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In accordance with the provisions of section 254J(3) of the Local Government Regulation 
2012, a local government may resolve to close a meeting to the public to discuss 
confidential items that it’s Councillors or members consider it necessary to close the 
meeting. 
 
C Confidential Items 

C.1 Applications for Conversion of Leases - Lot 1 on DL299; Lots 9 & 
10 on DL282 and Lot 2 on DL305; Lot 47 on DL458 

 Classification: Closed Access 

Local Government  Regulation 2012 Section 254J(3)(i) a matter the 
local government is required to keep confidential under a law of, or 
formal arrangement with, the Commonwealth or a State. 

C.2 Planning Consultancy 
 Classification: Closed Access 

Local Government  Regulation 2012 Section 254J(3)(g) negotiations 
relating to a commercial matter involving the local government for 
which a public discussion would be likely to prejudice the interests of 
the local government. 

C.3 Safety Improvements (DTMR) - Burrowes Street, Surat 
 Classification: Closed Access 

Local Government  Regulation 2012 Section 254J(3)(i) a matter the 
local government is required to keep confidential under a law of, or 
formal arrangement with, the Commonwealth or a State. 

C.4 Preservation of Historical Grain Shed - Roma 
 Classification: Closed Access 

Local Government  Regulation 2012 Section 254J(3)(i) a matter the 
local government is required to keep confidential under a law of, or 
formal arrangement with, the Commonwealth or a State.  
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13 Councillor Business 

16.1 Non-for-profit Labour Hire Company .................................................. 185 
Prepared by: Mayor 

16.2 The Big Cafe - Public Access to Oil Patch Gardens .......................... 186 
Prepared by: Mayor  

 
 
Closure 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 2 June 2021 

Item Number: 11.1 File Number: D21/43436 
 

SUBJECT HEADING: Recommendation to Procure One (1) 
Replacement Street Sweeper Truck  

Classification: Open Access    

Officer’s Title: Operations Manager - Plant, Fleet & Workshops 

 

Executive Summary:   
Assessment and recommendation of quotations received for the supply & delivery of 
one (1) 4x2 Medium Rigid Street Sweeper Truck.  
 
 
Officer’s Recommendation:   
That Council: 
 

1. Select Mike Trace Engineering Sales and Services Pty Ltd as the 
recommended supplier of one (1) 4x2 Medium Rigid Street Sweeper Truck 
and accessories at a cost of $389,006.10 including GST, Extended Warranty 
and Selected Accessories, excluding registration and CTP insurance.  
 

2. Authorise the Chief Executive Officer (or delegate) to enter final negotiations 
with Mike Trace Engineering Sales and Services Pty Ltd and raise purchase 
order if the final terms are acceptable.  

 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
▪ Bucher Municipal Pty Ltd 
▪ Mike Trace Engineering Sales and Services Pty Ltd 
▪ Rosmech Sales & Service Pty Ltd 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

GST Goods & Services Tax 

MRC Maranoa Regional Council  

CTP Compulsory Third Party insurance 

OEM Original Equipment Manufacturer 
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YOM Year of Manufacture 

FY Financial Year 

mm Millimetre 

m³ Cubic meters 

kW Kilowatt-hour 

RPM Revolutions per minute 

Kg Kilogram 

SCR Selective Catalytic Reduction 

CVR Capital Value Register 

AV Auction Value 

Context: 
Why is the matter coming before Council? 

 
The proposed value exceeds $200,000.00 excluding GST and requires Council 
approval.  

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
The approved 2020/2021 Plant Investment Program includes an allocation for the 
purchase of one (1) replacement 4x2 medium rigid street sweeper truck. Plant 1627 
is due for replacement this financial year.  
 

Plant Description YOM Hours Useful life CVR Residual Value 

1627 
Hino Bucher VS651 

Street Sweeper 
2015 9,450 6 years $20,000.00 

 
Quotations were sought on Locals Buys Vendor Panel for Specialised Trucks 
NPN1.15-2.  
 
Responses were received from three (3) suppliers: 
 
▪ Bucher Municipal Pty Ltd 
▪ Mike Trace Engineering Sales and Services Pty Ltd 
▪ Rosmech Sales & Service Pty Ltd 

 
A total of eight (8) vehicle/sweeper combination options have been offered, of these 
six (6) are for Isuzu cab chassis trucks and two (2) are for Hino cab chassis trucks.  
The options based on use of the Hino cab chassis have been excluded from 
assessment on the grounds of the cessation of local support and service agent 
provisions; RDO Vanderfield Roma are no longer an agent for Hino current as of May 
2021 (email reference D21/36045). This does not exclude any of the suppliers from 
assessment as all the above listed suppliers all have submitted options using an 
Isuzu truck cab chassis.  
 
Responses have been assessed based on the below criteria: 
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Report Table 1.  
 

 

Criteria 1. Price & Resale 50%

Criteria 2. Warranty 20%

Criteria 3. Availability 5%

Criteria 4. Specification Conformity & Suitability 10%

Criteria 5. Servicing/Whole of Life Costs 10%

Criteria 6. Local Content 5%

Evaluation Criteria & Weightings

Supplier Bucher Municpal Mike Trace Mike Trace Mike Trace Rosmech Sales & Rosmech Sales & 

Make Isuzu Isuzu Isuzu Isuzu Isuzu Isuzu

Model FSR 165-300 FSR 140-120/360 FVD 165-300 FVD 165-300 FSR 140-120/260 FVD 165-300

GVM 14,000

Country of Manufacture Japan Japan Japan Japan Japan Japan

Sweeper Bucher CityRay 5 CityRay 5 CityRay 6 Scarab Mistral Scarab Mistral

C1. Price & Resale

Price incl GST 382,037.54$       347,733.16$       376,762.16$       379,606.60$       382,239.00$       408,470.70$       

Price excl GST 347,306.85$       316,121.05$       342,511.05$       345,096.91$       347,490.00$       371,337.00$       

Resale estimate (10Y/300,000kms) 25,000.00$         30,000.00$         45,000.00$         45,000.00$         25,000.00$         45,000.00$         

Extended Warranty Cost incl GST 6,041.10$           5,054.50$           5,054.50$           5,054.50$           5,500.00$           5,500.00$           

Selected Optional Accessories Incl 

GST
4,495.70$           4,345.00$           4,345.00$           4,345.00$           10,491.80$         10,491.80$         

Price Incl GST, Accessories & 

Extended Warranty
392,574.34$       357,132.66$       386,161.66$       389,006.10$       398,230.80$       424,462.50$       

C1. Score 44.3 50.0 48.1 47.7 44.4 43.9

C2. Warranty

Whole vehicle - Years 5 5 5 5 5 5

Whole vehicle - Kms 350000 300000 350000 350000 300000 350000

Whole vehicle - Hours 5000 5000 5000 5000 5000 5000

Drive train - Years 5 5 5 5 5 5

Drive train - Kms 350000 350,000 350,000 350000 300000 350000

Drive train - Hours 5000 5000 5000 5000 5000 5000

Engine - Years 5 5 5 5 5 5

Engine - Kms 350000 300000 350000 350000 300000 350000

Engine - Hours 5000 5000 5000 5000 5000 5000

Transmission - Years 5 5 5 5 5 5

Transmission - Kms 300000 300000 300000 300000 300000 350000

Transmission - Hours 5000 5000 5000 5000 5000 5000

Extended Warranty Cost? Included Included Included Included Included Included

Whole sweeper unit - Years 1 1 1 1 1 1

Whole sweeper unit - Hours 2500 1500 1500 1500 2000 2000

Engine sweeper unit - Years 0 5 5 5 0 0

Engine sweeper unit - Hours 0 5000 5000 5000 0 0

Extended Warranty - Years 2 2 2 2 2 2

Extended Warranty - Hours 5000 3000 3000 3000 4000 4000

Extended Warranty Cost? Incl GST 6,041.10$           5,054.50$           5,054.50$           5,054.50$           5,500.00$           5,500.00$           

C2. Score 20.0 18.0 18.0 18.0 19.0 19.0

Table 1.



Maranoa Regional Council 
  

Ordinary Meeting -  23 June 2021 

- 7 - 

 
 
Assessment Spreadsheet D21/45999 
Response Documents D21/41778  
Email Correspondence D21/44026, D21/46010 
Table Line Notes  
Operator Demonstration Employee Feedback Form D21/41330 
Slattery Auction Resale Estimates D21/45793 
 
 
Criteria 1. Price and Resale 
 
The submission with the lowest estimated depreciation receives the top score of 50 
points for this criteria, all other responses are scored in comparison with the top 
scoring response. The extended warranty costs have been included in the purchase 
price.  
 
