration. 
 
CONSIDERATION OF NOTICES OF MOTION  
 
There were no notices of motion for consideration.  
 
RECEPTION OF NOTICES OF MOTION FOR NEXT MEETING 
 
No notices of motion were received for the next meeting. 
 

BUSINESS 
 
Resolution No. GM/11.2018/74 

Moved Cr Chambers Seconded Cr Schefe 

 
That Council change the order of business to consider an urgent confidential matter of 
business first, being Item C.16 ï Tender 19005 ï Construction of Multi-Purpose Facility at 
Roma Saleyards. 
 
CARRIED 9/0 

 
 

Resolution No. GM/11.2018/75 

Moved Cr Golder Seconded Cr Stanford 

 
That Council close the meeting to the public at 9.04am in accordance with Local Government 
Regulation 2012 Section 275 (e) in consideration of Item C.16 - Construction of Multi-Purpose 
Facility at Roma Saleyards. 
 
 
CARRIED 9/0 

 

Resolution No. GM/11.2018/76 

Moved Cr Chandler Seconded Cr Schefe 

 
That Council open the meeting to the public at 9.57am. 
 
CARRIED 9/0 

 

Resolution No. GM/11.2018/77 

Moved Cr Stanford Seconded Cr Schefe 

 
That Council suspend óStanding Ordersô for discussion on item C.16 to provide all 
Councillors the opportunity to speak on the matter should they wish to do so. 
 
CARRIED 8/1 
 
Mayor Golder called for a division of the vote. 
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The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Chandler 

Cr. Flynn  

Cr. Golder  

Cr. McMullen  

Cr. Newman  

Cr. O'Neil  

Cr. Schefe  

Cr. Stanford  
 

 
 
Item Number: C.16 File Number: D18/93815 

SUBJECT HEADING: TENDER 19005 - CONSTRUCTION OF MULTI-PURPOSE 
 FACILITY AT ROMA SALEYARDS 

Officerôs Title: Procurement Officer - Contract Management Office / 
 System Administrator (Contract Register) 

Executive Summary:   
Maranoa Regional Council invited suitably qualified and experienced contractors to submit a lump-
sum price and supporting documentation for the construction of the multi-purpose facility at the 
Roma Saleyards. The tender period opened on 14 August 2018 with a closing date of 28 September 
2018. 
 
Responses were reviewed by an evaluation panel and the report was submitted for Councilôs 
consideration. 
 

Resolution No. GM/11.2018/78 

Moved Cr Golder Seconded Cr Stanford   

 
That:  
 

1. Council select SM & KA Duff as the preferred tenderer for Tender 19005 ï 
Construction of Multi-Purpose Facility at Roma Saleyards to the tender value of 
$8,580,340 excluding GST ($9,438,374 inclusive of GST), for the reasons of: 

 

¶ Value for money 

¶ Local content 

¶ History of the builder 

¶ Contingency included 
 

2. This be subject to final negotiations and authorise the Chief Executive Officer to  
execute the contract if final terms are acceptable to both parties.    
 

3. Expenditure be assigned to Work Orders 18556 (Multi-Purpose Facility) and 18555 
(Saleyard Hardstand & Carpark).  
 

4. Council transfer $62,355 from Corporate Overhead Reserve to Work Order 18556. 
 

5. Council transfer $219,038 from Saleyards Reserve to Work Order 18555 and $105,817 
from the Saleyards Reserve to Work Order 18556.  
 

6. The balance be funded by an internal loan from reserves to be repaid in future years. 
 
 
MOTION LOST 3/6  
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Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Golder Cr. Chambers 

Cr. McMullen Cr. Chandler 

Cr. Stanford Cr. Flynn 

 Cr. Newman 

 Cr. O'Neil 

 Cr. Schefe 
 

 
 
Resolution No. GM/11.2018/79 

Moved Cr Flynn Seconded Cr Schefe 

 
That:  
 

1. Council select J Hutchinson Pty Ltd as the preferred tenderer for Tender 19005 ï 
Construction of Multi-Purpose Facility at Roma Saleyards, noting Councilôs 
preference for use of local sub-contractors through negotiations and where possible.  
 

2. Council authorise the Chief Executive Officer (or delegate) to enter into final 
negotiations with J Hutchinson Pty Ltd, noting the tendered value of $7,592,175 
excluding GST ($8,351,392.50 inclusive of GST), and execute the contract if the final 
terms are acceptable. 
 

3. Expenditure be assigned to Work Orders 18556 (Multi-Purpose Facility) and 18555 
(Saleyard Hardstand & Carpark).  
 

4. Council transfer $62,355 from Corporate Overhead Reserve to Work Order 18556. 
 

5.   Council transfer $219,038 from Saleyards Reserve to Work Order 18555 and $105,817 
from the Saleyards Reserve to Work Order 18556.   

 
CARRIED 7/2 
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler Cr. McMullen 

Cr. Flynn  

Cr. Newman  

Cr. O'Neil  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Manager Procurement & Commercial 
Services/Procurement Officer - Contract 
Management Office / System Administrator 
(Contract Register) 

 

 
Mayor Golder  left the Chamber at 10.22am, with the Deputy Mayor, Cr. Chambers,  taking the role 
of ‘Acting Chair’ in his absence. 
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Cr. O’Neil, who was participating in the meeting by telephone, left the meeting at 10.23am and 
advised that he would not return for the remainder of the meeting.  
 
COUNCILLOR DECLARATIONS OF INTEREST 
 
Cr. Chandler declared a ‘Conflict of Interest’ with the following item: 

¶ 18.1 – Roma Show Setup Support – In Kind Assistance 
 
due to her holding the Executive Position of President of the Roma Show Society,  the applicant 
under Council’s consideration in this matter.  Cr. Chandler foreshadowed that she would deal with 
the matter by removing herself from discussions and decisions on this matter.  
 
OFFICE OF THE CEO 
 
Item Number: 10.1 File Number: D18/93830 

SUBJECT HEADING: ELECTED MEMBER REQUEST & ASSISTANCE POLICY 

Officerôs Title: Chief Executive Officer 

Executive Summary:   
The report tabled an updated policy with suggested changes post its initial implementation. 
 

Resolution No. GM/11.2018/80 

Moved Cr Newman Seconded Cr Schefe   

 
That Council adopt the updated policy as presented.  
  
CARRIED 7/0  

 

Responsible Officer Chief Executive Officer/Lead Officer ï 
Councillors and Community Engagement 

 
 
Item Number: 10.2 File Number: D18/93918 

SUBJECT HEADING: QUICK GUIDE TO COUNCIL'S COMPLAINT 
 MANAGEMENT 

Officerôs Title: Chief Executive Officer 

Executive Summary:   
An updated Quick Guide was tabled for Councilôs review.   
 

Resolution No. GM/11.2018/81 

Moved Cr Chandler Seconded Cr Stanford   

  
That Council adopt the updated Quick Guide as Councilôs process for resolving 
administrative action complaints, and that the policy and procedures be updated to ensure 
consistency across the 3 documents. 
 
CARRIED 7/0  

 

Responsible Officer Chief Executive Officer 

 
The Mayor returned to the Chamber at 10.27am assuming the Chair.  
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Item Number: 10.3 File Number: D18/94022 

SUBJECT HEADING: UPDATE TO OPERATIONAL PLAN 2018/19 

Officerôs Title: Chief Executive Officer 

Executive Summary:   
The report tabled some additional sections for Councilôs review and the updated document for 
adoption.    
 

Resolution No. GM/11.2018/82 

Moved Cr Newman   

 
That the matter lay on the table for further consideration at a later point during the meeting. 
 
CARRIED 8/0 

 
 
Item Number: 10.4 File Number: D18/94115 

SUBJECT HEADING: INVESTIGATION POLICY - COUNCILLORS' CONDUCT 

Officerôs Title: Chief Executive Officer 

Executive Summary:   
The report proposed the adoption of the sample Investigation Policy as distributed by the 
Department of Local Government, Racing and Multicultural Affairs. 
 

Resolution No. GM/11.2018/83 

Moved Cr Chambers Seconded Cr Newman   

 
That Council adopt the Investigation Policy (how complaints about inappropriate conduct of 
Councillors will be dealt with) as follows, to be effective from 3 December 2018:  
 
1.         Authority 
 
This is Maranoa Regional Councilôs investigation policy for how complaints about the 
inappropriate conduct of Councillors will be dealt with as required by the section 150AE of 
the Local Government Act 2009 (the LGA). However, this policy does not relate to more 
serious Councillor conduct. 
 
2. Commencement 
 
The investigation policy was adopted by Council resolution on 28 November 2018 and 
applies from 3 December 2018. 
 
3. Scope 
 
This investigation policy applies to investigations and determinations of a complaint about 
the alleged inappropriate conduct of a Councillor/s which has been referred by the 
Independent Assessor.   
 
4. Definitions 
 
Assessor means the Independent Assessor appointed under section 150CV of the LGA 
 
behavioural standard means a standard of behaviour for Councillors set out in the Code of 
Conduct approved under section 150E of the LGA 
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conduct includesð 
(a) failing to act; and 
(b) a conspiracy, or attempt, to engage in conduct 
 
Councillor conduct register means the register required to be kept by Council as set out in 
section 150DX of the LGA 
 
inappropriate conduct see section 150K of the LGA 
 
investigation policy, refers to this policy, as required by section 150AE of the LGA 
 
investigator means the person responsible under this investigation policy for carrying out 
the investigation of the suspected inappropriate conduct of a Councillor or Mayor 
 
LGA means the Local Government Act 2009 
 
local government meeting means a meeting ofð 
(a) a local government; or 
(b) a committee of a local government. 
 
misconduct see section 150L of the LGA 
 
model procedures see section 150F of the LGA 
 
natural justice ï a set of principles to ensure fair and just decision making, including a fair 
hearing, an absence of bias, decisions based on evidence, and the proper examination of all 
issues. 
 
referral notice see section 150AC of the LGA 
 
Tribunal means the Councillor Conduct Tribunal as established under section 150DK of the 
LGA 
 
unsuitable meeting conduct see section 150H of the LGA 
 
5. Confidentiality 
 
Matters of suspected inappropriate conduct of a Councillor are confidential except as 
otherwise specifically provided for either in the LGA or this investigation policy.  
 
Note: It must be kept in mind that the matter is an allegation only and not yet proven. Further, 
there will be circumstances where the detail of the referral will need to remain confidential to 
the Local Government. Any release of confidential information that a Councillor knows, or 
should reasonably know, to be confidential to the local government may be contrary to 
section 171(3) of the LGA and dealt with as misconduct.  
 
6. Natural Justice 
 
Any investigation of suspected inappropriate conduct of a Councillor/s must be carried out 
in accordance with natural justice. An overview of the principles of natural justice follows.  
 
ñNatural justice" or procedural fairness, refers to three key principles: 
 

¶ the person being investigated has a chance to have his or her say before adverse 
formal findings are made and before any adverse action is taken (fair hearing) 

¶ the investigator(s) should be objective and impartial (absence of bias), and  

¶ any action taken is based on evidence (not suspicion or speculation). 
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A fair hearing means the Councillor who is the subject of the suspected inappropriate 
conduct matter must be told of the case against them including any evidence and be 
provided with an opportunity to put their case in writing with the investigation report 
provided to the Councillors as part of the meeting agenda. 
 
An absence of bias means that any investigation must not be biased or be seen to be biased 
in any way. This principle embodies the concept of impartiality. 
 
Decisions based on evidence requires that the investigation should not be based on mere 
speculation or suspicion but instead must be based upon evidence material. 
 
A proper examination of all issues means the investigation must give a proper and genuine 
consideration to each partyôs case. 
 
7. Assessorôs referral 
 
The Council may receive from the Assessor a referral notice about the suspected 
inappropriate conduct of a Councillor/s. Council may also receive referrals directly. 
 
8. Receipt of Assessorôs referral 
 
On receipt of a referral notice about the suspected inappropriate conduct of a Councillor/s 
from the Assessor, the Councilôs Chief Executive Officer will forward a copy of that referral 
notice to the Mayor and all Councillors as a confidential document. 
 
Should the Mayor or a Councillor/s (other than the subject of the complaint or the 
complainant) disagree with any recommendation accompanying the Assessorôs referral 
notice or form the opinion that the complaint should be dealt with in a way other than under 
this policy, the Mayor or Councillor may request the matter be placed on the agenda of the 
next Council meeting to decide on the appropriate process to investigate the complaint. 
Such a request must be made in accordance with the Councilôs meeting procedure 
requirements. 
 
9. Investigator 
 
Unless otherwise resolved by Council, the Mayor will manage the investigation of suspected 
inappropriate conduct of other Councillors. 
 
If the suspected inappropriate conduct involves conduct that in the circumstances, the 
Mayor believes, it is in the best interests of the investigation to refer the matter for external 
investigation, then the Chief Executive Officer must refer the suspected inappropriate 
conduct to the President of the Tribunal to investigate and make recommendations to the 
Council about dealing with the conduct. 
 
If the suspected inappropriate conduct involves:  

¶ an allegation about the conduct of the Mayor, or  

¶ the Mayor as the complainant, then 
 
the Chief Executive Officer must refer the suspected inappropriate conduct to the President 
of the Tribunal to investigate and make recommendations to the Council about dealing with 
the conduct.  
 
10. Early resolution  
 
Before beginning an investigation, the investigator must consider whether the matter is 
appropriate for resolution prior to the investigation. This consideration includes any 
recommendation made by the Assessor. 
 
A matter is only appropriate for early resolution if the parties to the matter agree to explore 
early resolution.  
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The investigator may engage an independent person with suitable qualifications or 
experience to facilitate this process.  
 
If the matter cannot be resolved, the matter will then be investigated as outlined in this 
investigation policy. 
 
If the matter is resolved prior to investigation, the investigator will advise the Chief Executive 
Officer of this outcome. In turn, the Chief Executive Officer will advise the Mayor (if the Mayor 
is not the investigator) and all Councillors that the matter has been resolved. The Chief 
Executive Officer will also update the Councillor Conduct Register to reflect this. 
 
11. Timeliness  
 
The investigator will make all reasonable endeavors to complete the investigation and 
provide a report for inclusion on the agenda of a Council meeting no more than eight weeks 
after the receipt of the complaint. 
Note: If the investigator is of the opinion that it may take longer than eight weeks to complete 
the investigation, the matter should be raised with the Mayor (if the Mayor is not the 
investigator) to seek an extension of time. 
 
12. Assistance for investigator 
 
If the Mayor is the investigator of a matter of suspected inappropriate conduct, the Mayor 
may use section 170A of the LGA to seek assistance during the investigation. 
 
The Mayor is authorised by Council to expend money as reasonably needed to engage 
contractors in accordance with the Councilôs procurement policy. 
 
13. Possible misconduct or corrupt conduct 
 
If during the course of an investigation the investigator obtains information which indicates a 
Councillor/s may have engaged in misconduct, the investigator must cease the investigation 
and advise the Chief Executive Officer. The Chief Executive Officer will then notify the 
Assessor of the possible misconduct. 
 
If during the course of an investigation, the investigator obtains information which indicates 
a Councillor/s may have engaged in corrupt conduct, the investigator must cease the 
investigation and advise the Chief Executive Officer. The Chief Executive Officer will then 
notify the Crime and Corruption Commission of the possible corrupt conduct.  
 
Instances of suspected misconduct or corrupt conduct may be referred back to the Council if 
determined by the Assessor or Crime and Corruption Commission to be inappropriate 
conduct. 
 
14. Completion of investigation 
 
On the completion of an investigation, the investigator will provide a report to the Council 
outlining the investigation process, the investigation findings, any recommendations about 
dealing with the conduct and a record of the investigation costs. 
 
The Council will consider the findings and recommendations of the investigatorôs report and 
decide whether the Councillor has engaged in inappropriate conduct and, if so, what action it 
will take under section 150AH of the LGA.  
 
Provisions for internal and external review of decisions are set out in sections 150CO to 
150CS of the LGA. 
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15. Notice about the outcome of investigation 
 
After an investigation is finalised, the Council must give notice about the outcome of the 
investigation to the person who made the complaint about the Councillor/sô conduct that was 
the subject of the investigation.  
 
16. Councillor conduct register 
 
The Chief Executive Officer of the respective Council must ensure decisions about 
suspected inappropriate conduct of a Councillor/s must be entered into the Councillor 
conduct register.  
 
Where a complaint has been resolved under section 10 of this policy, the Chief Executive 
Officer will update the register to reflect that the complaint was withdrawn. 
 
17. Expenses 
 
Council must pay any reasonable expenses of Council associated with the informal early 
resolution or investigation of suspected inappropriate conduct of a Councillor including any 
costs of: 

¶ the president of the Tribunal in undertaking an investigation for Council 

¶ a mediator engaged under this investigation policy 

¶ a private investigator engaged on behalf of or by the investigator 

¶ travel where the investigator needed to travel to undertake the investigation or to 
interview witnesses 

¶ seeking legal advice 

¶ engaging an expert. 
 
Note: Council may order the subject Councillor reimburse it for all or some of the costs 
arising from the Councillorôs inappropriate conduct.  
 
Any costs incurred by complainants or the subject Councillors will not be met by Council.  
 
CARRIED 8/0  

 

Responsible Officer Chief Executive Officer 

 
 
Item Number: 10.5 File Number: D18/94143 

SUBJECT HEADING: REVIEW OF STANDING ORDERS POLICY 

Officerôs Title: Chief Executive Officer 
Associate to the Chief Executive Officer 

Executive Summary:   
The report tabled the current Standing Orders Policy for Councilôs review with some proposed 
amendments.   
 
The Standing Orders Policy was updated to include the meeting procedures circulated to councils by 
the Director-General on 8 November 2018 and the results of discussion at Councilôs policy 
development workshop.   
 
 

Resolution No. GM/11.2018/84 

Moved Cr Chambers Seconded Cr Schefe   

That Council adopt the updated Standing Orders Policy as presented and as follows,  to take 
effect from 3 December 2018: 
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(Note:  Contents page numbers refer to the printed copy of the policy rather than Council 
meeting minutes) 

Contents 

Part 1 Preliminary ........................................... Error! Bookmark not defined. 

1 Background ................................. Error! Bookmark not defined. 

2 Object .......................................... Error! Bookmark not defined. 

3 Definitions—the dictionary .......... Error! Bookmark not defined. 

Part 2 Meetings of the local government ..... Error! Bookmark not defined. 

Division 1 Time of meetings of the local governmentError! Bookmark not 
defined. 

4 Times of ordinary meetings ......... Error! Bookmark not defined. 

5 Special meetings ......................... Error! Bookmark not defined. 

Division 2 Agenda for meetings of the local governmentError! Bookmark 
not defined. 

6 Agenda for meeting ..................... Error! Bookmark not defined. 

Division 3 Quorum ................................. Error! Bookmark not defined. 

7 Quorum ....................................... Error! Bookmark not defined. 

Division 4 Not applicable/Intentionally deleted Error! Bookmark not 
defined. 

Division 5 Not applicable/Intentionally deleted Error! Bookmark not 
defined. 

Division 6 Standing orders ................... Error! Bookmark not defined. 

8 Standing orders ........................... Error! Bookmark not defined. 

Part 3 Standing orders ................................... Error! Bookmark not defined. 

Division 1 Application of standing ordersError! Bookmark not defined. 

9 Application ................................... Error! Bookmark not defined. 

Division 2 Procedures for meetings of the local government Error! 
Bookmark not defined. 