The top three scoring responses are from Mike Tracing Engineering, with the lowest 
purchase prices and depreciation estimate.  
 
Note: Auction Values were provided by Slattery Auctions General Manager, James 
Rouse; AVAA Certified Practising Valuer No. 537.  
 
Criteria 2. Warranty  
 
All the Isuzu cab chassis trucks have been quoted by Black Truck & Ag Roma, and 
all carry the same warranty period of 5 years/300,000km’s/5,000 hours for the FSR 
140-120/360 cab chassis and 5 years/350,000km’s/5,000 hours FVD 165-300 cab 
chassis.  
 
Sweeper unit warranty  
 
The standard warranty for the City Ray 5 & 6 sweeper units is 1 year/1,500 hours, 
and 5 years/5,000 hours for the Deutz sweeper engine. An extended warranty option 
has been presented for a total of 24 months / 3,000 hours at an additional cost of 
$5,054.50 including GST.   
 

C3. Availability 

Availability (weeks) 18 10 10 10 20 20

C3. Score 1 5 5 5 0 0

C4. Specification Conformity & Suitability 

Non Conformaties 0 0 0 0 0 0

Operator Feedback 9 6 8 10 8 8

C4. Score 9.0 6.0 8.0 10.0 8.0 8.0

C5. Servicing/Whole of Life Costs 

Servicing

C5. Score 8.1 9.0 9.0 9.0 10.0 10.0

C6. Local Content 

Star Rating 

C6. Score 0.0 0.0 0.0 0.0 0.0 0.0

Assessment Result: 82.4 88.0 88.1 89.7 81.4 80.9
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The Scarab Minstral sweeper unit comes with a standard warranty of 1 year/2000 
hours, 2 years/2000 hours on the engine and 1 year on the hydraulic pump. 
Rosmech also offers and extended warranty of an additional 1 year/2,000 hours at a 
cost of $5,500.00 including GST.  
 
Bucher Municipal offers a standard warranty of 1 year/2,500 hours and an optional 
extended warranty of 2 years/5,000 hours at a cost of $6,041.10 including GST.  
 
All units offer 2 years as part of the extended warranty, City Ray offers superior 
warranty of 5 years/5,000 hours on the Deutz sweeper engine. The extended 
warranty cost has been added to the purchase price for each unit for the purpose of 
assessment.  
 
Criteria 3. Availability  
 
The City Ray has the shortest delivery timeframe of 10 weeks, 18 weeks for Bucher 
Municipal and 20 weeks for the Scarab Mistral. These estimates are based from the 
date of receiving the cab chassis.  
 
Criteria 4. Specification Conformity & Suitability  
 
All responses are compliant with the specifications, the City Ray 5 & 6 comes with a 
10m pressure hose instead of the requested 20m hose, but this variation is still 
acceptable.  
 
Mike Trace have advised there is a possibility of fitting a larger hose reel at an 
additional cost of $2,500.00 plus GST or to store a hose extension on the truck and 
use as required.  
 
The City Ray 5 & 6 are the same height, the City Ray 6 is slightly longer by 120mm 
due to the larger hopper.  
 
Operator feedback (D21/41330)  
 
Cab Chassis   
The operator has expressed a preference for the FVD chassis over FSR, the FVD 
165-300 is fitted with larger diameter wheels & tyres and therefore provides a 
smoother ride particularly at highway speeds.  
 
The operator has also expressed a concern regarding the heavier steering of the 
Isuzu’s steering crossbar system, and would like alternative factory options explored, 
such as 2 steering boxes*. 
 
*The option of dual steering boxes has been investigated and this is not a factory 
build option. 
 
Sweeper Unit 
The operator has advised the operators preference for less computerised functions 
(run by solenoids instead) to increase reliability. The operator advised they would like 
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to see the truck with some additional features such as added water jets and an easy 
to operate control panel.  
 
The operator has requested a minimum 8 inch rear suction hose and would prefer the 
6.5m³ hopper size to a 5.5m³ hopper size, although both options are suitable.  
 
The operator has also requested the option to temporarily disengage the automatic 
breaking reverse assist as it interferes with the ability to complete some tasks that 
involve reversing near bins and other objects.  
 
 
 
Reference checks  
 
Mike Trace Engineering provided three references: 

• Glen Innes Severn Council CityRay 5 Isuzu FSR 

• City of Gold Coast Council CityRay 6 Volvo FE 

• Longreach Regional Council CityRay 5 Isuzu FSR 
 
The feedback was consistent with the operators being satisfied with the sweeper unit, 
ease of prestart checks, operation of machine and no complaints about the steering. 
All responses commented on the excellent aftersales service from Mike Trace 
Engineering and all indicated they would be willing purchase a similar unit in the 
future. The average overall rating out of ten is 8.2. 
 
Rosmech Sales and Service Pty Ltd 
 

• Western Downs Regional Council Scarab Mistral Hino FG  

• Walgett Shire Council Scarab Mistral Hino FG 

• Gympie Regional Council Scarab Mistral Isuzu 120-140/260 
 
One of the supplied references could not be reached, the remaining two references 
provided positive feedback, with parts generally being shipped overnight and no 
major flaws in the machines. Both references indicated they would be willing to 
purchase a similar machine again in the future. The average overall rating out of ten 
is 7.75. 
 
Bucher Municipal Pty Ltd 
 

• Moreton Bay Regional Council Bucher Johnson VT652 Isuzu FSR 

• Inverell Shire Council Bucher Johnson VT651 Hino FG 

• Specialised Pavement Services (SPS) Bucher Johnson VT652 Hino FG 
 
One of the supplied references could not be reached, the remaining two references 
provided positive feedback. Both responses indicated the superwash/pressure 
washing accessory was very useful, and no major complaints or issues with the 
machine. One reference is a repeat customer of Bucher and stated they obtain the 
best run from a Bucher sweeper when compared with others they have operated. 
The average rating out of ten is 8.  
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Criteria 5. Servicing and whole of life costs  
 
Black Truck and Ag are located in Roma and are the dealer and service agent for the 
Isuzu trucks.  
 
Mike Trace Engineering are located in Brisbane and Gold Coast, with a 
representative passing through the western downs region every 3 months.  
 
The variance in filter pricing is minimal, there is greater price variance for the 
replacement sweeper fan with the City Ray being the most expensive to replace and 
the Scarab Mistral has the lowest cost replacement sweeper fan. The Bucher 
Sweeper unit requires servicing every 500 hours, however Councils current 
maintenance scheduling requires plant to be serviced every 250 hours.  
 
Criteria 6. Local Content 
 
None of the sweeper suppliers are located within the Maranoa therefore have not 
been awarded local content stars.  
 
Recommended options and features 
 
Each supplier has been given the opportunity to make recommendations about 
additional features / accessories for their machine, below is a list of the 
recommendations: 
 
Mike Trace Engineering  
 

1. Hopper screen vibrator with internal & external switch, to further clean screens 
efficiently to maximise suction capability, avoid clogging/ blockages whilst 
operating. $1,320.00 including GST  

2. Electric assist actuator on rear boom/wander hose, to aid with manual 
handling, less stress & strain for operator. $1,650.00 including GST  

3. A number of safety options from SGESCO; to further add to the standard 
features of the City Ray such as blind spot mirror, horn sounds if door open 
and park brake not engaged, cab door open/body raised brooms will not 
operate. SGESCO offer reverse watch, anti-rollaway and speed limiter, 
various pricing depending on option - refer to brochure (response documents 
D21/41778).   

4. Rubber lining of suction nozzle, to further increase life of suction nozzle. $275 
including GST (each side). 

5. Mini light bars Ionnic LED 691.AA00; newer version of Councils requested 
lights 6L.AA00. Ionnic have recommended the new version which has better 
technology and costs less. Included in quotation.  

6. 3-way camera system and blind spot camera to allow viewing of brooms either 
side of hopper and also extra safety due to blind spot camera on RH Mirror. 
Included as standard. 

7. Rear directional arrows, to inform sweeper in operation, arrows are fitted as 
standard on the CityRay. Refer to quotation attached.  Included as standard.  



Maranoa Regional Council 
  

Ordinary Meeting -  23 June 2021 

- 11 - 

8. Toolbox to house a blower, whilst carrying out demonstration driver mentioned 
this would be a requirement for him.  $825.00 including GST.  

 
Option 1, 2 4, 6, 7 & 8 are desired additions for the operator.  
 
Rosmech Sales & Service  
 

1. LHS and RHS sweep gear camera view, the operator can use both brooms at 
the time and will use the cameras per side to view the sweep gear. $1,124.00   
including GST.          

 
2. Rear door mounted LED traffic master directional arrow bar, the additional 

arrow bar is a safety feature to advise the sweeper is moving slowly and for 
the public to proceed with caution. $4,439.60 including GST. 

 
3. Hand brake door alarm for both doors, an alarm will sound when the operator 

opens either door without having the hand brake applied. $700.70 including 
GST. 

 
4. Hopper vibrator with outside controls only, the hopper vibrator shakes the 

bottom of the hopper to help empty the material out at the dump. $1,951.40 
including GST.  

 
5. Hopper screen shaker within cabin controls, this option help improve the 

operators productive time by cleaning the hopper screen from within the cabin, 
ensure that the maximum suction performance is achieved throughout the 
entire shift. $1,243.00 including GST. 

 
6. Rubber lined front hopper wall, the velocity that the swept material enters the 

hopper some of the swept material can impact the front wall and cause 
damage to the wall, by applying 6mm thick rubber lining the front wall will be 
protected for the life of the sweeper. $1,976.70 including GST. 

 
7. Quick release RHS channel brush plate, the quick release channel brush plate 

is fitted to the LHS broom and if fitted to the RHS broom it make changing the 
broom quicker, allowing more productive time sweeping. $314.60 including 
GST. 

 
8. RHS tilt and power thrust This gives the operator the ability to tilt the broom for 

different curb and channel and to apply extra pressure to clean the ground in 
mud off the road surface. $1,733.60 including GST. 

 
Option 1, 2 4, 5 & 8 are desired additions for the operator.  

Bucher Municipal 

1. Superwash high pressure spray bars on the wide sweep and nozzles help with 
sweeping hard compacted dirt on roads and combined with detergent help 
clean oils and chemicals off the roads. $4,495.70 Including GST. 
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Option 1 is a desired addition for the operator. 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

LOCAL GOVERNMENT REGULATION 2012 - REG 234 

Exception for LGA arrangement 

234 Exception for LGA arrangement 

(1) A local government may enter into a contract for goods and services without first inviting written 

quotes or tenders if the contract is entered into under an LGA arrangement. 

(2) An 

"LGA arrangement" is an arrangement that— 

(a) has been entered into by— 

(i) LGAQ Ltd.; or 
Note— 

See section 287 of the Act. 

(ii) a company (the 

"associated company”) registered under the Corporations Act, if LGAQ Ltd. is its only shareholder; 

and 

(b) if LGAQ Ltd. or the associated company were a local government, would be either— 

(i) a contract with an independent supplier entered into under section 232 by LGAQ Ltd. or 

the associated company; or 

(ii) a contract with an independent supplier entered into under a preferred supplier arrangement 

under section 233 . 

(3) An 

"independent supplier" is an entity other than a subsidiary (a 

"relevant subsidiary" ) of LGAQ Ltd. or the associated company under the Corporations Act . 

(4) Despite subsection (2) (b) , an 

"LGA arrangement" may include a contract with a relevant subsidiary from a register of pre-

qualified suppliers or a preferred supplier arrangement with a relevant subsidiary if the arrangement 

is approved by the Minister. 

(5) For deciding whether to approve an LGA arrangement under subsection (4), the Minister— 

(a) must have regard to the sound contracting principles; and 

(b) may ask LGAQ Ltd. or the associated company to give the Minister information or documents 

relevant to the arrangement. 
Examples of relevant information or documents— 

• information or documents relating to assessment of the relevant subsidiary’s suitability to be on the register of 

pre-qualified suppliers or the tender process for the preferred supplier arrangement 

• information or documents relating to the potential impact of the arrangement on local government employees 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
The existing asset has reached replacement targets and has been identified for 
replacement in Council’s Plant Investment Program for 2020/2021. The quotation 
process adheres to Council’s Procurement Policy, including evaluation methodology.   

Input into the Report & Recommendation:  

http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#lga_arrangement
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#lga_arrangement
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#associated_company
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#independent_supplier
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#associated_company
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#independent_supplier
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#associated_company
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#relevant_subsidiary
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#relevant_subsidiary
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#lga_arrangement
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#associated_company
http://classic.austlii.edu.au/au/legis/qld/consol_reg/lgr2012273/s234.html#relevant_subsidiary
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Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
Sweeper Operator – Maintenance Delivery & Works 
Manager - Maintenance Delivery & Works 
James Rouse - General Manager, QLD, AVAA Certified Practising Valuer No. 537 
Slattery Auctions 
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Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
N/A 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
The 2020/2021 Capital Plant Budget has funding of $450,000.00 excluding GST for 
the acquisition of one (1) 4x2 medium rigid street sweeper truck.  
 
The purchase price of the recommended truck is $389,006.10 excluding GST, there 
is sufficient funds in the Plant Capital reserve to fund for this purchase.  
 

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
It is forecast the sweeper truck will accumulate approximately 1300 hours annually 
and reach its replacement target of 8,000 hours in 6 years, requiring replacement in 
the 2028/2029 financial year.  

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
The following companies who have submitted quotations, their primary interest is the 
sale of their goods and ongoing business through parts and servicing.  
 
Bucher Municipal Pty Ltd 
Mike Trace Engineering Sales and Services Pty Ltd 
Rosmech Sales & Service Pty Ltd 
 
The following councils/businesses were listed as product references: 
 
Glen Innes Severn Council 
City of Gold Coast Council   
Longreach Regional Council   
Western Downs Regional Council   
Walgett Shire Council   
Gympie Regional Council   
Moreton Bay Regional Council   
Specialised Pavement Services (SPS)  
Inverell Shire Council 
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Risks:  
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Reduced productivity 
and increased 
maintenance costs  

The reliability of the current sweeper is decreasing as it 
progressively deteriorates from age and use, leading to 
more downtime and increases in the ongoing cost of 
maintenance and repairs. This vehicle has a number of 
complex hydraulic and electrical functions making it 
susceptible to requiring frequent maintenance and 
repairs as it ages.  

Increased 
replacement costs  

The purchase price of heavy machines will inevitably 
continue to increase, deferred procurement will require 
additional funds to be allocated in future budgets.  

Inability to complete 
work  

This is the only vehicle of its type in the fleet and is not 
easily sourced for hire should the current vehicle be out 
of service.   

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
The sweeper truck provides an essential service to the region, and due to the 
complexity of the sweeper unit and the tendency for the unit to wear and become 
unreliable and costly to maintain, it is most advantageous to adhere to the 
recommended replacement interval.  
 
Council also needs to consider the delivery timeframe for both the vehicle and the 
sweeper unit could be up to 6 months, therefore deferring procurement could present 
elevated financial and productivity risks to Council.  
 
It is also recommended that Council procure the selected options endorsed by the 
operator to optimise the functionality, safety and longevity of the machine.  

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

That Council:  
 

1.   Select Mike Trace Engineering Sales and Services Pty Ltd as the 
recommended supplier of one (1) 4x2 Medium Rigid Street Sweeper Truck 
and accessories at a cost of $389,006.10 including GST, Extended Warranty 
and Selected Accessories, excluding registration and CTP insurance.  
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2. Authorise the Chief Executive Officer (or delegate) to enter final negotiations 

with Mike Trace Engineering Sales and Services Pty Ltd and raise purchase 
order if the final terms are acceptable.  

 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 5: Managing our operations well 
5.6 Plant, fleet, workshops and depots 

Supporting Documentation: 
1⇩  VP241424 Street Roadway Sweeping Truck Explanatory 

Notes June 2021 
D21/46519 

  

Report authorised by: 
Director - Corporate & Community Services 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 2 June 2021 

Item Number: 11.2 File Number: D21/43577 
 

SUBJECT HEADING: Birth, Death and Marriage Notices 

Classification: Open Access    

Officer’s Title: Communications Officer - Infrastructure Services 

 

Executive Summary:   
With the Western Star no longer in print, Maranoa residents are struggling to publish 
their birth, death and marriage notices.   
 
This report outlines potential options to fill this gap, as well as cost associated.  
 
Officer’s Recommendation:   
That: 
 

1. Council undertake a six-month trial with both Option 1 (Bottle Tree Bulletin) 
and Option 2 (4ZR radio advertising), commencing in September 2021; 
 

2. Council communicate with the community via a media release about the 
options available to communicate their birth, death and marriage notices; and 

 
3. A report be brought back to Council with the results at the conclusion of the 

trial. 
 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
Booringa Action Group (Tenderer for The Bottle Tree Bulletin) 
South West Newspaper  
4ZR Radio  
Hit FM  
Hot Country 
Switch FM  
ABC  

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 
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Acronym Description 

Nil  

Context: 
Why is the matter coming before Council? 
 