10 Order of business ........................ Error! Bookmark not defined. 

11 Meeting agenda .......................... Error! Bookmark not defined. 

12 Meeting minutes .......................... Error! Bookmark not defined. 

13 Petitions ....................................... Error! Bookmark not defined. 

14 Deputations ................................. Error! Bookmark not defined. 

Division 3 Motions ................................. Error! Bookmark not defined. 

15 Motions ........................................ Error! Bookmark not defined. 

16 Absence of mover of motion ....... Error! Bookmark not defined. 

17 Motion to be seconded ................ Error! Bookmark not defined. 

18 Amendment of motion ................. Error! Bookmark not defined. 
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19 Speaking to motions and amendmentsError! Bookmark not defined. 

20 Method of taking vote .................. Error! Bookmark not defined. 

21 Repealing or amending resolutionsError! Bookmark not defined. 

22 Procedural motions ..................... Error! Bookmark not defined. 

23 Motion that the question be put ... Error! Bookmark not defined. 

24 Motion that debate be adjourned Error! Bookmark not defined. 

25 Motion to proceed to next item of businessError! Bookmark not 

defined. 

26 Motion that the motion lie on the tableError! Bookmark not defined. 

27 Points of order ............................. Error! Bookmark not defined. 

28 Motion of dissent ......................... Error! Bookmark not defined. 

29 Motion that a report be tabled ..... Error! Bookmark not defined. 

30 Motion to suspend requirements of a rule .. Error! Bookmark not 

defined. 

31 Motion that meeting stands adjournedError! Bookmark not defined. 

Division 4 Mayoral minute .................... Error! Bookmark not defined. 

32 Mayoral minute ............................ Error! Bookmark not defined. 

Division 5 Conduct during meetings ... Error! Bookmark not defined. 

33 Conduct during meetings ............ Error! Bookmark not defined. 

Division 6 Questions ............................. Error! Bookmark not defined. 

34 Questions .................................... Error! Bookmark not defined. 

Division 7 Disorder and business ........ Error! Bookmark not defined. 

35 Disorder ....................................... Error! Bookmark not defined. 

36 Business of objectionable nature Error! Bookmark not defined. 

Division 8 Attendance and non-attendanceError! Bookmark not defined. 

37 Attendance of public and media at meetingsError! Bookmark not 

defined. 

38 Public participation at meetings .. Error! Bookmark not defined. 

Division 9 Advisory Committees ......... Error! Bookmark not defined. 

39 Minutes by advisory committees . Error! Bookmark not defined. 

40 Attendance at advisory committee meetingsError! Bookmark not 

defined. 

Division 10  

41    Process for dealing with unsuitable meeting conduct by a 
Councillor in a meeting ................ Error! Bookmark not defined. 

Division 11  

42    Meeting process for dealing with suspected Inappropriate 
Conduct which has been referred to a Local GovernmentError! 
Bookmark not defined. 
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Division 12  

43   Material Personal Interest ............ Error! Bookmark not defined. 

Division 13  

      44   Conflict of Interest ....................... Error! Bookmark not defined. 

 

Division 14   

45.  Closed Meetings ................................. Error! Bookmark not defined. 

 

Division 15  

47 Procedure not provided for ................ Error! Bookmark not defined. 

Schedule A Dictionary ............................................. Error! Bookmark not defined. 

Part 1 Preliminary 

 

1. Background 

Chapter 8 part 2 of the Local Government Regulation 2012 provides core requirements 
for the conduct of meetings of the local government and the committees of the local 
government.  

 

2. Object 

These standing orders supplement the statutory requirements by providing standard 
processes to be observed at such meetings. In accordance with this policy, these 
standing orders may be suspended at any time by resolution.     

 

3. Definitionsðthe dictionary 

The dictionary in the schedule defines particular words used in these standing orders. 
 
 

Part 2 Meetings of the local government 
 

Division 1 Time of meetings of the local government 
 

4. Times of ordinary meetings 

(1) The local government may, by resolution, fix dates and times for its ordinary 
meetings1. 

(2) If there is no resolution fixing the date and time for an ordinary meeting, the chief 
executive officer must fix the date and time for the meeting. 

(3) Before the Chief Executive Officer fixes the date and time for an ordinary meeting, 
the Chief Executive Officer must, if practicable, consult with the mayor about the 
proposed date and time for the meeting. 

 

5. Special meetings 

(1) The Chief Executive Officer must call a special meeting of the local government if— 

(a) the special meeting is required by a resolution of the local government; or 

                                                      

1 See section 257 (Frequency and place of meetings) of the Local Government Regulation 2012 and section 

175 (Post-election meetings) of the Local Government Act 2009. 
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(b) a written request for the special meeting is lodged with the Chief Executive 
Officer under subsection (2).  

(2) A request for a special meeting2 of the local government must— 

(a) be approved by the mayor or 3 or more councillors; and 

(b) specify the business to be conducted at the special meeting; and 

(c) propose a day and time for the holding of the special meeting. 

 

Division 2 Agenda for meetings of the local government 
 

6. Agenda for meeting 

(1) A list of the items to be discussed at a meeting of the local government must be 
available for inspection at the time the agenda for the meeting is made available to 
councillors.3 

(2) The agenda for a meeting must include— 

(a) items required under the Act or a local law to be included on the agenda; 
and 

(b) items required under these standing orders to be included on the agenda; 
and 

(c) items that are by resolution of the local government to be included on the 
agenda; and 

(d) each item whose inclusion on the agenda is requested by a councillor. 

(3) A councillor who wants an item of business (Request for an Agenda Report) 
included on the agenda for a particular meeting must give written notice to the Chief 
Executive Officer by the Thursday evening (for Council Meetings) before the notice of 
meeting is given (Friday). 

 

Division 3 Quorum 

 

7. Quorum 

A quorum for meetings of Council is a majority of its councillors (i.e. 5 / 9)4. 

  

Division 4 Not applicable/Intentionally deleted 

Division 5 Not applicable/Intentionally deleted  

 

Division 6 Standing orders 
 

8. Standing orders 

The standing orders which regulate the conduct of meetings of the local government 
include the provisions set out in part 3. 

 
 

                                                      

2 See section 258 (Notice of meetings) of the Local Government Regulation 2012. 

3 See section 277 (Public notice of meetings) of the Local Government Regulation 2012. 

4 See section 259 (1) (Quorum at meetings) of the Local Government Regulation 2012. 
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Part 3 Standing orders 

Division 1 Application of standing orders 
 

9. Application 

(1) The standing orders in part 3 provide rules for the conduct of meetings of the local 
government (other than a post-election meeting) 

(2) The standing orders shall apply to a post-election meeting of the local government 
as far as practicable. 

 

(3) Any provision of the standing orders may be suspended by resolution of a meeting 
of the local government.   

(4) A separate resolution is required for a suspension of a standing order. 

(5) A resolution to suspend a standing order must specify the application and duration 
of the suspension. 

(6) Where a matter arises at a meeting of the local government which is not provided 
for in the standing orders, the matter may be determined by resolution upon a motion 
which may be put without notice, but otherwise in conformity with the standing orders. 

 

Division 2 Procedures for meetings of the local government 
 

10. Order of business 

(1) The order of business must be determined by resolution of the local government 
from time to time.   

(2) The order of business may be altered for a particular meeting where the councillors 
at the meeting pass a motion to that effect.   

(3) A motion to alter the order of business may be moved without notice. 

(4) Unless otherwise altered pursuant to subsection (2), the order of business will be— 

(a) for ordinary meetings— 

¶ Attendances  

¶ Apologies and granting of leaves of absence 

¶ Confirmation of Minutes 

¶ Declaration of Conflicts of Interest  

¶ Notices of Motion to repeal or amend resolutions 

¶ Consideration of reports by Directorate 

- Information Reports (no decision required). 

- Officer Reports (for decision).  

Councillors’ Requests for Agenda Reports. 

    Petition Reports (tabling a petition for Council’s noting). 

Miscellaneous Business; 

(b) for special meetings 

Attendance; 

Apologies; 

Reception of Deputations by Appointment/Presentations/ Petitions; 
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Reception and Consideration of Officers’ Reports. 

(5) The minutes5 of the previous meeting (previous minutes) not previously confirmed 
may be taken into consideration as the first business of an ordinary meeting, in order 
that the previous minutes may be confirmed and no discussion shall be permitted with 
respect to the previous minutes except with respect of the accuracy of the previous 
minutes as a record of the proceedings. 

(6) Admission of deputations, invitees and visitors shall be at the discretion of either 
of— 

(a) the mayor; or 

(b) the local government.   
 

11. Meeting agenda 

(1) The Chief Executive Officer must prepare or have prepared a meeting agenda for 
each meeting.   

(2) The agenda must, where practicable, be made available to councillors 2 days prior 
to the meeting. 

(3) A meeting agenda shall include, but not be limited to— 

(a) matters requiring attention from a previous meeting; 

(b) officer and information reports; 

(c)    councillors’ requests for agenda reports; 

(d) any other business the local government determines should be included in 
the meeting agenda. 

 
 

12. Meeting minutes 

(1) The minutes of each meeting must include— 

(a) the names of Councillors or committee members present at the meeting;  

(b) the names of Councillors moving and seconding a motion and the outcome of 
that motion; 

(c) Any disclosure of material personal interest or conflict of interest (Refer also:  
Division 13) 

(d) Reasons for decisions required under section 273 of the Local Government 
Regulation 2012    

  

(2)  At each meeting, the minutes of the previous meeting must be— 

(a) confirmed by the Councillors or committee members present; and 

(b) signed by the person presiding at the later meeting within 10 days after the 
end of the meeting. 

  

(3)  A copy of the minutes of each meeting— 

(a)  must be available for inspection by the public, at Council's customer 
service centres and on its website, within 10 days after the end of the 
meeting; and 

when the minutes have been confirmed—must be available for purchase at 

                                                      

5 See section 272 (Minutes) of the Local Government Regulation 2012. 



 
 

General Meeting Minutes – Maranoa Regional Council – 28/11/18 Page 17 of 76  

Council’s customer service centres. 

    

13. Petitions 

(1) Any petition presented to a meeting of the local government must be in accordance 
with Petition Guidelines.   

 

14. Deputations 

(1) A deputation wishing to attend and address a meeting must do so in writing, 
addressed to the Chief Executive Officer. 

(2) The Chief Executive Officer must notify the mayor who must determine an 
appropriate meeting time and place when the deputation may be heard.  In some 
instances the deputation may be at a Council workshop or other forum; in other 
instances at a Council meeting.     

(3) The Chief Executive Officer or delegate must inform the deputation of the 
determination. 

(4) Where it has been determined that the deputation may be heard, a convenient time 
and place must be arranged for that purpose, and a time period allowed. 

(5) For deputations comprising 3 or more persons, only 2 persons may be heard unless 
the local government determines otherwise.   

(6) A deputation must be given an adequate opportunity to explain the purpose of the 
deputation. 

(7) The chairperson of a meeting may terminate an address by a person in a deputation 
at any time if— 

(a) the chairperson has allotted a specific period of time for a person’s address 
and the period of time has elapsed; or 

(b) the chairperson is satisfied that the purpose of the deputation has been 
sufficiently explained to the councillors at the meeting; or 

(c) the person uses insulting or offensive language. 
 

Division 3 Motions 
 

15. Motions 

(1) A motion brought before a meeting in accordance with the Act or the standing 
orders may be received and put to the meeting by the chairperson.   

(2) The chairperson may require a motion or an amendment to a motion to be stated in 
full or recorded in writing before permitting it to be received. 

(3) The chairperson may call the notices of motion in the order in which they appear on 
the meeting agenda, and where no objection is taken to a motion being taken as a 
formal motion, the chairperson may put the motion to the vote without discussion. 

(4) An item on the meeting agenda must not be removed from the agenda where a 
councillor at the meeting objects to its being removed. 

(5) When a motion has been moved and seconded, it becomes subject to the control of 
the local government and must not be withdrawn without the consent of both the mover 
and the seconder. 

 

16. Absence of mover of motion 

Where a councillor who has given notice of a motion is absent from the meeting at 
which the motion is to be considered, the motion may be moved by another councillor at 
the meeting, or deferred to the next meeting. 
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17. Motion to be seconded 

(1) A motion or an amendment to a motion must not be debated at a meeting of the 
local government unless or until the motion or the amendment is seconded, with the 
exception of a procedural motion. 

(2) A motion or an amendment to a motion (other than a procedural motion) that is not 
seconded, lapses for want of a seconder. 

(3) Notwithstanding subsection (1), a councillor who moves a motion or an amendment 
to a motion may, with the permission of the chairperson, speak in support of the motion 
or amendment before it is seconded. 

 

18. Amendment of motion 

(1) An amendment to a motion must— 

(a) be in terms which retain the identity of the motion; and  

(b) not negative the motion. 

(2) Not more than 1 motion or 1 proposed amendment to a motion may be put before a 
meeting at any one time. 

(3) Where an amendment to a motion is before a meeting, no other amendment to the 
motion can be considered until after the first amendment has been put. 

(4) Where a motion (the original motion) is amended by another motion (the other 
motion), the original motion must not be put as a subsequent motion to amend the 
other motion. 

(5) In the case of minor refinements to an original motion or other motion, the matter 
can proceed to a vote with the approval of the mover and seconder. 

 

19. Speaking to motions and amendments 

(1) Subject to section 20(2), the mover of an amendment to a motion must read the 
amendment and state that the amendment is so moved, and— 

(a) may only speak in support of the amendment before it is seconded with the 
permission of the chairperson; and 

(b) may speak in support of the amendment after it is seconded. 

(2) A councillor may request further information from the chairperson before or after the 
motion or the amendment to the motion is seconded. 

(3) Following the seconding of a motion or an amendment of a motion, the first speaker 
must be in favour of the motion or the amendment and each subsequent speaker, 
including the chairperson, alternating between against and in favour of the motion or 
amendment as available, until all Councillors who wish to speak have had the 
opportunity.  

(4) The mover of a motion has the right of reply.   

(5) The mover of an amendment to a motion has no right of reply.   

(6) Each councillor must speak not more than once to the same motion or the same 
amendment except as a right of reply unless the chairperson in his or her discretion 
rules otherwise. 

(7) Each speaker is restricted to not more than 5 minutes unless the chairperson in his 
or her discretion rules otherwise. 

(8) Where 2 or more councillors attempt to speak at the same time, the chairperson is 
to determine who is entitled to priority. 
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20. Method of taking vote6 

(1) Before any matter is put to the vote, the chairperson may direct that the motion or 
amendment be read again by the Chief Executive Officer or Minutes Officer.   

(2) The chairperson must, in taking the vote on a motion or an amendment, put the 
question, first in the affirmative and then in the negative and may do so as often as 
necessary to form and declare an opinion as to whether the affirmative or the negative 
has the majority vote. 

(3) The local government must vote by a show of hands or as otherwise directed by the 
chairperson.   

(4) Any councillor may call for a division or a question in relation to the taking of a vote 
immediately following the chairperson declaring the result of the vote.   

(5) If a division is taken, the Chief Executive Officer or Minutes Officer must record—  

(a) the names of the councillors voting in the affirmative; and  

(b) the names of the councillors voting in the negative. 

(to be clear, any second clarifying vote undertaken to confirm how Councillors voted on 
the motion where a ‘division’ is called need not be recorded as a second resolution for 
the same item in minutes). 

(6) The chairperson must declare the result of a vote or a division as soon as it has 
been determined. 

(7) Councillors may request that their names and how they voted be recorded in the 
minutes for voting other than by division. 

 

21. Repealing or amending resolutions 

(1) A resolution of the local government must not be repealed or amended unless 
notice of motion is given in accordance with the requirements of the Act.7 

(2) Where a motion (a relevant motion) to repeal or amend a resolution is defeated, a 
motion to the same, or like effect, must not be moved until at least 3 months after the 
date on which the relevant motion was defeated. 

(3) Councillors present at the meeting at which a relevant motion is put may defer 
consideration of the relevant motion, however, consideration of the relevant motion must 
not be deferred for more than 3 months. 

(4) Where a resolution (a later resolution) of the local government relates to a matter 
the subject of a previous resolution (a previous resolution) passed more than 3 
months previous, the previous resolution is amended or repealed to the extent that it is 
inconsistent with the later resolution. 

 

22. Procedural motions 

At a meeting, a councillor may, during the debate of a matter at the meeting and without 
the need for a seconder, move a motion (each a procedural motion)— 

(a) that the question/motion be now put to the vote; or 

(b) that the motion and amendment now before the meeting be adjourned; or 

(c) that the meeting proceed to the next item of business; or 

(d) that the question/motion lie on the table; or 

(e) a point of order; or 

                                                      

6 See section 260 (Procedure at meetings) of the Local Government Regulation 2012. 

7 See section 262 (Repeal or amendment of resolutions) of the Local Government Regulation 2012. 
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(f) a motion of dissent against a point of order; or 

(g) that a report or document be tabled; or 

(h) to suspend the rule requiring that …; or 

(i) that the meeting stand adjourned. 
 

23. Motion that the question be put 

(1) A procedural motion that the question be put about a matter before a meeting, may 
be moved when a councillor believes that there has been sufficient debate about the 
matter at the meeting.   

(2) Where a motion under subsection (1) is carried, the chairperson must immediately 
put the motion or amendment before the meeting to the vote.   

 

(3) Where a procedural motion under subsection (1) is lost, debate on the motion or 
amendment before the meeting must continue. 

 

24. Motion that debate be adjourned 

(1) A procedural motion that another motion or an amendment before a meeting be 
adjourned, may specify a time and date, to which the debate is to be adjourned.   

(2) A motion under subsection (1) must not adjourn debate on a matter the subject of a 
motion for more than 2 months after the date of the procedural motion. 

 

25. Motion to proceed to next item of business 

(1) Where a procedural motion that the meeting proceed to the next item is carried, 
debate on the matter the subject of the motion must cease.  

(2) However, debate on the matter the subject of the motion may be considered again 
on the giving of notice in accordance with the standing orders. 

 
 

26. Motion that the motion lie on the table 

(1) A procedural motion that a motion or question lie on the table can only be moved 
where the chairperson or a councillor requires additional information on the matter 
before the meeting (or the result of some other action of the local government or a 
person is required) before the matter may be concluded at the meeting.   

(2) Where a motion under subsection (1) is passed, the local government must proceed 
with the next matter on the agenda.   

(3) Where a motion under subsection (1) is passed, another procedural motion that the 
matter be taken from the table may be moved at the meeting at which the first 
procedural motion was carried or at a later meeting. 

 

27. Points of order 

(1) A councillor may ask the chairperson to decide a point of order where it is believed 
that another councillor— 

(a) has failed to comply with proper procedures; or 

(b) is in contravention of these standing orders or the Act8; or 

(c) is beyond the jurisdictional power of the local government. 

                                                      

8 See chapter 6, part 2, division 6 (Conduct and performance of councillors) of the Local Government Act 

2009. 
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(2) A point of order cannot be used as a means of contradicting a statement made by a 
councillor speaking about a matter.   

(3) Where a point of order is raised, consideration of the matter about which the 
councillor was speaking may be suspended subject to section 13(3).   

(4) The chairperson must determine whether the point of order is upheld. 

(5) Upon a point of order arising during the process of a debate, the councillor raising 
the point of order may speak to the point of order. 

(6) Despite anything to the contrary in the standing orders, a point of order arising at 
any time must, until decided, suspend the consideration of every other motion or matter. 

 

28. Motion of dissent 

(1) A councillor may move a motion of dissent in relation to a ruling of the chairperson 
on a point of order.   

(2) Where a motion is moved under subsection (1), further consideration of any matter 
must be suspended until after a ruling is made on the motion of dissent.   