Six possible options are being put forward to Council for consideration for Birth, 
Death and Marriage Notices: 
 

▪ Option 1: Bottle Tree Bulletin (Community Newsletter)  

▪ Option 2: Radio advertising with 4ZR  

▪ Option 3: Radio advertising with Hot Country   

▪ Option 4: Provide information to residents regarding printed notices that 
can be booked and printed in the South West Newspaper by residents.  

▪ Option 5: Council page in the South West Newspaper 

▪ Option 6: Radio advertising with Switch FM  

 
Option 1: Bottle Tree Bulletin 
It is possible to add an additional 4 pages to the current Bottle Tree Bulletin (an 
additional 4 pages is required for printing purposes). 
 
Cost: Approximately an extra $610 including GST per addition (monthly)  
 

Cost breakdown: 

▪ $210 printing  
▪ $400 correspondent (to collate information). 

 
All information will be sent to the Bottle Tree Bulletin and will be collated by their 
team.  
 
If notices do not fill the additional 4 pages, other community news will be featured on 
the additional pages.  
 
Bottle Tree Bulletin guidelines would need to be updated as currently no birth, 
marriage or death notice can be printed in the Bottle Tree Bulletin.  
 
Reach: The Bottle Tree Bulletin is sent to every household in the Maranoa each 
month.  
 
Option 2: 4ZR Radio Advertising  
Cost: Approximately $600 per month excluding GST ($150 per week)  
 
Quote includes:  
▪ 2 x segments per week sponsored by Maranoa Regional Council. 
▪ Time and days TBA. (possibly 7am on Tuesday and Friday to reflect the old 

printed Western Star paper release days). 
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Segment to target births, marriages, anniversaries & death and funeral notices (4ZR 
requires death and funeral information to be supplied from funeral homes only) and 
relevant Council news. The radio station is happy to accept notices directly from 
residents.  
 
4ZR will promote the segment with 15 second recorded promo’s, live mentions and 
10 second credits throughout the segment.  
 
Reach: Across the Maranoa (quality may depend on location). Compass points for 
reach include: 
  

• North - approximately 30 kms north of Injune 

• South - Nindy Gully / Thallon 

• East - Miles 

• West - Morven 
  
Age demographic of listeners is 30+ years old.  
 
Option 3: Hot Country Radio Advertising  
(Same cost as 4ZR – 4ZR and Hot Country have the same parent company) 
 
Cost: Approximately $600 per month excluding GST ($150 per week)  
 
Quote includes:  
▪ 2 x segments per week sponsored by Maranoa Regional Council. 
▪ Time and days TBA. (possibly 7am on Tuesday and Friday to reflect the old 

printed Western Star paper release days). 
 
Segment to target births, marriages, anniversaries & death and funeral notices (the 
station requires death and funeral information to be supplied from funeral homes 
only) and relevant Council news. The radio station is happy to accept notices directly 
from residents.  
 
Hot Country will promote the segment with 15 second recorded promo’s, live 
mentions and 10 second credits throughout the segment.  
 
Reach: Across the Maranoa (quality may depend on location) Hot Country has a 
greater reach outside the Maranoa than 4ZR. Compass points for reach include: 
  

• North - approximately 30 kms north of Injune 

• South – Texas (including Goondiwindi) 

• East - Dalby 

• West - Morven 
 
Age demographic of listeners is 10+ years old.  
 
Option 4: South West Newspaper  
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Please see attachment for the pricing special for residents booking death notice. Cost 
is $55 for an announcement.  
 
Residents can book notices in the South West Newspaper which is printed and 
distributed each Wednesday.  
 
Information could be provided to residents about the option for residents to book their 
own notices in the South West Newspaper.   
 
Option 5: Council page in South West Newspaper  
 
Please see attachment.  
 
This is an advertising package that could provide reach to southwest Queensland 
communities. It is possible to include news, events, general information (such as road 
changes, water restrictions) public notices (birth, death & marriage notices), job 
advertisements, community photos and message from Mayor/Councillors.  
 
South West Newspaper print run is 2,000 copies a week with a readership of 
approximately 5,000. 
 
Pricing is included in attachment.  
 
 

Option 6: Switch FM Radio Advertising  
 
Cost $100 per month.  
 
Notices would run twice a week with the option to increase the number of 
announcements if needed.  
 
In order to advertise with Switch FM, Council would need to set up a designated 1800 
number for residents to call and leave a message. The broadcast operator would 
produce the audio for the notice announcement with the messages received via this 
number. The cost of the 1800 number is $180 per year.  
 
Reach: Roma & Yuleba (Mitchell broadcast is coming soon) 
 
 
Other notes:  
ABC Southern Queensland was contacted and advised that they could not advertise 
Birth, Death and Marriage notices as they cover such a large area.  
 
Hit FM was contacted for a quote, however advised that the station is unable to do 
Births, Deaths and Marriages announcements on Hit FM.  
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Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
This report has been prepared following the below resolution: 
 
Resolution No. OM/02.2021/69 

 
That a report be prepared for an upcoming Council Meeting with costing for these notices to be 
included in future Bottle Tree Bulletins along with other suggestions on how Council may be 
able to circulate notices across the Maranoa Community (e.g. radio). 

 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
Nil 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
Nil 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
Manager - Communication, Information & Administration Services 
Director - Corporate & Community Services  

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
Nil  

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
Nil  
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Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional  

maintenance or operating costs for a new or upgraded project) 

 
Costs associated with the trial can be allocated to Council’s Communications Budget. 
 
▪ Option 1: Bottle Tree Bulletin budget to be allocated to GL2018.2210.2001. 
▪ Option 2: Radio advertising budget to be allocated to GL2018.2214.2001.  

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
Any parties commercially interested may be impacted.  
 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Nil  

 

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
The advice to Council is to undertake a six-month trial with both Option 1 (Bottle Tree 
Bulletin) and Option 2 (4ZR radio advertising), commencing in September 2021. 
 
Council can communicate with the community about the trial via a media release 
about the options available to communicate their birth, death and marriage notices. 
 
A report can then be prepared and brought back to Council with the results at the 
conclusion of the trial. 
 
 
 
 
 
 
 
 
 



Maranoa Regional Council 
  

Ordinary Meeting -  23 June 2021 

- 26 - 

 
 
Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
 

That: 
 

1. Council undertake a six-month trial with both Option 1 (Bottle Tree Bulletin) 
and Option 2 (4ZR radio advertising), commencing in September 2021; 

 
2. Council communicate with the community via a media release about the 

options available to communicate their birth, death and marriage notices; and 
 

3. A report be brought back to Council with the results at the conclusion of the 
trial. 

 
 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

No 
 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 5: Managing our operations well 
5.5 Communication 

Supporting Documentation: 
1⇩  South West Newspaper - Funeral Notices D21/43686 

2⇩  South West Newspaper Co -Advertising Rates -April 
2021 

D21/31479 

3⇩  Publicity Package -Maranoa - South West Newspaper D21/45708 

  

Report authorised by: 
Manager - Communication, Information & Administration Services 
Director - Corporate & Community Services  
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 10 June 2021 

Item Number: 11.3 File Number: D21/46373 
 

SUBJECT HEADING: Roma Saleyards Biosecurity Plan and Livestock 
Standstill Action Plan 

Classification: Open Access    

Officer’s Title: Manager - Saleyards 

 

Executive Summary:   
This report is being presented to Council to formally adopt the Roma Saleyards 
Biosecurity Plan and Livestock Standstill Action Plan. 
 
 
Officer’s Recommendation:  
That Council adopt the Roma Saleyards Biosecurity Plan and Livestock Standstill 
Action Plan as presented.  
 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
Maranoa Regional Council 
Elders Rural Services Roma 
Grant, Daniel & Long Roma 
MAA Livestock & Property Roma  
Nutrien Roma  
PJH Livestock & Property 
Ray White Livestock Roma  
TopX Roma  
Watkins & Company Roma  
Vendors 
Buyers 
Department of Agriculture and Fisheries 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

DAF Department of Agriculture and Fisheries 

LDMG Local Disaster Management Group 

ALPA Australian Livestock & Property Agents Association Ltd 
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Context: 
Why is the matter coming before Council? 

 
This matter is coming before Council to adopt the Roma Saleyards Biosecurity and 
Livestock Standstill Action Plan for Roma Saleyards 

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
On Thursday 27 June 2019, DAF in conjunction with Council hosted a desktop 
exercise in the event of a livestock standstill order being released by the Queensland 
Government.  This exercise was to test the Roma Saleyards draft biosecurity plan 
and draft livestock standstill action plan. 
 