(3) Where a motion of dissent is carried— 

(a) the matter to which the ruling of the chairperson was made must proceed as 
though that ruling had not been made; and   

(b) where, as a result of a ruling of the chairperson on a point of order, a matter 
was discharged as out of order — the matter must be restored to the meeting 
agenda and be dealt with in the normal course of business. 

 

29. Motion that a report be tabled 

A motion that a report or document be tabled may be used by a councillor to introduce a 
report or other document to a meeting.   

 

30. Motion to suspend requirements of a rule 

(1) A procedural motion to suspend the requirements of a rule may be made by a 
councillor in order to permit some action that otherwise would be prevented by the 
standing orders.   

(2) A motion under subsection (1) must specify the duration of the suspension. 
 

31. Motion that meeting stands adjourned9 

(1) A procedural motion that a meeting stands adjourned may be moved by a councillor 
at the conclusion of debate on any matter on the agenda or at the conclusion of a 
councillor’s time for speaking to the matter, and must be put without debate.   

(2) A motion under subsection (1) must specify the time for the resumption of the 
meeting and on the resumption of the meeting the local government must continue with 
the business before the meeting at the point where it was discontinued on the 
adjournment.   

 

Division 4 Mayoral minute 
 

32. Mayoral minute 

(1) The mayor may direct the attention of the local government at a meeting of the local 
government to a matter or subject not on the agenda by a minute (a mayoral minute) 
signed by the mayor.  

                                                      

9 See section 261 (Adjournment of meetings) of the Local Government Regulation 2012. 
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(2) The mayor must deliver a copy of the mayoral minute for a meeting of the local 
government to the Chief Executive Officer.   

(3) The mayoral minute shall, when introduced, take precedence over all business 
before, or to come before, the meeting of the local government.  

(4) The motion comprising the mayoral minute may be put by the mayor— 

(a) to the meeting of the local government without being seconded; and 

(b) at any stage of the meeting of the local government considered appropriate 
by the mayor.  

(5) If the motion comprising the mayoral minute is passed by the local government, the 
mayoral minute becomes a resolution of the local government.   

 
 
 

Division 5 Conduct during meetings 
 

33. Conduct during meetings 

(1) After a meeting of the local government has been formally constituted and the 
business commenced, a councillor must not enter or leave the meeting without first 
notifying the chairperson. 

(2) A councillor must address the chairperson while— 

(a) moving any motion or amendment; or 

(b) seconding any motion or amendment; or  

(c) taking part in any discussion; or 

(d) placing or replying to any question; or  

(e) addressing the local government for any other purpose. 

(3) Councillors must confine their remarks to the matter then under consideration. 

(4) Councillors must remain seated and silent while a vote is being taken except when 
calling for a division. 

(5) A councillor must not make personal reflections on or impute improper motives to 
another councillor or any officer of the local government. 

(6) A councillor must not interrupt another councillor who is speaking except upon a 
point of order being raised either by the chairperson or the councillor. 

(7) If the chairperson intervenes during the process of a debate, any councillor then 
speaking or offering to speak, and each councillor present, must preserve strict silence 
so that the chairperson may be heard without interruption. 

 

Division 6 Questions 
 

34. Questions 

(1) At a meeting a councillor may ask a question for reply by another councillor or an 
officer of the local government regarding any matter under consideration at the meeting.   
To remove any doubt, this can occur prior to a Mover of the motion being called.  

(2) A question must be asked categorically and without argument and discussion is not 
permitted at the meeting in relation to the reply or the refusal to reply to the question.   

(3) A councillor or officer who is asked a question may request that the question be 
taken on notice for later in the meeting or the next meeting. 

(4) A councillor who asks a question at a meeting, whether or not upon notice, is 
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deemed not to have spoken to the debate of the motion to which the question relates. 

(5) The chairperson may disallow a question which he or she considers is inconsistent 
with good order.  

(6) A councillor may move a motion that a ruling of the chairperson under subsection 
(5) be disagreed with, and if such motion is carried, the chairperson must allow the 
question. 

 

Division 7 Disorder and business 
 

35. Disorder 
(1) Where disorder arises at a meeting, the meeting may be adjourned in accordance 

with section 261 (Adjournment of meetings) of the Local Government Regulation 
2012.   
 

(2) On resumption of the meeting, the chairperson must move a motion, which shall be 
put without debate, to determine whether the meeting shall proceed.   

(3) Where a motion under subsection (2) is lost, the chairperson must declare the 
meeting closed, and any outstanding matters must be referred to a future meeting. 

 
 

36. Business of objectionable nature 

At a meeting, if the chairperson or a councillor considers that a matter or motion before 
the meeting is of an objectionable nature or outside the powers of the local government, 
the chairperson or the councillor may declare on a point of order, that the matter not be 
considered further. 

 

Division 8 Attendance and non-attendance 
 

37. Attendance of public and media at meetings 

(1) An area must be made available at the place where a meeting is to take place for 
members of the public and representatives of the media to attend the meeting and as 
many people as can reasonably be accommodated in the area must be permitted to 
attend the meeting. 

(2) If the local government resolves that a meeting be closed to the public, the public 
and representatives of the media must be excluded from the meeting (Refer also Clause 
45 and 46).  

(3) Each councillor present at a meeting of the local government must sign his or her 
name in a book to be kept for that purpose by the Chief Executive Officer. 

 
 

38. Public participation at meetings 

(1) The chairperson may invite a member of the public to take part in the proceedings 
of a meeting. 

(2) Except when invited to do so by the chairperson pursuant to subsection (1), a 
member of the public must not take or attempt to take part in the proceedings of a 
meeting. 

(3) During debate on a motion, the chairperson may invite submissions, comments or 
questions from members of the public. 

(4) If any submission or comment of a member of the public is irrelevant, offensive or 
unduly long, the chairperson may require the member of the public to cease making the 
submission or comment. 
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(5) For any matter arising from a submission or comment from a member of the public, 
the local government may— 

(a) refer the matter to an advisory committee; or 

(b) deal with the matter immediately; or 

(c) place the matter on notice for discussion at a future meeting; or 

(d) note the matter and take no further action. 

(6) Any person invited to address a meeting must— 

(a) stand, act and speak with decorum; and  

(b) frame any remarks in respectful and courteous language. 

(7) If a person is considered by the local government, mayor or chairperson to be 
unsuitably dressed, the person may be directed to immediately withdraw from the 
meeting.   

(8) Failure to comply with a direction under subsection (7) may be considered an act of 
disorder. 

 

Division 9 Advisory Committees 
 

39. Minutes by advisory committees 

(1) All advisory committee minutes must be submitted to a meeting of the local 
government through the Chief Executive Officer or a delegate of the Chief Executive 
Officer. 

(2) If the advisory committee makes distinct recommendations, the local government 
may make a separate decision on each recommendation. 

 

40. Attendance at advisory committee meetings 

(1) Any councillor may attend a meeting of an advisory committee and may address the 
committee in accordance with the procedures established by the chairperson of the 
committee. 

 
 

Division 10   Process for dealing with unsuitable meeting conduct by a Councillor 
in a meeting 

 

41. When dealing with an instance of unsuitable conduct by a Councillor in a meeting, 
the following procedures must be followed:  

(1) The Chairperson must decide whether or not unsuitable meeting conduct has been 
displayed by a Councillor.  

(2) If the Chairperson decides the unsuitable meeting conduct has occurred, the 
Chairperson must consider the severity of the conduct and whether the Councillor has 
had any previous warnings for unsuitable meeting conduct issued. If the Chairperson 
decides the conduct is of a serious nature, refer to (7) for the steps to be taken.  

(3) If the Chairperson decides unsuitable meeting conduct has occurred but is of a less 
serious nature, the Chairperson may request the Councillor take remedial actions such 
as:  

(a) Ceasing the unsuitable meeting conduct and refraining from exhibiting the 
conduct  

(b)   Apologising for their conduct  

(c)   Withdrawing their comments.  
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(4) If the Councillor complies with the Chairperson’s request for remedial action, no 
further action is required.  

(5) If the Councillor fails to comply with the Chairperson’s request for remedial action, 
the Chairperson may warn the Councillor that failing to comply with the request may 
result in an order being issued.  

(6) If the Councillor complies with the Chairperson’s warning and request for remedial 
action, no further action is required.  

(7) If the Councillor still continues to fail to comply with the Chairperson’s request for 
remedial actions, the Chairperson may make one or more of the orders below:  

(a)  an order reprimanding the Councillor for the conduct  

(b)  an order requiring the Councillor to leave the meeting, including any area set 
aside for the public and stay out for the duration of the meeting.10  

(8) If the Councillor fails to comply with an order to leave and stay away from the 
meeting, the Chairperson can issue an order that the Councillor be removed from the 
meeting by an appropriate officer. The meeting must be adjourned whilst the Councillor 
is being removed.11  

(9) Following the completion of the meeting, the Chairperson must ensure:  

(a)   details of any order issued is recorded in the minutes of the meeting12  

(b)  if it is the third (3rd) or more order within a 12-month period made against a 
Councillor or the Councillor has refused to leave following an order issued to leave 
the meeting, these matters are to be dealt with at the next meeting of the Local 
Government and treated as inappropriate conduct pursuant to the LGA13  

(c)  the Local Government’s Chief Executive Officer is advised to ensure details of any 
order made must be updated in the Local Governments Councillor Conduct Register 
pursuant to the LGA.  

 
Any Councillor aggrieved with an order issued by the Chairperson can move a motion of 
dissent for parts (1), (7) and (8) above.  

 
 

Division 11       Meeting process for dealing with suspected Inappropriate Conduct which 
has been referred to a Local Government  

 
Pursuant to section 150AF of the LGA, after receiving a referral by the Independent 
Assessor or under paragraph Division 10, section 41 (9)(b) of an instance of suspected 
inappropriate conduct, the Local Government must complete an investigation into the 
alleged conduct.  
 
After the completion of the investigation, the Local Government must decide whether the 
Councillor has engaged in inappropriate conduct in a Council meeting, unless it has 
delegated responsibility for this decision under section 257 of the LGA.  
 

42.  When dealing with an instance of suspected inappropriate conduct which has been 
referred to a Local Government by the Independent Assessor, the Local Government 
must:  

 

(1) Be consistent with the Local Government principle of transparent and accountable 
decision making in the public interest, by dealing with suspected inappropriate conduct 
in an open meeting of the Council. Where the complainant or other parties may be 

                                                      
10 Section 150I(2) of the LGA. 
11 Section 150I(2)(c) of the LGA. 
12 Section 150I(3) of the LGA. 
13 Section 150J of the LGA. 
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adversely affected due to the nature of the complaint, the Council may resolve to go into 
closed session under section 275 of the Local Government Regulation 2012 (the LGR).  

(2) When deliberating on the issue the subject Councillor must leave the place where 
the meeting is being held, including any area set aside for the public. Should the 
complainant be a Councillor, that Councillor must inform the meeting of a personal 
interest and follow the conflict of interest procedures in Division 13.  

(3) The Local Government should then debate the issue and decide whether the 
accused Councillor engaged in inappropriate conduct.  

(4) If the Local Government decides that the subject Councillor has engaged in 
inappropriate conduct, the Local Government is then required to decide what penalty or 
penalties from the following orders, if any, to impose on the subject Councillor:  

(a)  an order that the Councillor make a public admission that the Councillor has 
engaged in inappropriate conduct  

(b)   an order reprimanding the Councillor for the conduct  

(c)   an order that the Councillor attend training or counselling to address the 
Councillor’s conduct, including at the Councillor’s expense  

(d) an order that the Councillor be excluded from a stated Local Government 
meeting  

(e)  an order that the Councillor is removed, or must resign, from a position 
representing the Local Government, other than the office of Councillor, for example, 
the Councillor is ordered to resign from an appointment representing the Local 
Government on a State board or committee  

(f)  an order that if the Councillor engages in the same type of conduct again, it will 
be treated as misconduct  

(g)  an order that the Councillor reimburse the Local Government for all or some of 
the costs arising from the Councillor’s inappropriate conduct.  

(5) When making an order, the Local Government can take into consideration any 
previous inappropriate conduct of the Councillor, and any allegation made in the 
investigation that was admitted, or not challenged and that the Local Government is 
reasonably satisfied is true.  

(6) The subject Councillor and where relevant the complainant Councillor, must be 
invited back into the place where the meeting is being held once a decision has been 
made.  

(7) The Local Government must ensure the meeting minutes reflect the resolution 
made.  

 

Division 12            Material Personal Interest  
 

43. Councillors are ultimately responsible for informing of a material personal interest 
on matters to be discussed at a Council or committee meeting. When dealing with 
a material personal interest, Councillors must abide by the following procedures:  

 

(1) A Councillor with a material personal interest must inform the meeting of the Local 
Government of their material personal interest and set out the nature of the interest, 
including:  

(a)  The name of the person or other entity who stands to gain a benefit, or suffer a 
loss, depending on the outcome of the consideration of the matter at the meeting  

(b)  How a person or other entity stands to gain the benefit or suffer the loss  

(c)  If the person or other entity who stands to gain the benefit or suffer the loss is 
not the Councillor – the nature of the Councillor’s relationship to the person or entity.  

(2) The Councillor must then leave the place of the meeting and stay away while the 
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matter is being discussed and voted on unless the subject Councillor has Ministerial 
approval to participate in the matter. The Councillor must not influence or attempt to 
influence the remaining Councillors to vote on the matter in a particular way.  

(3) Once the Councillor has left the area where the meeting is being conducted, the 
Local Government can continue discussing and deciding on the matter at hand.  

(4) If a Councillor at a meeting reasonably believes, or reasonably suspects that another 
Councillor has a material personal interest in a matter to be discussed at the meeting 
and has not informed the meeting about the interest, the Councillor must advise the 
Chairperson of the meeting, as soon as practicable, about their belief or suspicion, and 
the facts and circumstances that form the basis of the belief or suspicion.  

(5) The Chairperson then should ask the Councillor with the suspected material 
personal interest whether they do in fact have a material personal interest. If that is the 
case, the Councillor must follow the above procedures from item 43 (1).  

(6) In the event the majority of Councillors inform a meeting of a material personal 
interest regarding a matter: 

(a)  the Local Government must resolve to delegate the consideration and decision 
on the matter, pursuant to section 257 of the LGA; or  

(b)  if the matter cannot be delegated under section 257 of the LGA, the Local 
Government should seek Ministerial approval for the Councillors to be able to 
consider and vote on the matter, subject to any conditions the Minister for Local 
Government may impose.  

(7) Where a Councillor informs a meeting of a material personal interest in a matter, the 
Chairperson must ensure the minutes of the meeting (to be posted on the Council’s 
website) record:  

(a)  The name of the Councillor who has a material personal interest in the matter  

(b)  The material personal interest, including the particulars mentioned by the 
Councillor regarding the material personal interest  

(c)  Whether the Councillor participated in the meeting, or was present during the 
meeting, under an approval granted by the Minister for Local Government.  

 
 

Division 13          Conflict of Interest  
 

44. Councillors are ultimately responsible for informing of any personal interest where 
they have a real or perceived conflict of interest on matters to be discussed at 
Council or committee meetings (other than ordinary business matters). When dealing 
with a conflict of interest, Councillors must abide by the following procedures:  

 

(1) A Councillor with a real or perceived conflict of interest must inform the meeting of 
the Local Government of their personal interest and set out the nature of the interest, 
including:  

(a) The nature of the interest  

(b) If the Councillor’s personal interest arises because of the Councillor’s 
relationship with, or receipt of a gift or benefit from, another person:  

(i) the name of the other person  

(ii) the nature of the relationship or value and date of receipt of the gift or 
benefit received, and  

(iii) the nature of the other person’s interests in the matter.  

 

(2) The subject Councillor may themselves elect to leave the meeting while the matter is 
being discussed and voted on due to a perceived conflict of interest or conflict of 
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interest. If the Councillor does not leave the meeting, they may advise the other 
Councillors why they believe they are able to act in the public interest while remaining in 
the meeting. This could include prior advice from the Integrity Commissioner on the 
personal interest.  

(3) The other Councillors entitled to vote at the meeting must then decide whether the 
subject Councillor has a conflict of interest (including a perceived conflict of interest) in 
the matter due to their personal interest. A Councillor who has declared a personal 
interest in relation to a matter, must not vote under section 175E(4) as to whether 
another Councillor may stay in the meeting.  

(4) If the other Councillors decide there is no conflict of interest or a perceived conflict of 
interest, the subject Councillor may remain in the meeting and the meeting may 
continue.  

 

(5) If the other Councillors decide there is a conflict of interest they must then decide 
whether the subject Councillor must leave the meeting while the matter is being 
discussed and voted on or can participate in the meeting in relation to the matter 
including voting on the matter. If the Councillor must leave the place of the meeting the 
Councillor must not influence or attempt to influence the remaining Councillors to vote 
on the matter in a particular way  

(6) When deciding whether a Councillor may stay in a meeting and vote following the 
decision of a conflict of interest, the other Councillors must consider significant variables 
including, but not limited to:  

(a) The size or significance of the benefit the subject Councillor stands to receive or 
benefit  

(b) The benefit the subject Councillor stands to receive versus the benefit the 
community stands to receive from the potential decision  

(c) The closeness of any relationship the subject Councillor may have with a given 
person or group.  

(7) In making the decision under 44 (6), it is irrelevant how the subject Councillor 
intended to vote on the issue or any other issue (if known or suspected).  

(8) If a Councillor at a meeting reasonably believes, or reasonably suspects that another 
Councillor has a real or perceived conflict of interest in a matter to be discussed at the 
meeting and has not informed the meeting about the interest, the Councillor must advise 
the Chairperson of the meeting, as soon as practicable, about their belief or suspicion, 
and the facts and circumstances that form the basis of the belief or suspicion.  

(9) The Chairperson then should ask the Councillor with the suspected conflict of 
interest to inform the meeting of any personal interest they have in the matter and follow 
the above procedures from item 44 (1).  

(10) In the event the majority of Councillors inform of a personal interest in a matter:  

(a) the Local Government must resolve to delegate the consideration and decision 
on the matter, pursuant to section 257 of the LGA, or  

(b) if the matter cannot be delegated under the section 257 of the LGA, the Local 
Government should seek Ministerial approval for the Councillors to be able to 
consider and vote on the matter, subject to any conditions the Minister for Local 
Government may impose.  

(11) Where a Councillor informs a meeting of a personal interest in a matter, the 
Chairperson must ensure the minutes of the meeting (to be posted on the Council’s 
website) record:  

(a) The name of the Councillor who has declared the conflict of interest  

(b) The nature of the personal interest, as described by the Councillor  

(c) The decisions made under 44 (3) and 44 (5) above  
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(d) Whether the Councillor participated in the meeting under an approval by the 
Minister  

(e) If the Councillor voted on the matter, how they voted  

(f) How the majority of Councillors voted on the matter.  
 
 

Division 14        Closed Meetings  
 

45. Local Government and standing committees may resolve that a meeting be closed to 
the public if its Councillors or members consider it necessary to discuss any of the 
following matters:  

 

¶ Appointment, dismissal or discipline of employees  

¶ Industrial matters affecting employees  

¶ Local Government’s budget  

¶ Rating concessions or contracts proposed to be made by the Local Government or 
starting or defending legal proceedings involving the Local Government  

¶ Any action to be taken by the Local Government under the Planning Act 2016 (PA), 
including applications made to it under the PA  

¶ Business for which a public discussion would be likely to prejudice the interests of 
the Local Government or someone else or enable a person to gain a financial 
advantage.  

 

46. A Local Government or committee must not make a resolution (other than 
procedural) in a closed session meeting. If a closed session includes attendance by 
teleconference, the Councillor/s attending by teleconference must maintain 
confidentiality by ensuring no other person can hear their conversation.  

 

(1) To take an issue into a closed session, the Local Government must first pass a 
resolution to do so.  

(2) In the interests of accountability and transparency, the Local Government must 
specify the nature of the matter to be discussed and the reasoning of the Councillors for 
going into closed session.  

(3) If the matter is known in advance, the agenda should clearly identify that the matter 
will be considered in closed session and name the topic to be discussed and a brief 
explanation of why it is deemed necessary to take the issue into closed session.  

(4) The minutes of a Local Government must detail the matter discussed and reasoning 
for discussing the matter in closed session. The Local Government must also ensure 
that it complies with the statutory obligations associated with recording of passed 
resolutions. 

 

Division 15 Procedure not provided for 
 

47. Procedure not provided for 

If an appropriate or adequate method of dealing with a matter is not provided for in the 
standing orders, the method of dealing with the matter may be determined by resolution 
of the local government upon a motion which may be put without notice in conformity 
with the standing orders. 

 

Schedule A Dictionary 

section 3 
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Act means the Local Government Act 2009. 

Chief Executive Officer means the Chief Executive Officer of the local government. 

committee means a committee of the local government appointed under section 264 of 
the Local Government Regulation 2012. 

later resolution see section 24(4). 

mayoral minute see section 35(1). 

original motion see section 21(4). 

other motion see section 21(4). 

post-election meeting see section 175 of the Act. 

previous minutes see section 14(5). 

previous resolution see section 24(4). 

procedural motion see section 25. 

relevant motion see section 24(2). 

standing orders see parts 1 to 3 inclusive. 
 
 
CARRIED 6/2  
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler Cr. McMullen 

Cr. Flynn  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Associate to the Chief Executive Officer/Lead 
Officer Councillors & Community 
Engagement 

  

 
CORPORATE, COMMUNITY & COMMERCIAL SERVICES 
 
Item Number: 11.1 File Number: D18/91242 

SUBJECT HEADING: SELECTIVE INSPECTION PROGRAM 2018 RESULTS 

Officerôs Title: Manager - Community Services 

Executive Summary:   
Between 1 August and 26 October 2018 Community Safety Officers inspected a total of 359 
properties as part of a Council approved Selective Inspection Program assessing compliance with 
dog registration and regulated dog provisions.  
 
At the conclusion of the program 316 properties were compliant, and 43 where deemed as non-
compliant, meaning that dog registration had not been received by the end of the program.  A total 
of 114 infringement notices for unregistered dogs were issued during this period.   
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The program was very successful resulting in 729 dog registrations being received which is a 53% 
increase in the number of dogs registered within the Maranoa Regional Council local government 
area. 
 
Cr. Flynn moved that the draft motion ‘be put’, with the outcome recorded as follows: 
 

Resolution No. GM/11.2018/85 

Moved Cr Chandler Seconded Cr Chambers   

  
That Council receive and note the Officerôs report as presented.  
 
CARRIED 7/1 
 
Cr. Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. Flynn  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Manager - Community Services 

 
Cr. Flynn, who was participating in the meeting by telephone, left the meeting at 10.42am and 
advised that he would not return for the remainder of the meeting.  
 
With Councillors O’Neil and Flynn no longer participating in the meeting, Council put forward a 
procedural motion acknowledging their apologies for the remainder of the meeting. 
 

Resolution No. GM/11.2018/86 

Moved Cr Chambers Seconded Cr Stanford 

 
That apologies be received and leave of absence granted for Councillors Flynn and OôNeil for 
the remainder of the meeting.  
 
CARRIED 7/0 

  
 

SUBJECT HEADING:   SUSPENSION OF STANDING ORDERS 

COUNCIL ADJOURNED THE MEETING FOR MORNING TEA AT 10.44AM 

 
SUBJECT HEADING:  RESUMPTION OF STANDING ORDERS 

COUNCIL RESUMED THE MEETING AT 11.36AM 
 
 
Item Number: 11.2 File Number: D18/91729 

SUBJECT HEADING: 2017/18 ANNUAL FINANCIAL STATEMENTS 

Officerôs Title: Financial Accountant/Team Coordinator 

Executive Summary:   
The Annual Financial Statements for the year ended 30 June 2018, including the General Purpose 



 
 

General Meeting Minutes – Maranoa Regional Council – 28/11/18 Page 32 of 76  

Financial Statements and Current Year Financial Sustainability Statement, were certified by 
Queensland Audit Office on 16 October 2018 with an unmodified audit opinion óclean bill of healthô 
for the financial statements. 
 

Resolution No. GM/11.2018/87 

Moved Cr Chambers Seconded Cr Chandler   

 
That Council receive and note the audited Annual Financial Statements for 2017/18.  
 
CARRIED 7/0  

 

Responsible Officer Financial Accountant/Team Coordinator 

 
 
Item Number: 11.3 File Number: D18/93391 

SUBJECT HEADING: MONTHLY FINANCIAL REPORTS ACTUAL V BUDGET AS 
 AT 31 OCTOBER 2018. 

Officerôs Title: Specialist - Finance Systems Support 
Chief Executive Officer 

Executive Summary:   
The purpose of this report was for the Chief Executive Officer to present a monthly financial report to 
Council in accordance with section 204 of the Local Government Regulation 2012 for the month of 
October 2018 and year to date. 
 

Resolution No. GM/11.2018/88 

Moved Cr Chambers Seconded Cr Schefe   

 
That the financial reports for the period ending 31 October 2018 be received and noted.  
 
CARRIED 7/0  

 

Responsible Officer Chief Executive Officer 

 
 
  
Item Number: 11.4 File Number: D18/94149 

SUBJECT HEADING: MARANOA REGIONAL COUNCIL - REVIEW OF 
 CORPORATE CREDIT CARD POLICY 

Officerôs Title: Manager - Procurement & Commercial Services 

Executive Summary:   
Councilôs Corporate Credit Card Policy has been reviewed, with minor changes implemented to 
provide additional detail regarding appropriate credit card use and restricted purchases.   
 
A copy of the policy was attached for Councilôs consideration.   

 
Resolution No. GM/11.2018/89 

Moved Cr Stanford   

 
That the matter lay on the table for further consideration at a later point during the meeting. 
 
CARRIED 6/1 
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Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Chandler 

Cr. Golder  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

 
Cr. Stanford declared a ‘Conflict of Interest’ in the following item due to her having a close family 
association with interested parties in relation to the matter (not the applicant under consideration in 
this item).  Cr. Stanford advised that she would deal with the matter by removing herself from 
discussions and decisions on this matter, and left the Chamber at 11.44am taking no part in 
discussion or debate on the matter.  

 
INFRASTRUCTURE SERVICES 
 
Item Number: 12.1 File Number: D18/93737 

SUBJECT HEADING: GRID INSTALLATION MARANOA ROAD 

Officerôs Title: Manager - Maintenance Delivery & Works 

Executive Summary:   
The Trust Company Limited ATF Gunn Agri Cattle Sub Trust has undertaken construction of an 
exclusion fence around their property boundary. The exclusion fence is designed to prevent various 
types of vertebrate pest animals from contributing to the loss and decline of native species, 
particularly plant species. Maranoa Road (Rural Access Primary A) dissects their property and to 
complete the exclusion zone the applicant requested to install a double grid and gates at longitude 
148.619364 latitude 27.254847. 
 

Resolution No. GM/11.2018/90 

Moved Cr McMullen Seconded Cr Newman   

 
That Council approve the installation of the grids and associated gates as per Councilôs 
adopted policy (Gates and Grids), approved 28 October 2015 (GM/10.2015/39).  
 
CARRIED 6/0  

 

Responsible Officer Manager - Maintenance Delivery & Works 

  
At cessation of discussion and debate on the abovementioned item, Cr. Stanford returned to the 
Chamber at 11.45am. 

 
DEVELOPMENT, FACILITIES & ENVIRONMENTAL SERVICES 
 
Item Number: 13.1 File Number: D18/91639 

SUBJECT HEADING: REQUEST FOR FEE WAIVER - DUNKELD PONY CLUB 
 INC 

Officerôs Title: Support Officer - Facilities 

Executive Summary:   
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Council received correspondence from the Dunkeld Pony Club Inc requesting a fee waiver for the 
use of the Mitchell Showgrounds for a jumping instructorsô course to be held over three days in 
January 2019.  
 

Moved Cr Chambers Seconded Cr Chandler   

 
That Council waive the hire fee for the use of the Mitchell Showgrounds for the Dunkeld Pony 
Club to hold a show jumping instructorsô course on 18, 19 and 20 January 2019 with costs to 
be allocated to Major Financial Assistance GL 2887.2248.2001. 
 
NO VOTE TAKEN   

 
Mayor Golder proposed an amendment to the draft motion.  Subsequently, Council voted on the 
amendment, with the outcome recorded as follows: 
 

Resolution No. GM/11.2018/91 

Moved Cr Golder Seconded Cr McMullen 

 
That Council waive the hire fee and bond for the use of the Mitchell Showgrounds for the 
Dunkeld Pony Club to hold a show jumping instructorsô course on 18, 19 and 20 January 
2019 with costs to be allocated to Major Financial Assistance GL 2887.2248.2001. 
 
MOTION LOST 2/5 
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Golder Cr. Chambers 

Cr. McMullen Cr. Chandler 

 Cr. Newman 

 Cr. Schefe 

 Cr. Stanford 
 

 
Council then voted on the original draft motion, with the outcome recorded as follows: 
 

Resolution No. GM/11.2018/92 

Moved Cr Chambers Seconded Cr Chandler 

 
That Council waive the hire fee for the use of the Mitchell Showgrounds for the Dunkeld Pony 
Club to hold a show jumping instructorsô course on 18, 19 and 20 January 2019 noting that 
this is consistent with Councilôs prior determination on similar requests previously received, 
with costs to be allocated to Major Financial Assistance GL 2887.2248.2001. 
 
CARRIED 5/2 
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler Cr. McMullen 

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
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Responsible Officer Support Officer - Facilities 

 
  
Item Number: 13.2 File Number: D18/90377 

SUBJECT HEADING: REGIONAL POOL REPORT OCTOBER 2018  

Officerôs Title: Administration Officer - Council Buildings & Structures 

Executive Summary:   
Across the region, Council maintains five swimming pool complexes and The Great Artesian Spa 
complex. 
 
 
Contractors operate the pools under Management Agreements, and provide monthly reports to 
Council identifying attendance, pool temperatures, chemical levels, maintenance issues and 
consumables. 
 
Reports were presented for the month of October 2018 including the Great Artesian Spa, Mitchell 
Memorial Swimming Pool, Denise Spencer Swimming Pool, Surat Swimming Pool. 
 
The Injune Pool report has not yet been submitted by the Contractor. 
 

Resolution No. GM/11.2018/93 

Moved Cr Newman Seconded Cr Schefe   

 
That Council receive the Regional Swimming Pool reports for the month of October 2018.   
 
CARRIED 7/0  

 

Responsible Officer Administration Officer - Council Buildings & 
Structures 

 
 
Item Number: 13.3 File Number: D18/91919 

SUBJECT HEADING: INSTALLATION OF DEFIBRILLATOR AT MUCKADILLA 

Officerôs Title: Manager - Facilities (Land, Buildings & Structures) 

Executive Summary:   
The Roma Local Ambulance Committee offered to fund the purchase of an Automatic External 
Defibrillator to be placed in Muckadilla at the community hall.  Council would be responsible for the 
ongoing ownership and maintenance of the defibrillator unit.  
 
 

Resolution No. GM/11.2018/94 

Moved Cr Stanford Seconded Cr McMullen   

  
That Council: 
 

1. Purchase and install an automatic external defibrillator to be placed at the Muckadilla 
Hall funded from GL 02490.2125 - Council Buildings & Facilities Support: Purchase 
Small Plant & Tools. 
 

2. Enter an agreement with the Muckadilla Community Association Inc regarding 
placement of the automatic external defibrillator at the Muckadilla Hall with Council to 
be responsible for ongoing maintenance of the unit. 
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3. Accept the financial contribution of $2,515.20 from the Roma Local Ambulance 

Committee towards the cost of purchasing the automatic external defibrillator and 
enter into an agreement with the Committee in respect to their donation and 
arrangements for ongoing maintenance of the defibrillator. 
 

4. Authorise its Chief Executive Officer (or delegate) to sign the agreements with the 
Muckadilla Community Association Inc and the Roma Local Ambulance Committee. 

 
CARRIED 7/0  

 

Responsible Officer Manager - Facilities (Land, Buildings & 
Structures) 

 
 
Item Number: 13.4 File Number: D18/89673 

SUBJECT HEADING: KIDS ON TOUR FOR 2019 FROM QAGOMA 

Officerôs Title: Regional Libraries, Arts & Culture Development 
 Coordinator 

Executive Summary:   
The Queensland Art Gallery | Gallery of Modern Art Childrenôs Art Centre is delighted to invite 
Maranoa Libraries to participate in the interactive program APT9 Kids on Tour. This free program is 
to run concurrently with the QAGOMA exhibitions óThe 9th Asia Pacific Triennial of Contemporary 
Artô (APT9) and APT9 Kids and can be facilitated by your staff during the period between January 
and April 2019. The Kids on Tour program will be run at Roma, Mitchell, Surat and Injune. 
 
 

Resolution No. GM/11.2018/95 

Moved Cr Chandler Seconded Cr Chambers   

 
That Council authorise the Chief Executive Officer to sign the agreement with QAGOMA.  
 
CARRIED 7/0  

 

Responsible Officer Manager ï Economic & Community 
Development 

 
 
Item Number: 13.5 File Number: D18/92395 

SUBJECT HEADING: ANNUAL POOL SAFETY CAMPAIGN 

Officerôs Title: Administration Officer ï Building Services  

Executive Summary:   
Queenslandôs pool safety legislation requires all pool owners to have their pool registered with the 
Queensland Building Construction Commission (QBCC) and ensure their pools comply with safety 
standards. 
 
Local governments play a key role in enforcing compliance with pool safety standards. 
 
To promote the importance of swimming pool safety and encourage compliance, it was 
recommended that Council offer residents free pool safety inspections during December 2017 and 
January 2018. 
 

Resolution No. GM/11.2018/96 
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Moved Cr Newman Seconded Cr McMullen   

  
That Council: 
 

1. Waive domestic pool safety inspection fees and inspection travel fees associated 
with all domestic pool inspections conducted by Council throughout the region 
during December 2018 and January 2019.  
 

2. Fund pool safety inspections services provided during this period from the 2018/19 
budget for Community Service Obligations (GL2887.2412.2132). 

 
CARRIED 7/0  

 

Responsible Officer Administration Officer ï Building Services  

Item Number: 13.6 File Number: D18/92645 

SUBJECT HEADING: DEVELOPMENT PERMIT FOR A MATERIAL CHANGE OF 
 USE "UNDEFINED USE" (MULTIPURPOSE FACILITY AT 
 ROMA SALEYARDS) 

Location: 44589 Warrego Highway, Roma QLD 4455 (285WV1474) 

Officerôs Title: Lead Town Planner 

Executive Summary:   
Maranoa Regional Council has submitted a development application for a Material Change of Use ï 
ñUndefined Useò (Multipurpose Facility) at the Roma Saleyards.  The development application is 
subject to impact assessment and must be assessed against the assessment benchmarks (to the 
extent relevant) provided by Section 45 of the Planning Act 2016.  
 
Public notification about the application was carried out in accordance with Part 4 of the 
Development Assessment Rules and for a period of 15 business days between 26 October 2018 
and 16 November 2018. There were no properly made submissions received during this period.  
 
The application is generally consistent with the assessment benchmarks  provided by  the Planning 
Act 2016 and any perceived conflict with the assessment benchmarks is addressed having regard to 
the lawful existing use of the development site or can otherwise be appropriately addressed by way 
of conditions of development approval.  
 

Resolution No. GM/11.2018/97 

Moved Cr Schefe Seconded Cr Newman   

 
That Council approve the application for a Material Change of Use ñUndefined Useò 
(Multipurpose Facility) on part of the land located at 44589 Warrego Highway, Roma 4455 
(properly described as Lot 285 on WV 1474) subject to the following conditions: 
 
Preamble 

 
i. The Capricorn Municipal Development Guidelines apply to this development.  Refer to 

http://www.cmdg.com.au/ for the Capricorn Municipal Development Guidelines 
(CMDG). 

 
ii. The relevant planning scheme for this development is the Maranoa Planning Scheme 

2017.  All references to the óPlanning Schemeô and óPlanning Scheme Schedulesô 
within these conditions refer to the above Planning Scheme. 

 
iii. All Aboriginal Cultural Heritage in Queensland is protected under the (Aboriginal 

Cultural Heritage Act 2003) and penalty provisions apply for any unauthorised harm.  
Under the legislation a person carrying out an activity must take all reasonable and 
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practicable measures to ensure the activity does not harm Aboriginal Cultural 
Heritage.  This applies whether or not such places are recorded in an official register 
and whether or not they are located in, on or under private land.  The developer is 
responsible for implementing reasonable and practical measures to ensure the 
Cultural Heritage Duty of Care Guidelines are met and for obtaining any clearances 
required from the responsible entity. 

 
iv. The Environmental Protection Act 1994 states that a person must not carry out any 

activity that causes, or is likely to cause, environmental harm unless the person takes 
all reasonable and practicable measures to prevent or minimise the harm.  
Environmental harm includes environmental nuisance.  In this regard, persons and 
entities involved in the operation of the approved development are to adhere to their 
ógeneral environmental dutyô to minimise the risk of causing environmental harm to 
adjoining premises. 

 
v. The land use rating category for the site may change upon commencement of any 

approved use on the site. Councilôs current Revenue Statement, which includes the 
minimum general rate levy for the approved use/s is available on the Council website: 
www.maranoa.qld.gov.au.  

 
vi. It is the responsibility of the developer to obtain all necessary permits and approvals 

associated with the development of the site and submit all necessary plans and 
policies to the relevant authorities for the approved use. 

 
vii. Refer to Attachment 2 ï Adopted Infrastructure Charges Notice for infrastructure 

charges levied for the approved development. 
 
viii. In completing an assessment of the proposed development, Council has relied on the 

information submitted in support of the development application as true and correct.  
Any change to the approved operations on the site may require a new or changed 
development approval.  It is recommended to contact Council for advice in the event 
of any potential change in circumstances. 
  

Use  
 

1. The approved development is for an ñUndefined useò (Multipurpose Facility) as 
shown on the approved plans.  
 
 
Note: This development approval and the approval conditions apply to the area 
delineated as ñDevelopment site areaò as shown on Site Plan 01 (marked in ñRedò by 
Council) prepared by Gibson Architects dated 29.06.2018.  This approval does not 
apply to or authorise any development outside of the Development site area.  
 

2. All conditions relating to the establishment of the approved development must be 
fulfilled prior to the approved use commencing, unless otherwise noted within these 
conditions.  
 

Compliance Inspection  
 

3. Prior to the commencement of use the applicant shall contact Councilôs Planning 
Department and arrange a development compliance inspection.  
 

Approved Plans and Documents 
 

4. All works and operations are to be carried out generally in accordance with the 
approved plans listed in the following table. Where the approved plans are in conflict 
with the Assessment Managerôs conditions, the Assessment Managerôs conditions 
shall take precedence. 