This exercise was a great success as there was representation from DAF, Council’s 
LDMG, agents and some local transporters who all took part in the exercise to 
review, discuss and provide comment.  All Roma agencies were represented at the 
exercise. 
  
Feedback on the Livestock Standstill Action Plan included: 
 
▪ Include more detail about the roles and responsibilities of all parties; and 
▪ Reference ALPA terms and conditions in relation to the ownership of cattle for 

the responsibility of feed costs in a livestock standstill. 
 
Since the exercise, the plans have been updated and are active in a draft format.   
 
The Roma Saleyards draft Biosecurity Plan and Livestock Standstill Action Plan are 
required to be formally adopted by Council. 
 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
Part 1 General biosecurity obligation  
 
23 What is a general biosecurity obligation  
 
(1) This section applies to a person who deals with biosecurity matter or a carrier, or 
carries out an activity, if the person knows or ought reasonably to know that the 
biosecurity matter, carrier or activity poses or is likely to pose a biosecurity risk. 
 
(2) The person has an obligation (a general biosecurity obligation) to take all 
reasonable and practical measures to prevent or minimise the biosecurity risk.  
 
(3) Also, the person has an obligation (also a general biosecurity obligation)—  
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(a) to prevent or minimise adverse effects on a biosecurity consideration of the 
person’s dealing with the biosecurity matter or carrier or carrying out the activity; and 
 
(b) to minimise the likelihood of causing a biosecurity event, or to limit the 
consequences of a biosecurity event caused, by dealing with the biosecurity matter 
or carrier or carrying out the activity; and  
 
(c) not to do or omit to do something if the person knows or ought reasonably to know 
that doing or omitting to do the thing may exacerbate the adverse effects, or potential 
adverse effects, of the biosecurity matter, carrier or activity on a biosecurity 
consideration.  
 
 
Part 2 Biosecurity plans for local government areas  
 
53 Local governments to have biosecurity plan  
 
(1) A local government must have a biosecurity plan for invasive biosecurity matter 
for its local government area.  
 
(2) The plan may include provision for each of the following—  
 
(a) achievable objectives under the plan;  
 
(b) strategies, activities and responsibilities for achieving the objectives;  
 
(c) strategies to inform the local community about the content of the plan and 
achievement of its objectives;  
 
(d) monitoring implementation of the plan and evaluating its effectiveness;  
 
(e) other matters the local government considers appropriate for management of 
invasive biosecurity matter for its local government area. 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
Nil 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
DAF, Council’s LDMG, agents and some local transporters who all took part in the 
exercise to test the draft biosecurity plan and draft livestock standstill action plan, had 
an opportunity to review, discuss and provide comment.  The feedback received 
during the exercise / from the Roma agencies has been incorporated into the sub 
plan. 
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Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
Nil 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
Nil 

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
Nil 

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
Nil 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Nil  

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
That Council adopt the Roma Saleyards Biosecurity Plan and Livestock Standstill 
Action Plan (Sub Plan) as presented.  

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

That Council adopt the Roma Saleyards Biosecurity Plan and Livestock Standstill 
Action Plan as presented.  
 
Does this recommendation suggest a decision contrary to an existing Council policy? 
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If so, for what reason? 
 

No  
 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 4: Growing our region 
4.6 Saleyards 

Supporting Documentation: 
1⇩  Draft Roma Saleyards Biosecurity Plan D21/46222 

2⇩  Draft LIVESTOCK STANDSTILL ACTION PLAN - ROMA 
SALEYARDS -  9 March 2020 

D21/46264 

  

Report authorised by: 
Director - Corporate & Community Services 
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 Biosecurity Plan – Roma Saleyards 

Species: Cattle 

PIC: QCBI2000 

44589 Warrego Highway 

Roma QLD 4455 

Phone: 1300 007 662 

E-Mail: 

roma.saleyards@maranoa.qld.gov.au 
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Contacts: 

Name Contact Number After Hours Number 

Emergency Animal Disease Hotline 1800 675 888 - 

Exotic Plant Pest Hotline 1800 084 881 - 

Maranoa Regional Council 1300 007 662 1300 007 662 
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Local DAF Representative 0459 868 189 13 25 23 

Manager - Saleyard 0407 029 249 0407 029 249 

Maranoa Veterinary Surgery (07) 4622 4477 0407 717 375 

Roma Veterinary (07) 4622 1015 (07) 4622 1015 

Manager – Elders  (07) 4572 6700 - 

Manager – Grant, Daniel & Long (07) 4622 7799 - 

Manager – Nutrien Ag Solutions (07) 4622 1088 - 

Manager – MAA Livestock & 
Property 

(07) 4620 1888 - 

Manager – PJH Livestock & 
Property 

(07) 4622 2622 - 

Manager – Ray White Rural (07) 4622 7441 - 

Manager - Topx (07) 4622 7077 - 

Manager – Watkins  (07) 4622 1222 - 

 

Saleyard Information: 

Roma Saleyards is owned and operated by Maranoa Regional Council and is Australia’s 

largest cattle selling centre with an annual throughput of 250,000 to 400,000 head for store 

and prime sales, 1,000 head for bull sales, and approximately 20,000 to 50,000 transit cattle 

per year. 

Agents, vendors, and buyers send cattle from all States and Territories to take part in cattle 

sales, or to have a spell during their journey to their destination.    

Commission buyers and purchasers bid on cattle at sales for clients who are in all States 

and Territories.   

Purpose: 
 

The Purpose of implementing sound biosecurity practices is to:  

• Minimise the spread of animal diseases throughout Australia. 

• Minimise the spread of weeds throughout Australia. 

• Outline emergency disease protocols. 

 

The purpose of this plan is to: 

• Prevent the introduction of biosecurity matter into Roma Saleyards. 

• Prevent or minimise the spread of biosecurity matter within the saleyard. 

• Prevent the spread of biosecurity matter outside the saleyard.  

Stock Inventory: 

Roma Saleyards conduct weekly store and prime sales averaging 6,500 head combined. 

There is an average of 30,000 head of cattle that spell at Roma Saleyards annually. 

Stock that are onsite varies each day and below is an indication of stock on any given day. 

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
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Head 6,500 6,500 3,000 2,000 600 1,500 3,000 

 

Roles and Responsibilities: 

 

Maranoa Regional Council 

Council  

Maranoa Regional Council owns and operates Roma Saleyards and as a commitment to the 

livestock industry Council have developed and implemented the Roma Saleyards Biosecurity 

Plan to reduce the risk of introducing and/or spreading of disease at the facility, and in 

addition to help minimise the impact in the event of a disease outbreak in Australia.    

Roma Saleyards is accredited with both National Saleyards Quality Assurance (NSQA) and 

European Union Accredited Scheme (EUCAS) with Maranoa Regional Council committed to 

providing a facility that meets industry standards for both users and visitors as well as cattle 

that arrive for sale or spelling. 

 

Manager, Saleyards 

Delegated by Council to ensure the facility is operated in accordance with Accreditations, 

Policies, Local Laws and Procedures. 

Manager Saleyards has overall responsibility for the saleyard operations including the 

welfare & care of livestock on-site, and biosecurity measures within the facility.  

 

Saleyard Officers 

Saleyard Officers primary role is to maintain and clean the facility. 

Saleyard Officers monitor cattle with daily inspections checking for any signs of injury, illness 

and/or disease and in addition, the officers ensure cattle have been provided feed and water.  

 

 

 

 

Roma Livestock Agents Association (RLAA) 

RLAA is the incorporation that represents all agencies at Roma Saleyards.  The individual 

branch manager/owner or livestock manager of individual agencies form the board 

members.  The following services are provided by the RLAA to individual agencies who are 

a member: 

• Receival of store, prime, special sale consignments (third party contracted to RLAA). 

• Paint mark buyer splits within selling pens. 
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• Staff to move agents individual clerking sheets from the point of sale to the 

weighbridge, and then to the buyer checkoff office. 

• Staff to check off buyer consignments with the buyers on conclusion of purchasing 

cattle. 

• Recommendations to Council regarding the Saleyards operations or facilities. 

RLAA have a responsibility to ensure that its contractors who receive vendor consignments 

on behalf of RLAA members for sales are actively checking cattle whilst receiving and/or 

moving cattle to and from holding yards for any signs of injury, illness, or disease.   

Any concerns and/or suspicions must be reported to the manager saleyards, and relevant 

selling agent.  