 

Plan/Document Plan/Document Name Date 

http://www.maranoa.qld.gov.au/
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Number 

16316WD 02 Site Plan 01 (marked in Red by Council) 29/06/2018 

16316WD 03 Site Plan 02 (marked in Red by Council) 29/06/2018 

16316WD 04 Floor Plan 29/06/2018 

16316WD 05      Undercroft Floor Plan    29/06/2018 

16316WD 06 Bull Arena Floor Plans       29/06/2018 

16316WD 12 Elevations 29/06/2018 

16316WD 13 Sections 29/06/2018 

16316WD 14 Sections 29/06/2018 

16316WD 15 Sections 29/06/2018 

16316WD 16 Bull Arena Elevations & Sections 29/06/2018 

16316WD 38 Details 01  29/06/2018 

17201502     Sediment Control Plan (marked in Red by 
Council) 

07/08/2018 

17201503 Site Services Layout (marked in Red by 
Council) 

07/08/2018 

 
Detailed Site Plan 

 
5. A detailed site plan/s, generally in accordance with the approved plans and the 

approval conditions, must be submitted to and approved by Council prior to the 
commencement of works. The detailed site plan/s must show the ultimate site layout 
within the Development site area, including, but not limited to: 

¶ the location of all proposed buildings; 

¶ the location and alignment of all vehicle accessways and pedestrian walkways; 

¶ the location of landscaping treatments; 

¶ the final configuration of all vehicle parking areas; 

¶ the location and details of all traffic signage (directional, parking etc.); and 

¶ the location of any free-standing advertising devices. 
The approved site plan/s will form part of the approved documents for the 
development. 
 

 
Development Works 
 

6. During the course of constructing the works, the developer shall ensure that all 
works are carried out by appropriately qualified persons and the developer and the 
persons carrying out and supervising the work shall be responsible for all aspects of 
the works, including public and worker safety, and shall ensure adequate barricades, 
signage and other warning devices are in place at all times.  
 

7. All works on or near roadways shall be adequately signed in accordance with the 
ñManual for Uniform Traffic Control Devices ï Part 3, Works on Roads.ò    
 

8. The developer is responsible for locating and protecting any Council and public 
utility services, infrastructure and assets that may be impacted on during 
construction of the development. Any damage to existing infrastructure (kerb, road 
pavement, existing underground assets, etc.) that is attributable to the progress of 
works on the site or vehicles associated with the development of the site shall be 
immediately rectified in accordance with the asset ownersô requirements and 
specifications and to the satisfaction of the asset ownersô representative(s). 
 

Applicable Standards  
 

9. All works must comply with: 
 

a. this development approval; 
b. the applicable codes of the planning scheme for the area; 
c.Councilôs standard designs for such work where such designs exist;  
d. the Capricorn Municipal Development Guidelines; and 
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e. any relevant Australian Standard that applies to that type of work. 
 

 Despite the requirements of paragraphs a-e above, Council may agree in writing to an 
alternative specification. This alternative specification prevails over those specified in 
paragraphs a-e in the event of any inconsistency. 

 
The developer must also ensure that any works do not conflict with any requirements 
imposed by any lawful requirements outside those stated above.   

 
Advertising Signage 
 

10. Any proposed advertising signage that does not form part of this approval is subject 
to further development approval unless otherwise meeting the requirements for 
Accepted development in the Planning Scheme, or other applicable planning 
instrument in force at the relevant time.  
 

11. Any free standing advertising signage or structure to be constructed on the subject 
site shall be designed by an RPEQ (Structural) Engineer and certification provided for 
both design and construction.  
 

Access, Parking and Manoeuvring  
 

12. A minimum of 100 car parking spaces, including two PWD spaces (with bollard) shall 
be provided within the Development site area.   
 

13. A dedicated ñbus drop-off areaò must be provided within the Development site area. 
Signage and/or line marking shall be installed clearly delineating the ñbus drop of 
areaò and restricting the occupation of this area to short-term parking only.   
 

14.  A minimum of seven dedicated bus/caravan parking spaces shall be provided within 
the Development site area. Signage and/or line marking shall be installed clearly 
delineating these parking spaces for the exclusive use of buses and caravans.   
 

15. Clearly defined pedestrian accessways must be provided between vehicle parking 
areas within the Development site area, and the Multi-purpose facilities forming part 
of the development. 

 
16. Signage shall be erected at strategic locations along the proposed roadway directing 

visitors to the dedicated parking areas within the Development site area.  Signage 
shall include information about bus and caravan parking.   
 

17. Signage shall be erected at the main entry points to the parking area/s clearly 
identifying these areas for the exclusive use of users and visitors to the Roma 
Saleyards. Signage shall discourage the parking of heavy vehicles (tourist buses 
excepted) in these areas.  
 

18. All vehicle movements within the site are to be clear of proposed parking areas, 
buildings and landscape treatments. Vehicle parking bays must not encroach into 
swept paths for vehicle movementôs onsite. 

 
19. Parking bay configurations (width and lengths) are to be in accordance with AS/NZS 

2890.1:2004 Parking Facilities Part 1: Off-Street Car Parking. 
 

20. Disabled car parking bays shall be designed in accordance with AS/NZS 2890.6:2009 
Parking Facilities Part 1: Off-Street Car Parking. 
 

21. Vehicle access and manoeuvring areas are to comply with AS/NZS 2890.1:2004 
Parking facilities Part 1: Off-street car parking. 

  
22. All onsite access and manoeuvring areas are to be sealed with an approved 

impervious surface. Surfacing shall consist of reinforced concrete, concrete pavers, 
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segmental clay pavers, asphaltic hotmix or two coat (primerseal/seal) bitumen seal. 
 

23. All parking spaces are to be clearly delineated with an appropriate line-marking paint 
that meets the applicable Australian Standard. 

 
24. All vehicular access and related items must comply with (i) the development approval 

conditions, (ii) any relevant provisions in the planning scheme for the area (iii) 
Councilôs standard designs for such work where such designs exist, (iv) any relevant 
Australian Standard that applies to that type of work and (vi) the Capricorn Municipal 
Development Guidelines (CMDG) and (vii) any alternative specifications that Council 
has agreed to in writing and which the developer must ensure do not conflict with any 
requirements imposed by any applicable laws and standards. 
 
 
 

25. A dedicated area for bicycle parking is to be provided within the Development site 
area. Bicycle parking areas must be well-lit, sheltered and protected from other use 
areas and traffic (including vehicle and pedestrian accessways, delivery activities, 
waste collection).  Pedestrian linkages are to be provided between all bicycle parking 
areas and the Multi-purpose facilities forming part of the development. 
 

Delivery of Goods 
 

26. A dedicated loading bay that can accommodate a Heavy Rigid Vehicle (HRV) shall be 
provided within the Development site area. The loading bay shall be located as close 
as practicable to the proposed Canteen/Multipurpose building.  The loading bay shall 
be line marked and/or signed for the exclusive use of delivery vehicles. 
 

27. A pedestrian access/pathway shall be provided between the dedicated loading bay 
and the proposed Canteen/Multipurpose building. The access/pathway shall be 
clearly defined and maintained free of any obstacle or impediment.  

 
 
Building Appearance   

 
28. Mechanical equipment and water tanks, materials, equipment storage areas and the 

like, are to be located and screened so as to be unobtrusive.  
 
Refuse Storage  

 
29. Temporary refuse storage areas must be provided and maintained within the 

Development site area for the duration of the construction works, and waste removed 
from the site on a regular basis. 
 

30. A permanent enclosed bulk refuse storage area must be provided within the area 
denoted as ñBinsò on approved plan - Bull Arena Floor Plans prepared by Gibson 
Architects dated 29.06.2018.  
 

31. All refuse storage containers, either temporary or permanent, shall be screened and 
retain reasonable standards of amenity for users of the premises and surrounding 
land uses. Refuse storage facilities must not be visually obtrusive. 
 

32. All refuse storage containers must be maintained in a clean and tidy state at all times 
while the use continues, and shall be emptied and the waste removed from the site on 
a regular basis.  
 

33. A dedicated area shall be provided for service vehicle access and manoeuvring for 
waste collection within the Development site area. The dedicated area shall be 
provided in accordance with the Capricorn Municipal Development Guidelines. 

 
34. A convenient access/pathway shall be provided between all bulk refuse storage areas 
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(temporary and permanent) and the designated area for waste collection service 
vehicles. The access/pathway shall allow sufficient room in the event that the refuse 
containers need to be relocated with the aid of a bobcat/forklift. The access/pathway 
shall be maintained free of any impediment or obstacle.  

 
Lighting 

 
35. Lighting associated with the approved use, including any security lighting, shall be 

such that the lighting intensity does not exceed 8.0 lux at a distance of 1.5 meters 
from the Development site area.  

 
36. All lighting shall be directed or shielded so as to ensure that no glare directly affects 

land uses outside of the Development site area.  
 

 
Avoiding Nuisance 

 
37. During and after the establishment of the approved development, no nuisance is to 

be caused outside the Development site area by way of smoke, dust, rubbish, 
contaminant, stormwater discharge or siltation at any time.   

 
38. There must not be unreasonable or sustained levels of noise or odour and no 

nuisance caused outside the Development site area during the course of any 
construction works and after the use commences.  

 
39. The approved use and its surrounds must be kept in an orderly fashion, free of 

rubbish and clear of weeds and long grasses. The approved development and the 
premises are to be maintained in a clean and tidy condition and not pose any health 
and safety risks to the community.  

 
Landscaping  

 
40. Landscaping treatments are to be provided throughout the Development site area to 

contribute to the amenity of the development and assist in providing privacy, 
screening and separation between vehicle access ways, parking areas, refuse 
facilities and other built elements.  Plant species shall include a mix of trees, shrubs 
and ground covers.    
 

41. Detailed landscaping plans for the development shall be submitted to and approved 
by Council as part of an Operational works application prior to the commencement of 
the use.   
 

42. Landscaping treatments are to be fully established within 12 months of the 
commencement of the use. 
 

43. Landscaping is to be maintained and irrigated during an establishment period of two 
years from planting.  Ground covers should fully cover vegetated areas within one 
year of planting.  Any dead or unhealthy plants must be promptly replaced. 
 

44. Site landscaping must not interfere with electrical infrastructure nor restrict 
maintenance access to any onsite infrastructure, public utility or easement.  
 

45. Landscaping must not interfere with site lines at intersections for traffic. 
 

46. Landscaping shall not include any non-native pest species that pose a risk to 
ecological integrity. 
 

Construction Activities 
 

47. During construction, soil erosion and sediment must be managed in accordance with 
the Capricorn Municipal Design Guidelines.  
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48. If there is a possibility of erosion or silt or other materials being washed off the 

property being developed during the development process, the developer must 
document and implement a management plan that prevents this from occurring.  
 

49. Should it be necessary for the road and/or drainage system to be reinstated or 
cleaned up due to erosion and/or sedimentation from the site, then such works shall 
be undertaken at no cost to Council.  Such works shall be undertaken immediately 
where there is a potential hazard to pedestrians and/or passing traffic. 
 

50. All fill placed on the site is limited to that necessary to accommodate the approved 
use. 
 
Note: An operational works application will be required to be submitted to and 
approved by Council for any of cut and/or filling works that exceed 50m3.  
 

51. Excavation or filling is undertaken in accordance with the Capricorn Municipal 
Development Guidelines. 
 

Stormwater and Drainage  
 

52. Stormwater runoff from roofs and impervious surfaces (including car parking areas) 
is to be collected internally and piped generally in accordance with the CMDG Design 
Guidelines D-5 óStormwater Drainage Designô to the lawful point of discharge.   
 

53. Stormwater must not be allowed to pond on the property being developed during the 
development process and after the development has been completed. 
 
 

54. Post-development stormwater runoff flows from the development site area are not to 
exceed pre-development stormwater runoff flows to land uses or roads outside of the 
Development site area.   
 

55. There must be no increases in any silt loads or contaminants in any overland flow 
from the property being developed during the development process and after the 
development has been completed. 
 

56. The stormwater disposal system must be designed to include appropriate pollution 
control devices or methods to ensure no contamination or silting of creeks or other 
waterways. 
 

57. A RPEQ certified stormwater management plan for the site shall be provided to 
Council demonstrating compliance with the abovementioned requirements, prior to 
commencement of the approved use.  The stormwater management plan must reflect 
the ultimate site layout within the Development site area. 
 

Trade Waste 
 

58. Wastewater from the operation of the premises is to be collected onsite and 
discharged to Councilôs reticulated sewerage system in accordance with Councilôs 
Trade Waste Policy.  A trade waste permit must be obtained from Council prior to 
commencement of the approved use.  
 

59. A separator shall be installed in accordance with Councilôs Trade Waste Policy to trap 
contaminates and solids prior to discharging waste to Councilôs reticulated sewerage 
system. Wastes separated from the separator are to be collected and disposed of at a 
licensed facility.  

 
Services 

 
60. The approved use is to be connected to Councilôs reticulated water supply network in 
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accordance with the Water Services Association of Australia (WSAA) publication and 
the CMDG Design Guidelines ï D11 óWater Reticulationô, at no cost to Council.  
 

61. The approved use is to be connected to Councilôs reticulated sewerage disposal 
system in accordance with the Sewerage Code of Australia and the CMDG Design 
Guideline - D12 óSewerage Reticulationô, at no cost to Council.  
 

62. All buildings and associated building supports are to be located a minimum distance 
of 1.5 metres from any sewer main and 3.0 metres from the centre of any sewer 
manhole located within the development site.  
 

63. Connection of the development to a telecommunication service must be undertaken 
in accordance with the relevant service providers requirements and specifications 
along with relevant building standards, requirements and specifications. 
 

64. The development must be connected to an electricity reticulation service in 
accordance with the relevant service providerôs requirements and specifications 
along with relevant building standards, requirements and specifications. 
 

65. All services installation, including sewer, water, electricity and telecommunications 
connections to the respective networks, must comply with (i) the development 
approval conditions, (ii) any relevant provisions in the planning scheme for the area, 
(iii) Councilôs standard designs for such work where such designs exist  (iv) the 
Capricorn Municipal Development Guidelines (CMDG) where it applies (v) any 
relevant Australian Standard that applies to that type of work and (vi) any alternative 
specifications that Council has agreed to in writing and which the developer must 
ensure do not conflict with any requirements imposed by any applicable laws and 
standards 

 
66. Any conflicts associated with proposed and existing services shall be forwarded by 

the developer to the appropriate controlling authority for approval for any proposed 
changes. 
 

67. The site must have access to a reliable water supply for firefighting purposes. 
 
Note: Confirmation that the Development site area has sufficient water 
capacity/pressure for firefighting purposes shall be obtained from Queensland Fire 
and Emergency Services and submitted to Council prior to the commencement of the 
approved use.  
 

Latest Version 
 

68. Where another condition refers to a specific published standard, manual or guideline, 
including specifications, drawings, provisions and criteria within those documents, 
that condition shall be deemed as referring to the latest versions of those 
publications that are publicly available at the time the first operational works or 
compliance approval is lodged with the assessment manager or approval agency for 
those types of works to be performed or approved, unless a regulation or law 
requires otherwise. 
 

Application Documentation  
 

69. It is the developerôs responsibility to ensure that all entities associated with the 
Development Approval have a legible copy of the Decision Notice and the Approved 
Plans and the Approved Documents bearing óCouncil Approvalô. 

 
CARRIED 6/1  
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
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Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Lead Town Planner 
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Item Number: 13.5 File Number: D18/92395 

SUBJECT HEADING: ANNUAL POOL SAFETY CAMPAIGN 

Officerôs Title: Administration Officer ï Building Services  

Executive Summary:   
Earlier during the meeting, Council considered this item and resolved: 
 
That Council: 
 
1. Waive domestic pool safety inspection fees and inspection travel fees associated with all 
 domestic pool inspections conducted by Council throughout the region during December 2018 
 and January 2019. 
 
2. Fund pool safety inspections services provided during this period from the 2018/19 budget for 
 Community Service Obligations (GL2887.2412.2132). 
 
Council resumed discussion on the item. 
 

Resolution No. GM/11.2018/98 

Moved Cr Newman Seconded Cr Golder 

That Council: 
 

1. Notify the relevant State Government department of its decision to waive domestic 
pool safety inspection fees and inspection travel fees associated with all domestic 
pool inspections conducted by Council throughout the region during December 2018 
and January 2019 to assist the community with pool safety and compliance. 

 
2. Invite the relevant State Government department to join Council in its approach and 

give consideration to waiving any applicable fees and charges administered by the 
state in support of pool safety for the community.    

 
CARRIED 7/0 

 

Responsible Officer Administration Officer ï Building Services 

 
 
Item Number: 13.7 File Number: D18/93165 

SUBJECT HEADING: WALLUMBILLA MASTER PLAN - CONCEPT APPROVAL 
 OF PROPOSED COUNCIL FACILITY 

Officerôs Title: Local Development Officer - Yuleba/Wallumbilla/Jackson 

Executive Summary:   
As part of the Wallumbilla Calico Cottage & Heritage Precinct Master Plan, an early draft of the 
proposed design direction was issued for Councilôs comment. The design is consistent with the 
community feedback received at the Wallumbilla master planning consultation sessions, and it was 
recommended that Council approve the direction.  
 

Resolution No. GM/11.2018/99 

Moved Cr Chandler Seconded Cr Newman   

That: 
 

1. The plans be developed further to combine the modules together as one unit under 
the shed structure. 
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2. The plans include an above ground and on ground construction design option for the 
facility.  

 
CARRIED 6/1  
 
Mayor Golder called for a division of the vote.  The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Local Development Officer - 
Yuleba/Wallumbilla/Jackson 

 
The Chief Executive Officer left the Chamber at 12.32pm, and returned at 12.39pm. 
 
Cr. Stanford left the Chamber at 12.57pm. 
 
Item Number: 13.8 File Number: D18/92615 

SUBJECT HEADING: CO-CONTRIBUTION REQUIRED FOR THE BIGGER BIG 
 RIG - OUTBACK TOURISM INFRASTRUCTURE 
 SUCCESSFUL FUNDING 

Officerôs Title: Regional Grants & Council Events Development               
 Coordinator 

Executive Summary:   
Council has been successful in its application for The Bigger Big Rig under the Queensland 
Governmentôs Outback Tourism Infrastructure Fund, although the full amount of funding requested 
was not received.  A further co-contribution is required for the project to progress.  It was 
recommended that this be approved. 
 

Resolution No. GM/11.2018/100 

Moved Cr Chandler  

 
That the matter lay on the table to allow for a meeting to take place with representatives of  
Visit Roma and Council at the next Policy Development Workshop, prior to formal 
consideration at the next General Meeting. 
 
CARRIED 5/1  
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chandler Cr. Chambers 

Cr. Golder  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  
 

 

Responsible Officer Regional Grants & Council Events 
Development Coordinator 
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Cr. Stanford returned to the Chamber at 12.59pm. 
 
 
Item Number: 13.9 File Number: D18/93616 

SUBJECT HEADING: APPLICATION FOR FUNDING UNDER QUEENSLAND 
 GOVERNMENT FERAL PEST INITIATIVE 

Officerôs Title: Regional Grants & Council Events Development 
 Coordinator 

Executive Summary:   
Maranoa Regional Council is eligible to apply for funding under the Queensland Governmentôs Feral 
Pest Initiative.   
 
 

Resolution No. GM/11.2018/101 

Moved Cr Golder Seconded Cr McMullen   

 
That Council: 
 

1. Ratify the decision to apply for $750,000 under the Queensland Governmentôs Feral 
Pest Initiative, noting there is no financial implication for Council. 
 

2. Authorise the Chief Executive Officer to sign a funding agreement if the project is 
successful. 

 
CARRIED 7/0  

 

Responsible Officer Regional Grants & Council Events 
Development Coordinator 

 
Cr. Stanford left the Chamber at 1.14pm, and returned at 1.15pm. 
 