Agents Operating at Roma Saleyards 

Individual agents operate at Roma Saleyards through a permit to sell with Maranoa Regional 

Council.  

Agents are endorsed with the care, and welfare of cattle arriving for sale from vendors and 

must ensure consignments arrive with an approved Livestock Production Accreditation (LPA) 

National Vendor Declaration (NVD) for traceability requirements, and although not a 

mandatory requirement promote vendors to supply the additional National Cattle Health 

Declaration (NCHD). 

Agents also have a responsibility for ongoing monitoring of cattle for any signs of injury, 

illness, and disease. 

Individual agents are primarily responsible for the following practices and must actively 

monitor cattle consigned to them through all the following processes: 

• Pre-sale holding of cattle. 

• Movement of cattle to and from holding yards (recording all movements). 

• Drafting cattle into sale lots. 

• Moving cattle to allocated sale pens. 

• Completing pre-sale booking documentation for NLIS scanning contractor. 

• Ensuring all relevant documents have been fully completed and provided by the 

vendor. 

• Pre-sale inspection of all cattle in their control. 

• Check and sign pre-sale catalogue for intending buyers. 

• Sale of cattle completing clerking sheets on the fall of the hammer. 

The responsibility on agents regarding the welfare and care of cattle extends past the point 

of sale and whilst the cattle remain at Roma Saleyards the agent still has a duty of care.  

Any concerns and/or suspicions must be reported to manager saleyards. 

 

Maranoa Regional Council Contractors 
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National Livestock Identification System (NLIS) Compliance Scanning and Data 

Collection Services 

Councils NLIS Compliance Scanning and Data Collection Services contractor have a 

responsibility to actively check and report on any cattle that are showing signs of injury, 

illness and disease whilst performing their duties under their contract.  

The contractor is responsible for the following services: 

• NVD entry. 

• Electronic scanning of NVD’s and NCHD if provided. 

• Pre-sale scanning of NLIS devices and uploading to the livestock management 

platform. 

• Retagging all cattle missing an Electronic Identification Device (EID) or defective 

device with a saleyard’s replacement device. 

• Printing pre-sale documentation i.e., clerking sheets presale catalogue  

• Presale NLIS database checks 

• Post-sale scanning of buyer splits 

Any welfare concerns and/or suspicions must be reported to the manager saleyards and the 

respective selling agent. 

Movement and Control of Stock Services 

Council’s movement and control of stock services contractor provides the movement and 

control of stock at Roma Saleyards from the fall of the hammer until delivery to the 

transporter’s representative.  

The contractor has a responsibility for the monitoring of cattle in their control, reporting on 

any livestock showing signs of injury, illness or disease whilst performing their duties under 

their contract.  The contractor provides the following services: 

• On the fall of the hammer, move sold cattle from the selling pen to the weighbridges. 

• Move cattle through the weighbridge area for weighing.    

• Move weighed cattle to individual buyer holding yard/s (recording all buyer holding 

yard/s and movements). 

• Reconciling all buyer consignments on the conclusion of weighing. 

• Provide manager saleyards with details of all cattle not on feed by 2pm the day after 

the sale. 

• Upon request from the transporter move buyer consignment to the transporter’s 

delivery yard.  

• Complete all necessary documentation (movement of stock out of Roma Saleyards) 

Any concerns and/or suspicions must be reported to manager saleyards. 
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Buyers 

Majority of buyers at Roma Saleyards are commission buyers and once the sale has 

concluded, or the buyer has finished purchasing cattle the buyer must: 

• Checkoff purchases with RLAA completing a buyer checkoff and delivery advice 

including destination and Property Identification Code (PIC). 

• Ensure the cattle they have purchased for their client are provided feed (if 

applicable) and cared for whilst at Roma Saleyards. 

 

Feed Suppliers 

There are multiple feed suppliers operating at Roma Saleyards.  All feed suppliers must 

ensure that fodder supplied is covered under a Commodity Vendor Declaration and provided 

to manager saleyards prior to being distributed within the saleyards. Cattle must be provided 

sufficient feed, and suppliers are to monitor cattle for any signs of injury, illness and disease 

whilst feeding cattle. 

Feed suppliers must ensure the following records are maintained and provided to the 

saleyards: 

• Feed records indicating dates, yard, owner, and number of bales fed to cattle. 

Any concerns and/or suspicions must be reported to manager saleyards and the respective 

selling agent. 

  

Endemic Disease:  
 

Non-Notifiable/Endemic Disease: 

Non-notifiable diseases can be already established within your state/territory but can still 

have a significant impact if left unmanaged. Livestock could enter Roma Saleyards with or 

without clinical signs.   

Endemic disease is a disease that is already established in Queensland but can still have a 

significant impact if left unchecked. 

If an animal is suspected of having illness and/or disease at any point the animal will be 

isolated to a separate area of the yards and assessed by a qualified person to ascertain the 

illness/disease. 

 

 

 

 

 

Notifiable/Endemic Disease: 
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Diseases that are present in Australia but are notifiable and must be reported to your state or 

territory. 

Notifiable diseases can be already established within your state/territory but can still have a 

significant impact if left unmanaged.  Livestock could enter Roma Saleyards with or without 

clinical signs. Notifiable diseases must be reported to your state or territory.  

If an animal is suspected or showing signs of illness and/or disease at any point the animal 

will be isolated to a separate area of the yards and assessed by a qualified person to 

ascertain the illness/disease and the relevant authorities will be notified of any notifiable 

disease or suspicions of disease. 

 

Notifiable Exotic Disease: 

Notifiable diseases may already be established in regions of your state/territory.  

Notifiable diseases can have serious economic impacts on production. Livestock could enter 

Roma Saleyards with or without clinical signs. Notifiable diseases have reporting 

requirements. 

If an animal is suspected or showing signs of illness and/or disease at any point the animal 

will be isolated and assessed by a qualified person to ascertain the illness/disease and the 

relevant authorities will be notified of any notifiable disease or suspicions of disease. 

A list of the current notifiable diseases list can be located on the Queensland Government 

Department of Agriculture and Fisheries website. 

 

Cattle Tick: 

A Cattle Tick Biosecurity Certificate (CTBC) issued by an accredited certifier must be 

provided with high-risk livestock crossing the cattle tick line (moving from a property in the 

cattle tick infested zone into the Roma Saleyards). The biosecurity certificate provides the 

assurance that the livestock are free of cattle tick and have met the regulatory requirements 

for movement.  

Relevant authorities will be notified of all cattle arriving for sale at Roma Saleyards from tick 

infested areas and will be documented on the pre-sale catalogue. 

A visual inspection will be conducted of all cattle arriving from high-risk tick infested areas 

and any suspicions or concerns will be forwarded to the local Department of Agriculture and 

Fisheries (DAF) representative. 

Johne’s disease: 

Johne’s disease has been deregulated in most states/territories, producers must now 

manage their risk proportionate to the markets they access.  Johne’s disease is still a 

notifiable disease and must be reported to the relevant state/territory. 

Livestock could enter Roma Saleyards with or without clinical signs. Industry assurance 
scores and/or programs are a tool available to producers to assist them in managing risk.  
 
Announcing assurance scores, such as the Johne’s Beef Assurance Score (J-BAS). For 

example, if the saleyard sells beef cattle: 
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• Agent to announce any score other than J-BAS 6. 

• Provide copies of animal health declarations to buyers who request one.  

• Have a pre-sale summary available to perspective buyers. 

• Have assurance score status in pre-sale summary.  

 
If a National Livestock Stock Standstill order is received refer to Roma Saleyards Livestock 

Stock Standstill Sub Action Plan. 

 

1.0     Receival of Stock, Water and Feed 

 

1.1      Receival of Cattle into Roma Saleyards  
Movement records are a legislative requirement for traceability.  LPA approved 

NVD’s are required for industry Quality Assurance (QA) processes, and all 

consignments entering Roma Saleyards for sale must be accompanied by a current 

LPA approved NVD. 

1.1.1 Receival staff to immediately notify manager, saleyards of any consignments that 

arrive on a movement permit instead of an LPA approved NVD. 

1.1.2 Agents are to encourage vendors to provide fully completed NVD’s and promote the 

completion of a NCHD by their vendors, this is not a mandatory requirement but 

gives buyers confidence of the disease status of the cattle, and other relevant 

documentation i.e. CTBC for cattle received from tick areas prior to the 

commencement of sales. 

1.1.3 Agents receival contractor and/or employees must actively check cattle whilst 

receiving and moving cattle monitoring for signs of injury, illness or disease notifying 

the selling agent and saleyard management of any concerns. 

1.1.4 Separation of different vendor consignments should be maintained on arrival or prior 

to sale.  