Item Number: 15.1 File Number: D18/91007 

SUBJECT HEADING: DISASTER MANAGEMENT EXERCISE 

Officerôs Title: Project Officer ï Emergency Management 

Executive Summary:   
Exercise ñLoci Spatioò was held on 23 August and successfully tested the four Local Emergency 
Coordination Committeesô ability to identify local resourcing and limitations, prepare and submit a 
ñSituation Reportò to the Local Disaster Coordination Centre and identify options for communication 
when normal communication channels are not available. 
 
The lessons learnt from the exercise have led to the development of a Lessons Management 
process for all learnings in disaster management. 

 

Resolution No. GM/11.2018/102 

Moved Cr Golder Seconded Cr Schefe   

 
That Council receive and note the Officerôs report as presented. 
 
CARRIED 7/0  
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SUBJECT HEADING:   SUSPENSION OF STANDING ORDERS 

COUNCIL ADJOURNED THE MEETING FOR MORNING TEA AT 1.17PM 

 
SUBJECT HEADING:  RESUMPTION OF STANDING ORDERS 

COUNCIL RESUMED THE MEETING AT 11.53PM 
 
 
Mayor Golder was not present at resumption of Standing Orders; Deputy Mayor, Cr. Chambers, took 
the role of ‘Acting Chair’ during his absence.  
 
Mayor Golder returned to the Chamber at 2.03pm and assumed the Chair. 
 
 Item Number: 13.10 File Number: D18/93618 

SUBJECT HEADING: APPLICATION FOR TRANSPORT AND TOURISM 
 FUNDING 

Officerôs Title: Regional Grants & Council Events Development 
 Coordinator 

Executive Summary:   
Council can now nominate for funding under Round Two of the State Governmentôs Transport and 
Tourism Connections (TTC) program, with $4.1m available for councils outside South East 
Queensland.  It was recommended that this application be ratified. 
 

Resolution No. GM/11.2018/103 

Moved Cr Chambers Seconded Cr Stanford   

 
That Council: 
 

1. Ratify the decision to submit the Mt Moffat Road Upgrade Project under the 
Queensland Governmentôs Transport and Tourism Connections program. 
 

2. Commit to providing appropriate co-contributions in the 2019/20 budget as required. 
 

3. Authorise the Chief Executive Officer to sign a funding agreement if required.  
 
CARRIED 7/0  

 

Responsible Officer Regional Grants & Council Events 
Development Coordinator 

      
COUNCILLOR BUSINESS 
 
Cr. Chandler, having previously foreshadowed a ‘Conflict of Interest’ in the following item, for 
reasons stated under Section ‘COUNCILLOR DECLARATIONS OF INTEREST,’ and left the 
Chamber at 2.10pm,  taking no part in discussions and debate on the matter.  
 
Item Number: 18.1 File Number: D18/93921 

SUBJECT HEADING: ROMA SHOW SETUP SUPPORT - IN KIND ASSISTANCE 

Councillorôs Title: Cr. Tyson Golder 

Executive Summary:   
The report pertained to a proposal for additional labour help for the 2019 Roma Show. 
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Resolution No. GM/11.2018/104 

Moved Cr Golder Seconded Cr McMullen   

 
That a report be prepared for an upcoming Council meeting. 
 
CARRIED (The Mayor exercised his ‘Casting Vote’ in favour of the motion) 4/3  
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Golder Cr. Chambers 

Cr. McMullen Cr. Newman 

Cr. Stanford Cr. Schefe 
 

 
Responsible Officer Associate to the Mayor/Regional Grants & 

Council Events Development Coordinator  
 
At cessation of discussion and debate on the abovementioned item, Cr. Chandler returned at 
2.13pm. 
 
CONFIDENTIAL ITEMS 
 
Item Number: C.1 File Number: D18/86249 

SUBJECT HEADING: APPLICATION FOR TEMPORARY ROAD CLOSURE 

Officerôs Title: Administration Officer - Land Administration 

Executive Summary:   
Council received an application for a temporary road closure of a gazetted road adjoining land 
described as Lot 31 on DUB5359, Lot 1 on RP154619, Lot 3 on RP154619 and Lot 123 on 
WAL53517 for the proposed use of grazing stock. 
 

Moved Cr Golder   

 
That Council not object to the temporary road closure of a gazetted road adjoining land 
described as Lot 31 on DUB5359, Lot 1 on RP154619, Lot 3 on RP154619 and Lot 123 on 
WAL53517. 
 
MOTION LAPSED (due to the absence of a ‘Seconder’ for the draft motion).    

 
 

Resolution No. GM/11.2018/105 

Moved Cr Newman Seconded Cr Schefe 

 
That Council object to the temporary road closure of a gazetted road adjoining land 
described as Lot 31 on DUB5359, Lot 1 on RP154619, Lot 3 on RP154619 and Lot 123 on 
WAL53517. 
 
CARRIED 6/1 
 
Mayor Golder called for a division of the vote. 
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The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Administration Officer - Land Administration 

 
 
Item Number: C.2 File Number: D18/90592 

SUBJECT HEADING: APPLICATION FOR PERMIT TO OCCUPY FOR ROAD 
 RESERVE ADJOINING LOT 12 ON SP222889  

Officerôs Title: Manager - Facilities (Land, Buildings & Structures) 

Executive Summary:   
Council has received an application for a Permit to Occupy over the section of Stock Route located 
between a property on land described as Lot 12 on SP222889 and a property on land described as 
Lot 5 on KE60 for the purpose of grazing cattle and sheep. 
 

Resolution No. GM/11.2018/106 

Moved Cr Chambers Seconded Cr Newman   

 
That Council object to the issuance of a Permit to Occupy over the section of Stock Route 
adjoining the landowner on land described as Lot 12 on SP222889 for the purpose of cattle 
and sheep grazing, noting that the boundary fence between the two (2) properties has been 
constructed on the alignment of the boundary of the property located on land described as 
Lot 12 on SP222889, and the application does not evidence support from the owners of the 
property located on land described as Lot 5 on KE60 who currently has access to the land.  
 
 
CARRIED 6/1 
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Manager - Facilities (Land, Buildings & 
Structures) 
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Item Number: C.3 File Number: D18/90384 

SUBJECT HEADING: ROMA QUARRY BUSINESS REPORT - SEPTEMBER 2018 
 AND OCTOBER 2018 

Officerôs Title: Administration Officer - Materials Production (Quarry & 
 Quarry Pits) / Costing Officer - Quarry  

Executive Summary:   
These reports were presented to Council to provide a summary of the Councilôs Quarry for 
September 2018 and October 2018 and the financial year to date. The information in the reports 
aimed to review the monthôs activities, give an overview of financial performance and bring to 
Councilôs attention any emerging issues. 
 

Resolution No. GM/11.2018/107 

Moved Cr Chandler Seconded Cr Stanford   

 
That Council receive and note the Officerôs report as presented. 
 
CARRIED 7/0  

 

Responsible Officer Administration Officer - Materials Production 
(Quarry & Quarry Pits) / Costing Officer - 
Quarry  

 
 
Item Number: C.4 File Number: D18/93477 

SUBJECT HEADING: DUKE STREET / ROMA SOUTHERN ROAD, ROMA - 
 BOTTLE TREES  

Officerôs Title: Manager - Construction 

Executive Summary:   
As part of the 2018/19 Capital Works Program, Council plans to undertake a road upgrade project 
on Duke Street South / Roma Southern Road, Roma, which requires the removal and/or relocation 
of a number of mature bottle trees that will be impacted by the works. 
 
A previous Officerôs report to Council identified a total of eight (8) bottle trees being impacted by the 
Project, of which an inspection confirmed that six (6) of the trees would be viable for relocation and 
two (2) were considered non-viable and recommended for disposal. 
 
More recently, Council received a written request from the Lions Club of Roma Inc., to supply and 
transplant up to six (6) mature bottle trees suitable for planting at the Lions Park, Roma.  
 

Resolution No. GM/11.2018/108 

Moved Cr Schefe Seconded Cr Chandler   

 
That Council authorise the: 

1. Relocation of the six (6) viable bottle trees established within the bounds of, and 
impacted by the Duke Street South / Roma Southern Road Upgrade Project, to 
suitable locations within Bassett Park, Roma and the Roma Saleyards. 
 

2. Disposal of the two (2) bottle trees considered non-viable that are located within 
the bounds of, and impacted by the Duke Street South / Roma Southern Road 
Upgrade Project. 
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3. Chief Executive Officer, or delegate, to evaluate established bottle trees being 
considered for removal from the ñClearview Rise Estateò, for potential relocation 
to the Lions Park Roma in response to the recent written request.  

 
CARRIED 7/0  

 

Responsible Officer Manager - Construction 

 
 
Item Number: C.5 File Number: D18/92862 

SUBJECT HEADING: REVISED BUDGET CAPITAL PROJECT GAS MAIN 
 EXTENSION  & GAS MAIN RENEWAL  

Officerôs Title: Manager - Water, Sewerage & Gas 

Executive Summary:   
Council has completed approved works on the extension of the gas network to the new United 
Service Station and replacement of the main feeder steel gas main from the gate station at Bungil 
Creek to Tiffin Street. 
 
During construction, a number of additional costs were incurred that were not allowed for in the 
original approved budget.  This report was to provide Council with details of the additional costs. 
 

Resolution No. GM/11.2018/109 

Moved Cr McMullen Seconded Cr Schefe   

 
That Council: 
 

1. Approve an additional $83,859 for gas main extension and gas main renewal projects 
(WO18895 & WO18411) for the additional costs incurred for directional drilling, 
additional excavation and reinstatement works. 

 
2. Draw the required funds from Gas Reserves ï GL9001.9605.  

 
CARRIED 7/0  

 

Responsible Officer Manager - Water, Sewerage & Gas 

 
 
Item Number: C.6 File Number: D18/91875 

SUBJECT HEADING: APPLICATION FOR SELLING PERMIT - ROMA 
 SALEYARDS 

Officerôs Title: Manager - Saleyards 

Executive Summary:   
An application for a permit to sell (cattle) at the Roma Saleyards has been lodged for Councilôs 
consideration. 
 
An assessment has been made of the application and mandatory documents provided. The 
assessments were made in accordance with Subordinate Local Law 1.17 (Sale or Consignment of 
Stock at a Saleyard) 2011, Local Law No 6 (Operation of Saleyards) 2011 and Local Law No 1 
(Administration) 2011.  
 
Based on these assessments, officers recommended that the application be approved. 
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Resolution No. GM/11.2018/110 

Moved Cr Newman Seconded Cr McMullen   

  
That, in accordance with the provisions of Local Law 1 (Administration) 2011, Local Law No 6 
(Operation of Saleyards) 2011 and Subordinate Local Law 1.17 (Sale or Consignment of 
Stock at a Saleyard) 2011, Council grants a permit to sell to TopX Roma with the following 
terms and conditions: 
 
 

AGENTS SELLING PERMIT - ROMA SALEYARDS 
Issued in accordance with Maranoa Regional Council Local Law No. 1 (Administration) 2011, 

Local Law No. 6 (Operation of Saleyards) 2011 and 
Subordinate Local Law No. 1.17 (Sale or Consignment of Stock at a Saleyard) 2011 

 
1. DEFINITIONS AND INTERPRETATION 

 
1.1 Definitions 

 
The following definitions apply in this document: 
 
Approval: 
(a) has the meaning given in Local Law No. 1 (Administration) 2011, schedule 1; and 
(b) includes this Permit for the undertaking of the Prescribed Activity. 
 
Approval Holder see Permit Holder. 
 
Authorised person has the meaning given in Local Law No. 1 (Administration) 2011. 
 
Commencement Date means the 28th day of November 2018.  
 
Commodity vendor declaration, for fodderð 
(a) means a statement from the supplier of the fodder that specifies what chemicals have 
 been used in the production of the fodder; and 
(b) includes a commodity vendor declaration form no. 980902 of the Queensland 
 Government Department of Employment, Economic Development and Innovation. 
 
Council means Maranoa Regional Council. 
 
Expiry Date means 22nd day of August 2020. 
 
Fees means fees charged for a service or facility made available for use by Council at the 
Saleyard under the Local Government Act 2009, section 262(3)(c).  
 
Further Term, if the Permit Holder applies to Council to renew or extend the Permit and 
Council, under Local Law No. 1 (Administration) 2011, section 14, grants the application - 
means a period of 3 years. 
 
Permit means this Permit to undertake the Prescribed Activity. 
 
Permit Holder means the holder of this Permit, TopX Roma. 
 
Prescribed Activity means the use of the Saleyard by a person if the person: 
(a) sells or offers to sell stock by auction or otherwise at the Saleyard; or 
(b) consigns stock from the Saleyard. 
 
Sale Day means any day and time during the Term fixed by Council or the Saleyard Manager 
as a day on which the sale of cattle at or from the Saleyard may be conducted. 
 
Saleyard means the Roma Saleyards, located on land described as Lot 285 on CRP WV1474, 
Title Reference 50926377. 
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Saleyard Law includes, collectively: 
(a) Local Law No. 1 (Administration) 2011; and 
(b) Local Law No. 6 (Operation of Saleyards) 2011; and 
(c) Subordinate Local Law No. 1.17 (Sale or Consignment of Stock at a Saleyard) 2011. 
 
Saleyard Manager means the person appointed by Council as the manager and/or operator of 
the Saleyard. 
 
 
Selling pen means each pen allocated for the sale of stock or a specified type of stock at the 
Saleyard by Council from time to time. 
 
Stock has the meaning given in Local Law No. 6 (Operation of Saleyards) 2011. 
 
Term means the period commencing on the Commencement Date and expiring on the Expiry 
Date. 
 
Zoonosis means infectious diseases which are naturally transmitted from vertebrate animals 
to human. 
 
 
2. GRANT OF PERMIT 

 
Council grants the Permit Holder the Permit for the Prescribed Activity subject to the 
conditions specified in this Permit. 
 
3. TERM OF PERMIT 
 
Unless sooner cancelled or suspended, the Permit remains in force for the Term. 
Under Local Law No. 1 (Administration) 2011, section 14, the Permit Holder may, before the 
end of the Term, apply to Council to renew or extend the Permit for the Further Term. 
 
4. SALES 
 
4.1 Stock Sales 
(a) Council may fix the days and times during which regular stock sales may be 

conducted at the Saleyard. 
 
(b) The Permit Holder is authorised to sell or offer to sell cattle by auction or otherwise at 

the Saleyard on all Sale Days but, subject to condition 4.1(c), not on any other day. 
 
(c) Council may grant an approval to the Permit Holder to conduct a sale of stock at the 

Saleyard on a day, or at a time, other than a Sale Day or time fixed under condition 
4.1(a). 

 
(d) The Permit Holder must not conduct a sale at the Saleyard on a day, or at a time, 

other than a Sale Day unless the Permit Holder: 
 

(1)    has obtained Councilôs approval under condition 4.1(c); and 
(2)    complies with the conditions (if any) imposed on the approval under condition 
4.1(c) . 
 

(e) If Council grants an approval to the Permit Holder to conduct a sale at the Saleyard 
on a day, or at a time, other than a day and time fixed under condition 4.1(a) then the 
sale will, for the purposes of this Permit, be a Sale Day. 

 
4.2 Sale Charges 
Council may, from time to time, prescribe fees applicable for use of the Saleyard and 
associated facilities.  
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4.3 Compliance with Council decisions and Saleyard Manager directions  
(a) The Permit Holder must comply with each decision of Council about the operation of 

the Saleyard. 
(b) The Permit Holder must comply with each lawful direction of the Saleyard Manager.   
 
 
5. OBLIGATIONS OF THE PERMIT HOLDER 
 
5.1 Conditions ordinarily imposed 
 
(a) Stock must not be sold or offered for sale at any place at the Saleyard other than the 

pens designated as selling pens by the Saleyard Manager at the Saleyard. 
 
(b) Council may, from time to time, nominate a particular day of the week as a regular 

Sale Day for the sale of stock, for example, each of the following: 
 

(1) bulls; 
(2) store cattle; 
(3) prime cattle. 
 

(c) Council may, from time to time, change a regular Sale Day for the sale of stock or a 
specified type of stock at the Saleyard. 

 
(d) The Permit Holder must: 
 

(1) at all times during the currency of the Permit, have and maintain a place of 
business in the local government area of Council; and 

  
(2) use the Saleyard for the operation of the Prescribed Activity on a bona fide 

commercial basis, for example, the Prescribed Activity must be undertaken at 
the Saleyard: 

 
(A)       regularly; and 
(B) except where circumstances beyond the control of the Permit Holder 

do not permit -on each regular Sale Day for the sale of stock at the 
Saleyard. 

 
(e) The Permit Holder must provide all labour which is necessary to facilitate the 

reception, yarding, removal and delivery of stock in the custody, or under the control, 
of the Permit Holder which are brought into the Saleyard. 

 
(f) If stock are delivered to the Saleyard for sale by the Permit Holder, the Permit Holder 

must ï 
  

(1) count the stock delivered to the Saleyard, note any anomalies and put the 
stock into holding yards as directed by an authorised person or the Saleyard 
Manager; and 
 

(2) deleted intentionally; and 
 
(3) complete the reception/delivery docket in the prescribed form of Council for 

all stock entering and leaving the Saleyard; and 
 
(4) if 1 or more of the stock escape from the Saleyard - bring the stock under 

control and procure the safe return of the stock to the Saleyard; and 
 
(5) not supply or make available for consumption by the stock any fodder unless 

the fodder is accompanied by, and the Permit Holder produces to an 
authorised person or the Saleyard Manager on demand ï 
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(A) a commodity vendor declaration which satisfies the prescribed criteria 
for fodder; and 

(B) a certificate of analysis for chemical residues from a laboratory which 
holds a current accreditation from the National Association of Testing 
Authorities which satisfies the prescribed criteria for fodder; and 

(C)     a complete and continuous written record which ï 
 

Å tracks the production, harvesting, storage and transportation of 
the fodder at all times up to and including delivery of the fodder to 
the Saleyard; and 

Å identifies the fodder fed to stock by reference to a specified 
period; and 

Å identifies the stock to which the fodder was fed during the 
specified period; and 

Å identifies the pens in which the stock were located during the 
specified period; and 

 
(6) not request that Council allocate, for the sale of stock by the Permit Holder on 

a Sale Day, a number of selling pens in excess of the number of selling pens 
reasonably required to accommodate the stock to be offered for sale by the 
Permit Holder on the Sale Day; and 

 
Exampleð  
If 6,000 or less cattle are offered for sale at the Saleyard on a Sale Day, 18 
cattle should be allocated to each selling pen. 
 
If more than 6,000 cattle are offered for sale at the Saleyard on a Sale Dayð 
(a) firstly, 18 cattle (limited to steers and heifers) should be allocated to  

each selling pen; and 
(b) secondly, 15 cattle (limited to cows) should be allocated to each  
             selling pen. 
 
In any event, a permit holder should consult with the authorised person 
responsible for the allocation of selling pens if issues about the health, safety 
or wellbeing of cattle arise as a result of the allocation of selling pens. 
 

(g) ensure that all stock are provided with sufficient food and water; and 
 
(h) if 1 or more stock at the Saleyard contract, or is suspected of contracting, a diseaseð 
 

(1) isolate the stock from all other animals; and 
(2) take immediate action to ensure prompt notification, treatment and removal of 

the stock; and 
 

(i) if 1 or more of the stock die at the Saleyardðpromptly remove the dead stock from 
the Saleyard by a waste transporter to a waste disposal facility. 