 

 

 

 

1.2      Horses 
1.2.1 Horses used at Roma Saleyards should be segregated from other horses and cattle 

upon returning to their home property allowing time to monitor for signs of disease.  

1.2.2 Roma Saleyards contractor’s and agents are to maintain a horse register to record all 

movements of working horses into and out of Roma Saleyards.  A copy is to be 

provided to manager saleyards upon request. 

1.2.3 A copy of the tick inspection record will be required for any horses that have been 

into tick areas prior to entry into Roma Saleyards. 

1.2.4 Wash down facilities are available for stockpersons wanting to clean horses prior to 

entering or leaving Roma Saleyards. 
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1.3      Water 
1.3.1 Roma Saleyards Water supply is sourced from local town supply. 

1.3.2 Troughs are cleaned fortnightly with algaecide blocks used to ensure water within the 

troughs remain of a suitable quality. 

1.3.3 In an instance where the water source becomes contaminated water will be sourced 

and trucked from one of Council’s other bore supplies. 

1.3.4 Trough cleaning records maintained in Councils record management system. 

 

1.4      Feed 

1.4.1 Feed suppliers must ensure fodder and grain have a fully completed commodity 

vendor declaration prior to being unloaded and distributed into the saleyard’s facility. 

Copies of the commodity declaration must be provided to manager saleyards prior to 

providing feed to cattle. Grain must be fed in tubs to minimise the spread of grain. 

1.4.2 Feed suppliers must ensure that the ruminant feed ban is complied with. Restricted 

Animal Material (RAM) must not be fed to cattle. Each state has specific regulations 

regarding the feeding of RAM. 

1.4.3 Feed must be stored to minimise the risk of contamination by cattle, and wildlife. 

1.4.4 Vendors supplying own fodder and grain for bull sales must provide a fully completed 

commodity vendor declaration prior to providing feed to cattle. The agent hosting the 

sale is responsible for ensuring vendors comply with this requirement. 

1.4.5 Preferred feed suppliers must keep and provide to manager saleyards detailed feed 

records showing the date, yard feed was distributed, how many bales and the owner 

of the cattle. 

1.4.6 Feed records maintained in Council’s record management system. 

 

2.0 People Vehicles and Equipment 
 

2.1      Employees 
2.1.1 Saleyard employees must wear clean laundered cloths each day when on duty. 

2.1.2 Boots should be cleaned at the boot wash facility prior to entering and leaving the 

saleyards. 

2.2      Visitors Agents and Contractors 

2.2.1 Be aware of the potential for the introduction of biosecurity matter by agents, visitors, 

and contractors. 

2.2.2 Agents, contractors, and their employees should wear clean laundered cloths each 

day when working at the saleyards. 

2.2.3 Footwear should be washed using the boot wash facilities prior to entering and 

leaving the Roma Saleyards.  
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2.2.4 Restrict visitors who are taking the saleyards tour from accessing working areas of 

the saleyards, alternatively footwear should be cleaned using the boot wash facilities 

prior to entering and leaving the saleyards facility. 

 

2.3      Equipment 
2.3.1 Contractor’s equipment must be clean and free from contaminants prior to entering 

and leaving the saleyards. 

2.3.2 Dry hired plant sourced from hire companies can potentially bring in contaminants 

and must be clean prior to entry into the saleyards and cleaned prior to return.  

2.3.3 Equipment used within the saleyards must be washed down prior to leaving and 

returning to the saleyards.  

 

2.4     Vehicles  
2.4.1 Be aware of potential introduction of disease and weeds from visitor vehicles. 

2.4.2 Visitors must use designated sealed parking areas. 

2.4.3 Vehicles that enter the saleyards facility should use wash down facilities prior to 

entering and leaving the saleyards facility. 

 

3.0     Manage Saleyards Practices 
 

3.1 Livestock Monitoring 
3.1.1 Agents, contractors, and saleyard employees monitor cattle within the saleyards for 

signs of illness, injury, or disease.  

3.1.2 Local veterinarian and DAF representative will be notified of any unusual illness or 

death. 

3.1.3 Animal Disease hotline contact provided on page 3 of this document under contacts. 

3.1.4 All cattle received and delivered in/out of Roma Saleyards must have all 

documentation completed which will facilitate the traceability of all cattle movements 

in the event of an animal health or disease concern.  

 

3.2      Manure and Effluent Monitoring 
3.2.1 Be aware that manure and effluent can pose a potential biosecurity risk. 

3.2.2 Manure is stockpiled and used by home gardeners and producers and is classed as 

minimal risk. 

3.3      Dead Stock Recording  
3.3.1 Mortality records maintained in Council’s records management system recording all 

deaths at Roma Saleyards. 

3.3.2 Dead stock removed to Council’s refuse site upon notification/discovery. 

3.3.3 NLIS database notified of mortalities within 24 hours. 

3.3.4 Any unusual or multiple deaths reported to DAF. 



Attachment 1 Draft Roma Saleyards Biosecurity Plan 
 

- 46 - 

 

3.4      Maintenance and Cleaning  
3.4.1 Grass around the saleyard’s facility is to be kept cut. Long grass can attract rodents 

and favours the survival of viruses and bacteria. 

3.4.2 Saleyards internal fencing inspected regularly for integrity reducing the risk of mixing 

consignments of cattle at the saleyards.  

3.4.3 Saleyard’s perimeter fencing inspected regularly for integrity to reduce the risk of 

cattle being exposed to neighbouring properties.  

3.4.4 Cleaning of saleyards holding and selling areas are cleaned on a rotational basis or 

as required to minimise the risk of viruses and bacteria.  

3.4.5 Cleaning of weighbridges and areas occurs after every sale.  

 

3.5 Identification  
3.5.1 All cattle arriving for inclusion in sales will be scanned and identified the night before 

the sale. Typically, within 24 hours of arrival. 

3.5.2 Individual devices will be checked prior to sale for any statuses against that individual 

device. 

3.5.3 Cattle that are sold at sales will have their movements recorded on the NLIS 

database within 24 hours of the sale concluding. 

3.5.4 Spelling cattle will have mob-based transfers done on the NLIS database. Typically, 

within 24 hours of departure. 

3.5.5 All identification records are maintained and available upon request in the event of a 

disease outbreak. 

 

3.6 Cattle Leaving Roma Saleyards 

3.6.1 Prior to delivery to transporters Council’s livestock movement contractor will assess 

cattle ensuring cattle are fit to load and there are no obvious sign of disease or 

sickness. Refer to Meat and Livestock Australia’s Is It Fit to Load? Guide for relevant 

information.  

 

4.0    Train, Plan and Record 

4.1     Training     
4.1.1 Employees involved in the daily monitoring and handling of cattle will be provided a 

copy of this biosecurity plan and the stock standstill procedures which should confirm 

the importance of the early detection of disease and illness, and to understand the 

process if they suspect an animal is showing signs of disease or illness. 

 

 

4.1.2 Agents and contractors operating at Roma Saleyards will be provided with a copy of 

this biosecurity plan and the stock standstill procedures which should confirm the 
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importance of the early detection of disease and illness, and to understand the 

process if they suspect an animal is showing signs of disease or illness. 

4.2      Documentation and Record Keeping 
4.2.1 An internal traffic management plan, procedures and plans are available from the       

Saleyards office. 

4.2.2 All sale records and documentation are maintained within the livestock software and 

additionally in Council’s records management system for reference. 
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ROMA SALEYARDS  

LIVESTOCK STANDSTILL ACTION PLAN  

FOR  

EXOTIC DISEASE ANIMAL CONTROL  

Roma Saleyards 

Dated: 9 March 2020 

This plan and process is controlled by the Manager of Roma Saleyards under the guidance 

of a representative from the Department of Agriculture and Fisheries (DAF).  

All staff, tenants and visitors must comply with all reasonable directions to manage a 

biosecurity notifiable incident. (Biosecurity Act 2014) 

The purpose of a livestock standstill: 

• Help limit the spread of highly contagious disease. 

• Give authorities time to conduct biosecurity activities, such as disease surveillance, 

tracing the movements of potentially infected animals and to identify where the 

disease may have originated or spread.  

Once the order has been received, no animal movements are to take place and will remain 

the key action for all staff, agents, contractors, and users.    

 

1. Livestock Standstill Order Released on a Non-sale Day 

Once the stand still order has been received, a meeting will be held with the following key 

personnel onsite: 

• Senior Administration Officer 

• Saleyards Officers 

• Saleyards Casual Employees 

This meeting will be to inform key staff members of the stand still order being received, and 
each key personnel will be tasked with activities to ensure cattle movements cease. 

Roma Saleyards manager will inform: 

• Local Disaster Controller and/or the Deputy Local Disaster Controller 

• Director - Roma Saleyards 
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• Roma Livestock Agents Association (RLAA) President and/or Vice President 

• Movement and Control of Stock Services Site Manager/Supervisor 

• National Livestock Identification System (NLIS) Compliance Scanning and Data 
Collection Services Site Manager/Supervisor 

This communication will be via phone and follow up e-mail.  

Senior administration officer will be responsible for informing all casual saleyards staff of the 
standstill order and display the order at the canteen, loadout building and other key 
locations.  

Senior administration officer will also be responsible for compiling documentation of all 
recent lairage cattle that have moved through Roma Saleyards. 

Saleyards Officers will lock all ramps and external gateways with master locks preventing 
cattle movements in and out of Roma Saleyards. In addition, saleyard officers will ensure all 
cattle movements within the saleyard’s facility cease, providing all personnel onsite a copy of 
the standstill order.  

Once notified, RLAA president will be responsible for informing all agency managers and 

RLAA contractors of the order being released and instruct them not to attend the site unless 

requested. 

Individual agents are responsible for informing: 

• Their staff 

• Clients 

• Transporters  

• Contractors 

• Feed suppliers (of indicative numbers for feeding of livestock already onsite) 

Individual agencies are responsible for compiling documentation i.e. National Vendor 

Declarations (NVD’s), individual pens cattle are held in and any known consignments of 

cattle in transit to Roma Saleyards providing to saleyards administration. 

RLAA’s receival contractor can receive sale cattle up to 12 hours after the order has been 

received, or until curfew for the sale whichever occurs first, unless otherwise directed by 

manager saleyards, or a DAF representative.  

Movement and control of stock contractor will cease all loading/unloading of cattle. Any 

cattle that are being loaded at the time of the order being received are to be unloaded and 

put back in the pen they originated from. Movement and control of stock contractor/staff will 

start compiling documentation of all consignments of cattle from previous sales and lairage 

cattle that are currently onsite. 

Livestock trucks that arrive after 12 hours of the standstill order being released will not be 

unloaded at Roma Saleyards unless authorised to do so through consultation with a DAF 

representative.  
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1. Announcing a Livestock Standstill Order & Provisions for Sales in 
Progress  

 

Once manager, saleyards has received the Standstill order and completes the 
“Announcement and Publicity for a Saleyard Livestock Standstill Order” template, Saleyard 
Manager will inform the Local Disaster Controller and/or the Deputy Local Disaster 
Controller, Director – Roma Saleyards, and will hold a meeting with the following key 
saleyard personnel: 

• RLAA President and Vice President 

• Senior Administration Officer 

• Saleyards Officers 

• Movement and Control of Stock Services Site Manager and/or Supervisor 

• NLIS Compliance Scanning and Data Collection Services Site Manager and/or 
Supervisor 

This will be to inform all key saleyard personnel of the standstill order being received, and to 
position themselves at their designated locations as follows based on their role at Roma 
Saleyards.  

Each key staff member will be given copies of the announcement to provide to patrons in 
their respective area.  

After the meeting, key personnel will complete the following duties as follows: 

• RLAA President will cease the auction informing buyers of the order being received.  

• RLAA Vice President will cease all drafting and penning activities informing agents of 
the order being received. 

• Senior Administration Officer will remain in the main administration office. 

• Saleyards Officers will assist in ceasing all loading/unloading informing all 
transporters of the order being received. 

• Movement and Control of Stock Services supervisory staff will instruct staff to cease 
weighing and loading/unloading activities informing staff of the order being released. 

• NLIS Compliance Scanning and Data Collection Services supervisory staff will cease 
all scanning activities informing staff of the order being released. 

Saleyards Officers will then be positioned at the boot wash and truck wash facilities to 

facilitate the orderly movements through these areas.  

On completion of ceasing all activities key staff are to facilitate the departure of all non-

essential personnel from their areas providing them with a copy of the announcement.  

Key staff are to redirect all enquiries for further information to: 

1. DAF website. 

2. Maranoa Regional Council website. 
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1. Securing the Saleyard  

 
Once loading/unloading activities have ceased saleyard staff will lock all loading/unloading 

ramps and external gates using master locks.  

Key saleyards staff will also assist in restricting access to the site ensuring only essential 

personnel enter Roma Saleyards. 

 

2. Livestock Already Trucked from Saleyards (in transit to destination/s) 
 
Movement and control of stock services contractor will compile a list of transport operators 
and consignment details for all consignments that have already left the saleyards prior to the 
order being received and provide to saleyards administration.   
 

 
3.  Assisting DAF  

 
Documentation 
 
Maranoa Regional Council 
 
After the standstill order has been received senior administration officer will start to compile 
the following documentation for lairage consignments that have recently left the Saleyards: 
 

• Copies of the individual NVD’s for all lairage consignments that have recently 
departed Roma Saleyards. 

• Assist with any other requests from DAF regarding documentation. 
 
 
Individual Agencies 
After the standstill order has been received, individual agents will start to compile the 
following documentation associated with sale cattle on site and provide to saleyard 
administration: 

 

• Receival dockets for all consignments of cattle onsite for sale. 

• NVD’s of all consignments of cattle onsite for sale. 

• Pen allocations for all consignments of cattle onsite for sale. 

• Provide details of all known consignments on route to the saleyards and/or 
consignments due to arrive for sale. 

 
Agents are required to provide all known information and documentation relating to 
consignments of cattle already at Roma Saleyards and/or departed from their client’s 
property and on route to Roma Saleyards. 
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Livestock Movement Contractor 
 
After the standstill order has been received Council’s movement and control of stock 
contractor will start to compile the following documentation associated with all lairage and 
sale consignments that are currently on site and any consignments that have previously 
been on site: 
 

• Receival dockets of all consignments of lairage cattle onsite. 

• NVD’s of all consignments of lairage cattle onsite. 

• Pen allocations for all consignments of post-sale and lairage cattle onsite. 

• Movement of stock out of Roma Saleyards dockets for all consignments of cattle 
recently departed from the saleyards. 

• Pen allocation sheet (for recent sales). 
 
Senior administration officer in co-operation with the movement and control of stock 
contractor will compile all documentation of consignments that are onsite spelling, and 
recent cattle that spelled in the yards. 
 
Once all documentation has been provided to senior administration officer, manager 
saleyards and the movement and control of stock services manager/supervisor will conduct 
a handover where Council will assume control of all lairage and sale consignments onsite. 

 

4. People Issues  

 
After the order has been received, saleyards officers will provide a copy of the DRAFT 
ANNOUNCEMENT AND PUBLICITY FOR A SALEYARD LIVESTOCK STANDSTILL ORDER to 

patrons/visitors exiting the yards recommending that patrons/visitors utilise the boot wash 
facilities and exit via the truck wash to hose down their vehicle before leaving the Saleyards 
site. 

 
7. Livestock Transporters  

 
All transporters loading at the time the order is received will be instructed to stop loading.   
Cattle already on the truck will be unloaded and penned in the yard they originated from. All 
livestock transporters will be informed that they should hose down crates and vehicles 
before leaving the saleyards premises. 

 

 

 

 

 

 

8. Business details  
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Registered name of saleyard:               Roma Saleyards 

Postal address:                                         P.O Box 620  

                                                                    Roma QLD 

                                                                    4455 

Physical address:                                     44589 Warrego HWY 

                                                                    Roma Qld 4455 

Office phone number:                            (07) 4624 0402 

After- hours number:                              0418 754 949 

Manager’s mobile:                                   0407 029 249    

E-mail address:                                         roma.saleyards@maranoa.qld.gov.au 

ABN:                                                           99 324 089 164 

 

 

9. Saleyard staff and command: 

Position  Contact 
Director – Corporate and Commercial 
Services 

1300 007 662 

Manager, Saleyards 0407 029 249 

Senior Administration Officer (07) 4624 0402 

Saleyards After Hours 0418 754 949 

 

 

Important Saleyard Contacts:         

Organisation Phone 
Roma Saleyards Manager (07) 4624 0401 

Roma Saleyards Administration (07) 4624 0402 

DPI Roma (07) 4622 9902 

Stock Squad (07) 4622 9333 

Elders Roma  (07) 4572 6700 

GDL Roma (07) 4622 7799 

mailto:roma.saleyards@maranoa.qld.gov.au
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Landmark Roma (07) 4622 1088 

MAA Roma (07) 4620 1888 

PJH Roma (07) 4622 2622 

Ray White