 
(j) If the Permit Holder is offering cattle for sale at the Saleyard, the Permit Holder must - 
 

(1) have the cattle drafted and penned in selling pens as directed by an 
authorised person or the Saleyard Manager; and 
 

(2) not draft or pen cattle in selling pens other than selling pens allocated to the 
Permit Holder by an authorised person or the Saleyard Manager; and 
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(3) not swap or exchange selling pens to be used for the sale of cattle with a 
person other than the Permit Holder.  However, on the morning of a Sale Day, 
the Saleyard Manager may allocate the selling pens of a Permit Holder (ñFirst 
Permit Holderò) for use by another permit holder, but only in circumstances 
where the First Permit Holder has drafted and penned the cattle of the First 
Permit Holder in the selling pens allocated to the First Permit Holder and 1 or 
more selling pens allocated to the First Permit Holder remain empty; and 

 
(4) be present at the Saleyard to ï 

 
(A) facilitate the weighing of the cattle; and 
(B) provide details to the weighbridge operator at the Saleyard to 

facilitate computerised weighing and printout of the weight and price 
of the cattle; and 

(C) attest to the second count of the cattle following the counting out of 
the cattle from the selling pens. 

 
(k) The Permit Holder must perform National Livestock Identification Scheme 

identification procedures:  
 

(1) as necessary to ensure the efficient operation of the Saleyard; and 
(2) in the manner directed by an authorised person or the Saleyard Manager. 
 

(l) The Permit Holder must not bring or permit to be brought onto the Saleyard any 
animal which is infected with a contagious disease or zoonosis. 

 
5.2 Compliance with Laws  
 
The Permit Holder must comply with each of the following: 
  
(a) the Saleyard Law; 
 
(b) any local law or subordinate local law made about or in connection with the operation 

of the Saleyard, developed by Council; and 
 
(c) any other applicable laws including, but not limited to: 
 

(1) the Local Government Act 2009 (Qld); 
(2) the Motor Dealers and Chattel Auctioneers Act 2014; 
(3) the Motor Dealers and Chattel Auctioneers Regulation 2014; 
(4) any law or regulation, whether Local, State or Commonwealth which relates to 

the welfare of livestock (including the Model Code of Practice for the Welfare 
of Animals: Cattle, Second Edition); and 

(5) the EU Code of Practice for Agents.  
 

6. INSURANCE 
 
(a) The Permit Holder must take out and maintain,  at all times during the Term, the 

following insurance policies: 
 

(1) insurance under the Workers Compensation and Rehabilitation Act 2003 to 
cover workers, eligible persons, self employed contractors, directors, trustees 
and partners; and  

(2) public liability insurance in an amount not less than $20,000,000 in respect of 
any 1 occurrence and for an unlimited number of claims; and 

(3) a general business (liability) insurance policy in an amount not less than 
$20,000,000 in respect of any 1 occurrence and for an unlimited number of 
claims. 
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(b) The Permit Holder must, upon receipt of a written request at any time from Council, 
produce evidence that the insurances required by condition 6(a) have been effected 
and maintained. 

 
(c) The public liability insurance policy must insure the Permit Holder and Council (in its 

capacity as the owner of the Saleyard) severally, for their respective entitlements and 
interests, and for this purpose accept that the insured comprises at least the Permit 
Holder and Council as if a separate insurance policy were issued to each of them (but 
not so as thereby to increase the sum insured). 

 
(d) Each insurance policy must: 
 

(1) limit the insurerôs entitlement to avoid the policy to be available only against 
whichever of the insured has actually breached its obligation of disclosure or 
an obligation under the policy; and 

(2) contain no exclusions, endorsements or alterations not approved in writing by 
Council (that approval not to be unreasonably withheld); and 

(3) otherwise contain provisions acceptable to, or required by Council (but 
Council may not require unreasonably) the inclusion, retention, modification 
or exclusion of a provision; and 

(4) remain current at all times during the Term.  
(e) Each insurance policy must be taken out and maintained with a reputable 

insurer. 
(f) This condition 6 shall survive suspension or cancellation of each of the Permit 

and the Term. 
 
7. RELEASE AND INDEMNITY 
 
(a) The Permit Holder will be liable for loss or damage (including personal injury whether 

or not resulting in death) suffered by Council or any officer, servant or agent of 
Council arising from the unlawful or negligent acts or omissions of the Permit Holder, 
its employees, subcontractors or agents, in the course of the undertaking of the 
Prescribed Activity under this Permit. 

 
(b) The Permit Holder releases and indemnifies Council and all officers, servants and 

agents of Council from and against all actions whatsoever and howsoever arising 
which may be brought or made against any of them by any person, including the 
Permit Holder, arising from: 

 
(1) any wilful or negligent act or omission of the Permit Holder or any person for 

whose conduct the Permit Holder is liable; and 
(2) any unlawful or negligent act or omission of the visitors, invitees or licensees 

of the Permit Holder;  and 
(3) death, injury, loss or damage suffered by the Permit Holder, its employees, 

subcontractors or agents, or any of its visitors, invitees or licensees except 
where the death, injury, loss or damage is caused by the negligence or other 
wrongful act or omission of Council or any officer, servant or agent of 
Council. 

 
(c) The release and indemnity in this condition 7(a) and (b) are given by the Permit 

Holder in consideration of the grant of the Permit by Council. 
 
8. PROCEDURE FOR AMENDING, SUSPENDING OR CANCELLING THE PERMIT 
 
(a) Local Law No. 1 (Administration) 2011, section 18 applies if Council considers there is 

a ground under section 17 of Local Law No. 1 (Administration) 2011 to amend, 
suspend or cancel the Permit. 

 
(b) Local Law No. 1 (Administration) 2011, section 16 applies if the Permit Holder applies 

to Council to amend the conditions of the Permit. 
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9. TRANSFER OF PERMIT 
 
(a) Under Local Law No. 1 (Administration) 2011, section 15(2) the Permit cannot be 

transferred if it is of a category declared to be non transferable under a subordinate 
local law. 

 
(b) Subordinate Local Law No. 1.17 (Sale or Consignment of Stock at a Saleyard) 2011, 

section 6, and schedule 2 declare that a Permit for the Prescribed Activity (as defined 
in condition 1.1) is non transferable. 

 
10. EXCLUSIVITY 
 
The Permit Holder acknowledges that: 
 
(a) the Permit Holder is not granted an exclusive right to undertake the Prescribed 

Activity at the Saleyard at any time; and 
 
(b) before or after the date of the Permit, Council may grant 1 or more Permits or 

Approvals to undertake the Prescribed Activity at the Saleyard to any of the following: 
 

(1) a person other than the Permit Holder;  
(2) a person who is the holder of a current Permit or Approval to undertake the 

Prescribed Activity at the Saleyard;  
(3) a person who is not the holder of a current Permit or Approval to under the 

Prescribed Activity at the Saleyard;  
 

(c) no person who is the holder of a Permit or Approval to undertake the Prescribed 
Activity at the Saleyard is granted an exclusive right to undertake the Prescribed 
Activity at the Saleyard. 

  
 
CARRIED 7/0  

 

Responsible Officer Manager - Saleyards 

 
 
Item Number: C.7 File Number: D18/92187 

SUBJECT HEADING: ROMA SALEYARDS - MONTHLY BUSINESS REPORT - 
 OCTOBER 2018 

Officerôs Title: Manager - Saleyards 

Executive Summary:   
This report was presented to Council to provide a summary of the performance of Councilôs Roma 
Saleyards for the month of October 2018, and year to date. The information in this report aimed to 
review the monthôs activities, give an overview of financial performance and bring to Councilôs 
attention any emerging issues. 
 

Resolution No. GM/11.2018/111 

Moved Cr Newman Seconded Cr Chandler   

  
That Council receive and note the Officerôs report as presented.   
 
CARRIED 7/0  

 

Responsible Officer Manager - Saleyards 
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Item Number: C.8 File Number: D18/90817 

SUBJECT HEADING: ALLOCATION OF FUNDING TO REPLACE THE NEXT 
 STAGE OF THE ROMA CEMETERY PERIMETER FENCE 

Officerôs Title: Manager - Communication, Information & Administration 
 Services 

Executive Summary:   
This report sought to allocate funding from the Corporate Overhead Reserves to replace the next 
stage of the Roma Cemetery (Lewis Street) perimeter fence. 
 

Moved Cr McMullen Seconded Cr Golder   

 
That Council: 
 

1. Approve the allocation of $35,000 for the replacement of another stage of the Roma 
Cemetery (Lewis Street) perimeter fence. 

 
2. Create a new Work Order with the remaining funds (Approximately $5,000) from stage 

one (1) of the project carried over to the new work order, with the remainder funded 
by a transfer from the Corporate Overhead Reserve GL- 9006.9612.9615. 

 
 
NO VOTE TAKEN   

 

Responsible Officer Manager - Communication, Information & 
Administration Services 

 
Cr. Schefe then proposed an amendment to the draft motion. The amendment to the motion was 
then voted on, with the following outcome recorded: 
 
 

Resolution No. GM/11.2018/112 

Moved Cr Schefe Seconded Cr Chambers 

 
That: 
 

1. Council approve the allocation of $35,000 for the replacement of another stage of the 
Roma Cemetery (Lewis Street) perimeter fence. 

 
2. A new Work Order be created with the remaining funds (Approximately $5,000) from 

stage one (1) of the project carried over to the new work order, with the remainder 
funded by a transfer from the Corporate Overhead Reserve GL- 9006.9612.9615. 
 

3. The scope of the project be again presented at a Council meeting prior to works 
commencing. 

 
CARRIED 6/1 

 
A vote was then taken on the draft motion, incorporating the amendment, with the outcome recorded 
as follows: 
 
 
 
 
 
 



 
 

General Meeting Minutes – Maranoa Regional Council – 28/11/18 Page 62 of 76  

Resolution No. GM/11.2018/113 

Moved Cr McMullen Seconded Cr Golder 

 
That: 
 

1. Council approve the allocation of $35,000 for the replacement of another stage of the 
Roma Cemetery (Lewis Street) perimeter fence. 

 
2. A new Work Order be created with the remaining funds (Approximately $5,000) from 

stage one (1) of the project carried over to the new work order, with the remainder 
funded by a transfer from the Corporate Overhead Reserve GL- 9006.9612.9615. 
 

3. The scope of the project be again presented at a Council meeting prior to works 
commencing. 

 
CARRIED 7/0 

 

Responsible Officer Manager - Communication, Information & 
Administration Services 

 
The Chief Executive Officer left the Chamber at 2.38pm, and returned at 2.39pm. 
  
Item Number: C.9 File Number: D18/90544 

SUBJECT HEADING: REQUEST FOR DISCOUNT - ASSESSMENT 14031686 

Officerôs Title: Rates and Utilities Billing Officer 

Executive Summary:   
Correspondence was received from the applicant requesting discount be granted even though 
payment was received following the close of discount. 
 

Resolution No. GM/11.2018/114 

Moved Cr Chandler Seconded Cr Chambers   

 
That Council not grant the discount on this occasion as the circumstances do not meet the 
criteria in Councilôs adopted Revenue Statement for granting discount. 
 
CARRIED 6/1  
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Rates and Utilities Billing Officer 
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Item Number: C.10 File Number: D18/88763 

SUBJECT HEADING: REQUEST TO DROP INTEREST CHARGED ON OVERDUE 
 RATES 

Officerôs Title: Rates and Utilities Billing Officer 

Executive Summary:   
The ratepayer requested a drop in interest rate for overdue rates as they only receive a pension. 
 

Resolution No. GM/11.2018/115 

Moved Cr Chambers Seconded Cr Schefe   

 
That Council propose to the applicant an amendment to their payment plan: fortnightly 
payments of $2,564 which includes a premium waiver (interest being $6,516.48 from the 
commencement of the current rate payment arrangement on 13 July 2017)  so that all the 
rates, charges and arrears accumulated are paid in full by 30 June 2019 (with the waiver 
applied only after completion of the amended payment arrangement on 30 June 2019). 
 
CARRIED 6/1 
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Rates and Utilities Billing Officer 

 
 
Item Number: C.11 File Number: D18/92642 

SUBJECT HEADING: RATES PAYMENT ARRANGEMENT - ASSESSMENT 
 14019293 

Officerôs Title: Rates and Utilities Billing Officer 

Executive Summary:   
Correspondence was received from the applicant requesting consideration of a proposed rates 
payment option.  The proposal would extend beyond the current financial year timeframe that is 
included in Councilôs adopted Revenue Statement. 

 

Moved Cr Golder   

 
That Council accept the applicantôs payment proposal of $2,000/ month to have all rates, 
charges and arrears paid in the coming years, and that this agreement be evaluated after a 
period of six (6) months to confirm the applicantôs compliance with this commitment. 
 
 MOTION LAPSED (Due to the absence of a ‘Seconder’ for the draft motion).   

 

Responsible Officer Rates and Utilities Billing Officer 
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Resolution No. GM/11.2018/116 

Moved Cr Schefe Seconded Cr Newman 

 
That Council: 
 

1. Decline the applicantôs proposal of a payment of $2,000/month, as a minimum of 
$4,140.70/ month would be required for all the rates, charges and arrears 
accumulated to be paid in full by 30 June 2020. 
 

2. Request the applicant to complete and adhere to a suitable rate arrangement 
plan so as to avoid any debt recovery action. 

 
CARRIED 6/1 
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer  

 
 
Item Number: C.12 File Number: D18/92860 

SUBJECT HEADING: APPLICATIONS FOR RATE PAYMENT ARRANGEMENTS 

Officerôs Title: Rates and Utilities Billing Officer 

Executive Summary:   
Applications for rate payment arrangements were received from various ratepayers.  The 
timeframes the applicants have proposed to have their rates paid in full extends beyond the current 
financial year timeframe that is included in Councilôs adopted Revenue Statement. 
 

Resolution No. GM/11.2018/117 

Moved Cr Chambers Seconded Cr Chandler   

 
That Council accepts the applicantsô payment arrangements as set out in Table A, and as 
follows, subject to all rates, charges and arrears accumulated being paid in full by 30 June 
2020: 
 

Assessment Number  Agreed Payment Plan 

14006779 $210/fortnight 

14005524 $875/month 

14015671 $216/fortnight 

14032528 $147/fortnight 

11003407 $125/fortnight 

14018824 $300/month 

 
CARRIED 7/0  

 

Responsible Officer Rates and Utilities Billing Officer 
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Item Number: C.13 File Number: D18/93215 

SUBJECT HEADING: REQUEST TO GRANT RATES DISCOUNT 

Officerôs Title: Rates and Utilities Billing Officer 

Executive Summary:   
Correspondence was received from the applicant requesting discount be granted due to a Council 
administrative error with addressing. 
 

Resolution No. GM/11.2018/118 

Moved Cr Chambers Seconded Cr Chandler   

 
That Council grant the discount on this occasion as the circumstances meet the criteria in 
Councilôs adopted Revenue Statement and the Local Government Regulation 2012 for 
granting discount.  
 
CARRIED 7/0  

 

Responsible Officer Rates and Utilities Billing Officer 

 
 
Item Number: C.14 File Number: D18/93103 

SUBJECT HEADING: REQUEST FOR QUOTATION - BITUMEN SEALING - 
REHABILITATION AND ROAD MAINTENANCE 
PERFORMANCE CONTRACT (RMPC) PROGRAM 
(VARIOUS LOCATIONS)  

Officerôs Title: Manager - Procurement & Commercial Services 

Executive Summary:   
Maranoa Regional Council invited suitably qualified and experienced contractors to submit a 
schedule of pricing and supporting documentation for the provision of bitumen sealing at various 
locations.    
 
Responses were reviewed by an evaluation panel and the report was submitted for Councilôs 
consideration. 
 

Resolution No. GM/11.2018/119 

Moved Cr Chandler Seconded Cr Chambers   

  
That Council: 
 

1. Select RPQ Spray Seal Pty Ltd as the recommended supplier for VP128230 ï Rehab & 
RMPC Bitumen Seal ï Various Locations.   
  

2. Authorise the Chief Executive Officer (or delegate) to enter into final negotiations with 
RPQ Spray Seal Pty Ltd, noting the value of $308,999.57 inclusive of GST, and form a 
contract by way of purchase order if the final terms are acceptable.  
 

3. Assign the expenditure to RMPC and Reseal Program Work Orders.  
 
CARRIED 7/0  

 

Responsible Officer Manager - Procurement & Commercial 
Services 
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Item Number: C.15 File Number: D18/93251 

SUBJECT HEADING: REQUEST FOR QUOTATION - SPREADER & STABILISER 
HIRE -  REHABILITATION AND ROAD MAINTENANCE 
PERFORMANCE CONTRACT (RMPC) PROGRAM 
(VARIOUS LOCATIONS) 

Officerôs Title: Manager - Procurement & Commercial Services 

Executive Summary:   
Council invited suitably qualified and experienced contractors to submit quotations for the 
completion of spreader and stabiliser work at various roads throughout the Maranoa region. The 
request was sent to pre-qualified suppliers for wet hire of stabilisers and spreaders.  
 
The quotation responses were tabled for Councilôs consideration. 
 

Resolution No. GM/11.2018/120 

Moved Cr McMullen Seconded Cr Schefe   

 
That:  
 

1. Council select THE Mining Pty Ltd from Councilôs Register of Pre-Qualified Suppliers 
for Wet Hire of Equipment, as the recommended supplier for Quotation Request 
VP128395 for Wet Hire Spreader and Stabiliser ï Rehab & RMPC Program. 
 

2. Council authorise the Chief Executive Officer (or delegate) to enter into final 
negotiations with THE Mining Pty Ltd and award the contract by way of a purchase 
order if the final terms are acceptable. 
 

3. Expenditure be costed to RMPC and Rehabilitation Program Work Orders. 
 
CARRIED 7/0  

 

Responsible Officer Manager - Procurement & Commercial 
Services 

 
 
 
Item Number: C.17 File Number: D18/92922 

SUBJECT HEADING: BE HEALTHY MARANOA  

Officerôs Title: Manager - Economic & Community Development 

Executive Summary:   
Following the recent resignation of the Be Healthy Coordinator and the recent delegation to Council 
from South West Health (Roma) Hospital representatives about the Be Heathy program, this report 
made recommendations that will ensure the efficient and effective continued operations of the 
program. 

 

Resolution No. GM/11.2018/121 

Moved Cr Newman Seconded Cr McMullen   

 
That: 
  

1. Council revise the role of the Be Healthy / Community Support Officer to report to the 
Regional Sport and Recreation Development Coordinator. 
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2. Coordination of the Be Healthy & Safe Program be undertaken by the Regional Sport 
& Recreation Development Coordinator.  
 

3. The position of Be Healthy Coordinator be removed from the Organisational 
Structure.  

 
CARRIED 7/0  

 

Responsible Officer Manager - Economic & Community 
Development / Manager Organisational 
Development & Human Resources 

 
 
Item Number: C.18 File Number: D18/93565 

SUBJECT HEADING: REQUEST FOR SPONSORSHIP FROM RSL WESTERN 
 DISTRICT BRANCH 

Officerôs Title: Regional Grants & Council Events Development 
 Coordinator 

Executive Summary:   
Council received a request for financial and in-kind assistance from the Western District Branch of 
the RSL to hold their District Congress in Roma on 22-23 February, 2019.  It was recommended that 
Council support this request.  
 

Resolution No. GM/11.2018/122 

Moved Cr Schefe Seconded Cr McMullen   

 
That Council: 
 

1. Support the request received from the RSL Western District Branch Inc. to host a 
Meet & Greet function at the District Congress being held in Roma on 22-23 February 
2019, to a maximum amount of $1,500 for catering purposes (no alcohol). 
 

2. Waive the fees of $115 associated with hiring the Roma Cultural Centre for the 
Congress and draw the funds from Minor in-kind assistance budget GL - 
2887.2246.2001. 
 

3. Transfer the required funds of $1,500 from the Roma Local Development General 
Operations budget (WO 14825.2539) to the Sponsorship budget GL 2887.2249.2001 
 

 
CARRIED 7/0  

 

Responsible Officer Regional Grants & Council Events 
Development Coordinator 
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Item Number: C.19 File Number: D18/93819 

SUBJECT HEADING: PROPOSAL TO ASSIST WITH COMMUNITY GRANTS 
 PROGRAM 

Officerôs Title: Regional Grants & Council Events Development 
 Coordinator 

Executive Summary:   
Council received a proposal to assist with its Community Grants program.  It was recommended that 
the proposal be accepted in principle. 
 

Resolution No. GM/11.2018/123 

Moved Cr Chandler Seconded Cr Stanford   

That Council: 
 

1. Give its in-principle support for the Community Grant program to comprise of three 
(3) Grant Categories being ï óSmall Grantsô ($30,000 allocation); óCommunity Grantsô 
and óMajor Grantsô (with a combined allocation of $85,000). 
  

2. Authorise the Chief Executive Officer to sign an agreement with the entity that has 
offered a contribution to the Small Grants Program of $15,000 (noting a maximum 
grant of $3,000 will be allowable under the Small Grant Program). 
 

3. Implement the changes for Community Grants Round Two 2018/19. 
 
CARRIED 7/0  

 

Responsible Officer Regional Grants & Council Events 
Development Coordinator 

 
The Director of Corporate, Community & Commercial Services left the Chamber at 3.31pm.  
 
Item Number: C.20 File Number: D18/93919 

SUBJECT HEADING: ROMA AIRPORT - LETTER FROM RESIDENT 

Councillorôs Title: Cr. Tyson Golder 

Executive Summary:   
The report tabled an email from a resident and Roma Airport user citing a Letter to the Editor of 
Australian Sport Pilot magazine. 
 

Resolution No. GM/11.2018/124 

Moved Cr Golder Seconded Cr McMullen   

That a report be prepared for an upcoming Council meeting. 
 
MOTION LOST  3/4  
 
Mayor Golder called for a division of the vote.  The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Golder Cr. Chambers 

Cr. McMullen Cr. Chandler 

Cr. Stanford Cr. Newman 

 Cr. Schefe 
 

 

Responsible Officer Associate to the Mayor 
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Item Number: C.21 File Number: D18/93928 

SUBJECT HEADING: PETER KEEGAN COLLECTION - PROPOSAL TO CURATE 
 EXHIBITION   

Councillorôs Title: Cr. Puddy Chandler 

Executive Summary:   
The Queensland Museum is currently digitising and cataloguing the Peter Keegan Collection.  In 
moving towards the next stage of arrangements, Cr. Chandler proposed that Council further 
consider arrangements for curating the exhibit.  
 

Resolution No. GM/11.2018/125 

Moved Cr Newman Seconded Cr Golder   

 
That a report be prepared for an upcoming Council meeting. 
 
CARRIED 7/0  

 

Responsible Officer Manager ï Economic & Community 
Development 

 
 
LATE CONFIDENTIAL ITEMS 
 
Item Number: LC.1 File Number: D18/94391 

SUBJECT HEADING: FOOTPATH UPGRADE - CORNER OF CHARLES AND 
 MCDOWALL STREETS 

Officerôs Title: Manager ï Program & Contract Management  

Executive Summary:   
Through Resolution GM/08.2018/60, Council approved a request from the property owner of 
1RP82949, Roma to enter into a co-contribution agreement to upgrade the footpath at the corner of 
Charles and McDowall Streets, Roma.   

A revised quotation for the works was prepared to meet the minimum requirements of Councilôs 
adopted footpath specification.  The report tabled the revised quote for consideration, with the view 
of entering into an amended co-contribution agreement to upgrade the footpath at the corner of 
Charles and McDowall Streets, Roma.   
 

Resolution No. GM/11.2018/126 

Moved Cr McMullen Seconded Cr Chambers   

 
That Council: 
 

1. Note Resolution GM/08.2018/60 to enter into a co-contribution agreement for the 
upgrade of the footpath at the corner of Charles and McDowall Streets, Roma. 
 

2. Note the revised quotation amount of $30,201.60 (including GST). 
 

3. Accept and invoice the applicant the co-contribution amount, being 50% of the total 
costs, $15,100.80 including GST. 
 

4. Approve a Fees and Charges waiver associated with the Works in Road Reserve 
Permit Application. 
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4. Fund the additional amount of Councilôs contribution from WO19736 - Upgrade of 
Footpaths: 50% Contribution. 
 

5. Ensure that, prior to works commencing, underground services are checked to 
determine if any upgrade to the services is required.  In the instance of service 
upgrade works being required, the matter is to be further considered by Council 
before works commence. 

 
CARRIED 7/0  

 

Responsible Officer Manager ï Program & Contract Management  

 
The Director of Corporate, Community & Commercial Services returned to the Chamber at 3.56pm. 
 
Item Number: 10.3 File Number: D18/94022 

SUBJECT HEADING: UPDATE TO OPERATIONAL PLAN 2018/19 

Officerôs Title: Chief Executive Officer 

Executive Summary:   
The report tabled some additional sections for Councilôs review and the updated document for 
adoption.    
 

Resolution No. GM/11.2018/127 

Moved Cr Chandler Seconded Cr Newman   

 
That Council receive the updated document with the additional information received to be 
further discussed at the next Policy Development Workshop.  

 
CARRIED 6/1  

 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler  

Cr. McMullen  

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Chief Executive Officer 

 
  



 
 

General Meeting Minutes – Maranoa Regional Council – 28/11/18 Page 71 of 76  

 
Item Number: 11.4 File Number: D18/94149 

SUBJECT HEADING: MARANOA REGIONAL COUNCIL - REVIEW OF 
 CORPORATE CREDIT CARD POLICY 

Officerôs Title: Manager - Procurement & Commercial Services 

Executive Summary:   
Councilôs Corporate Credit Card Policy has been reviewed, with minor changes implemented to 
provide additional detail regarding appropriate credit card use and restricted purchases.   
 
A copy of the policy was attached for Councilôs consideration.   
 
 

Resolution No. GM/11.2018/128 

Moved Cr Chambers Seconded Cr Newman   

 
That Council endorse the Corporate Credit Card Policy as presented, and as follows:  
 
1. Policy Purpose  

 
The purpose of Councilôs policy is to:  
 

1.1 Establish good governance arrangements to facilitate the responsible issue and use 
of a Corporate Credit Card by Councillors and Council employees. 1.2 Ensure 
transparency to reduce the risk of fraud and misuse in Councilôs operations 
concerning the use of Corporate Credit Cards. The application of this policy is to be 
in conjunction with the Maranoa Regional Council Code of Conduct and any 
legislative requirements of the Local Government Act 2009 and Local Government 
Regulation 2012. 

 
2. Policy Scope  
 
This policy applies to the use of Corporate Credit Cards by Councillorsô and employees of 
Maranoa Regional Council in accordance with Local Government Act 2009 and Local 
Government Regulation 2012.  
 
3. Policy Detail  
 

3.1 Corporate Credit Cards in some instances are often necessary for the   
 purchasing of   goods and services.  
3.2 Sound financial management principles as required by the Local Government   
 Regulation 2012 and dictate that Council develop a clear and comprehensive Policy 
 to allow implementation of appropriate internal controls for purchasing.  
3.3 Corporate Credit Cards have been implemented to allow Council to transact its 
 business in a more efficient manner and at the same time provide Councillors and 
 Council employees with a more convenient method to meet costs they incur on 
 Councilôs behalf.   
3.4 Corporate Credit Cards will be recognised as a valuable tool for the efficient and 
 effective operation of Councils daily business and not as a benefit assigned to 
 specific individuals.  

 
The use of Corporate Credit Cards will create savings in staff administration time in matters 
such as arranging transport, accommodation and registration for attendance at conferences 
and workshops.  

 
3.5 It will also reduce the high number of creditor creations that are required for one-off 
 purchases.  
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3.6 Credit cards must be subject to appropriate controls to protect Council funds,  
 maintain the integrity of governance processes and maintain public confidence in 
 Councilôs operations.  

 
4. Policy Details  
 

4.1 Issuing of Corporate Credit Cards  
 

4.1.1 The Chief Executive Officer has the delegated authority to authorise the issuing of 
        Corporate Credit Cards to Councillors and employees.  
4.1.2 Once approved the application must be signed by the cardholder and two (2)       
       signatories to Councilôs bank accounts.  
4.1.3 Corporate Credit Cards will only be issued when it is established that the     
       anticipated usage of the card is warranted.  
4.1.4 The cardholder shall acknowledge and accept the conditions of use of the     
       Maranoa Regional Council Corporate Credit Card and shall be advised of any  
       limits (dollar thresholds) applicable to the card.  
       Refer Attachment 1: Corporate Credit Cardholder Agreement  
4.1.5 Each corporate credit card issued will be in accordance with financial delegation 
       as authorised by the Chief Executive Officer.  

 
4.2 Corporate Credit Card Responsibilities  

 
       The use of Corporate Credit Cards shall not be used to replace or as an alternative to             
 the existing purchasing arrangements that council has in place.  
 

4.2.1 Corporate Credit Cards are to be maintained in a secure manner and guarded  
          against improper use. Credit card details are not to be released to anyone.  
          Credit card purchases are to be through the cardholder.  
4.2.2 Corporate credit cards are to be used only for Maranoa Regional Council official 
        activities, there is no approval given for any private use. In instances where it has 
        been confirmed that a one-off charge was a genuine mistake, it must be notified 
        by the cardholder to the Chief Executive Officer and reimbursed as a matter of         
        urgency.  
4.2.3 All documentation regarding a corporate credit card transaction is to be retained 
        by the cardholder and produced as part of the reconciliation procedure.  
4.2.4. Credit Limits are not to be exceeded.  
4.2.5 The use of the credit card shall not be tied to any type of reward system that    
        provides the cardholder with any personal benefit or reward e.g. Frequent Flyer, 
        Woolworths Rewards, etc.  
4.2.6 Corporate credit cards are to be returned to the Lead Accounts Processing    
       Officer / Systems Administrator on or before the employeeôs termination date with  

       a full acquittal of expenses.  
4.2.7 Purchases are to be for Council purposes only, and not for purchase of goods or 
       services on behalf of other entities.  

       Types of approved Council purchases may include:  

¶ computer software;  

¶ equipment and licensing resource materials;  

¶ accommodation and travel expenses for Council business (including meal      
expenses incurred during business trips, excluding confectionery and                   
alcohol);  

¶ conference / seminar fees;  

¶ online transactions (eg. to government departments);  

¶ small transactions (<$500) if it is impractical to register a supplier with      
Councilôs financial system; and  

¶ for members of the Local Development Team, expenditure related to the      
conduct of community events that are held after normal business hours.                   
Please note that reasonable steps should be taken to pre-purchase the                   
goods/services via other means (e.g. Purchase Orders during normal                        
business hours). If the transaction is >$1,000 ex GST, multiple quotes are                   
required (unless an exception applies as referenced in clause 4.8.9).  
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4.2.8 Credit Cards are not to be used for Entertainment and Hospitality unless the  
       Mayor (or delegate) is hosting dignitaries to the region in accordance with the       
       Expenses Reimbursement Policy.  
 

4.3 Reconciliation procedures  
 

4.3.1 Monthly reconciliations of the credit card purchases are to be completed within 
       seven (7) days of the date of the corporate credit card statement being issued to 
       the cardholder.  
4.3.2 Transactions will be supported by a GST invoice stating the type of         
       goods/services purchased, amount of goods/services purchases and the price     
       paid for the goods/services. The tax invoice/receipt shall meet the requirements of 
       the Goods and Services Tax Act 1999 to enable a GST rebate to be applied.  

       Note: A credit card receipt or EFTPOS receipt that does not include itemised    
       purchase details is NOT a tax invoice and is not evidence of a transaction for GST 
       purposes  

4.3.3 Transactions shall be accompanied by:  

¶ a succinct explanation of why the expense was incurred and the name of           
the supplier;  

¶ a general ledger/work order number for costing purposes.  
      

This information shall be provided within the completed Corporate Credit  Card 
Monthly Reconciliation (Attachment 2).  

 
4.3.4 If the credit card holder cannot produce a receipt for a Council expense and seeks 
       payment to be made, then the credit card holder is to provide a statutory     
       declaration to confirm that the expenditure is of a Council business nature prior to 
       payment being made.  

       However, if this happens on more than 3 occasions, the credit card may be      
       cancelled. The alternative is for the cardholder to reimburse Council for the       
       expense that is not supported by a receipt and tax invoice.  

4.3.5 The cardholder shall sign and date the credit card statement with supporting    
       documentation attached. This will then be sent to the Lead Accounts Processing 
       Officer / Systems Administrator for processing.  
4.3.6 A template is attached to this policy identifying the reconciliation requirements       
       (Attachment 2).  

 
4.4 Review of Corporate Credit Card Use  

 
4.4.1 The staff memberôs supervisor shall review and approve the monthly expenditure 
        undertaken by each cardholder. All receipts and documentation will be reviewed 
        and any expenses that do not appear to represent fair and reasonable business 
        expenses shall be referred to the Manager ï Procurement & Commercial         
        Services.  
4.4.2 On a monthly basis, the Lead Accounts Processing Officer / Systems           
       Administrator will review the individual corporate credit card limit, usage patterns 
       and missing receipts, internal controls and risk management relating to the       
       corporate credit card usage. A summary of the review will be documented and      
       referred to the Chief Executive Officer.  
4.4.3 External scrutiny of the credit card expenditure will also be encouraged as part of 
       the external audit process of Councilôs finances.  
4.4.4 Credit card holders who are consistently late in returning their reconciliations will 
       be required to show cause as to why their credit card should not be withdrawn. 
  

4.5 Review of Credit Card Limits  
 
Credit limits are to be reviewed annually for all cardholders. If there is a request for a 
variation to the monthly limit, a business case will need to be provided to the Chief 
Executive Officer for consideration.  
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4.6 Withdrawal of Credit Cards  
 
Upon a cardholdersô termination or extended leave, the corporate credit card and a full 
acquittal of expenses must be sent no later than the last day of work to the Lead Accounts 
Processing Officer / Systems Administrator for processing.  

 
4.7 Procedures for Lost, Stolen and Damaged Cards  
 

4.7.1 If a card is lost, stolen or damaged, the person responsible for the card shall    
        immediately notify the card provider regardless of the time or day discovered.    
        The cardholder must also advise the Lead Accounts Processing Officer / Systems 
        Administrator as soon as practicable. The cardholder will also be required to  
        complete a Statutory Declaration Form (attachment 3) and forward it to the Lead 
        Accounts Processing Officer / Systems Administrator prior to replacement action 
        being carried out.  
4.7.2 Advice of a damaged card is to be provided to Lead Accounts Processing Officer / 
       Systems Administrator who will arrange a replacement card.  

 
4.8 Restrictions 

  
4.8.1 Corporate credit cards are not to be used for personal expenses, or expenses       
        incurred by other organisations, under any circumstances. A Council credit card 
        cannot be used for travel, food and beverages for accompanying partners on     
        business trips.  
4.8.2 Corporate credit cards are not to be used for the purchase of alcohol or      
       confectionery.  
4.8.3 Wherever practical, at businesses where Council has accounts (e.g: Woolworths, 
       IGA and Sunshine Hardware), normal procurement practices are to be followed by 
       officers. However, it is noted that at times (e.g. outside normal business hours), 
       credit card use will be required. It may also be the most practical option for      
       Councillors.  
4.8.4 Corporate credit cards should only be used for purchases of fuel for Council      
       vehicles when our contracted fuel supplier (Caltex) is not available. Staff should 
       use their vehicles fuel card for normal fuel purchases.  
4.8.5 The use of corporate credit cards for ñservices of a dubious natureò is expressly 
       prohibited. ñServices of a dubious natureò are defined as any goods or services    
       that might bring the Council into disrepute eg: firearm ammunition, weapons or 
       explosives (unless required by members of the Airports and/or Rural Land      
       Services teams for legitimate Council business).  
4.8.6 Use of corporate credit cards for purchases over the internet should be restricted 
       to trusted and secure sites that are based in Australia.  
4.8.7 The cardholder will be personally liable for any purchasing that cannot be shown 
       to be related to the business of Council.  
4.8.8 All IT hardware/software, licensing, equipment, mobile phones and cameras are 
       not to be purchased using the corporate credit card. Purchases of these items are 
       to be purchased through the IT department only. This will ensure compatibility      
       with current and future software and hardware systems. The IT department will be 
       able to determine whether they are capable of effecting support and maintenance 
       for any purchases of IT items.  
4.8.9 Corporate credit cards shall not be used for obtaining cash from any source.  
4.8.10 Purchases of $1,000 - $5,000 (ex GST) should NOT be made with a credit card       
         unless additional quotes have been sought (i.e. credit card use is not a method 
         to bypass the quotation process unless it is truly specialised (government     
         agency, specialised training, flights, online transactions).  
4.8.11 Please consider if the order may require amendments/cancellation. If this is the 
         case, a Purchase Order is a more appropriate method of engagement as the       
         expenditure is committed AFTER the goods are received.  
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4.9 Disputed Transactions  

 
Council is responsible for paying all accounts on the monthly corporate credit card 
statements and the bank will debit this amount from Councilôs bank account at the end 
of each month on the due date.  
When a dispute occurs:  
The cardholder should attempt to correct the situation with the merchant. If unable to 
correct the situation, the cardholder will need to contact the Lead Accounts Processing 
Officer / Systems Administrator, who will then contact the financial institution to help 
resolve the matter.  
The financial institution can assist with resolving some disputes with merchants, 
particularly those involving duplicated charges, non-receipt of goods ordered or 
credits not processed after refund vouchers have been issued.  

 
4.10 Corporate Credit Card Misconduct  

 
Wherever a breach of policy occurs, the Chief Executive Officer will assess the nature 
of the breach and may refer the matter to the Queensland Police Service and the 
Crime and Corruption Commission, or institute an appropriate disciplinary process in 
accordance with the Maranoa Regional Councilôs Code of Conduct for Councillors 
and Maranoa Regional Councilôs Code of Conduct for Employees.  
 

5. Related Policies and Legislation  
 
Local Government Act 2009  
Local Government Regulation 2012  
 

6. Associated Documents  
 
Procurement Policy  
Expenses Reimbursement Policy (Councillors)  
Code of Conduct for Councillors  
Council Code of Conduct for Employees  
Entertainment and Hospitality Expenditure Policy  
Crime and Corruption Commission Guidelines for Using Corporate Credit Cards  
 

7. Attachments  
Attachment 1 Corporate Credit Cardholder Agreement  
Attachment 2 Corporate Credit Card Monthly Reconciliation  
Attachment 3 Statutory Declaration  
Attachment 4 Corporate Credit Card Disputed Transaction  

 
CARRIED 5/2 
 
Mayor Golder called for a division of the vote. 
 
The outcomes were recorded as follows: 
 

Those in Favour of the Motion Those Against the Motion 

Cr. Chambers Cr. Golder 

Cr. Chandler Cr. McMullen 

Cr. Newman  

Cr. Schefe  

Cr. Stanford  
 

 

Responsible Officer Manager - Procurement & Commercial 
Services 
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CLOSURE 
 
There being no further business, the Mayor thanked Council for their attendance and declared the 
meeting closed at 4.08pm. 
  
 
These Minutes are to be confirmed at the next General Meeting of Council to be held on  
12 December 2018, at Roma Administration Centre. 
 
 
 
 
...............……….................     .................................. 
Mayor.       Date. 
 
 
 
 


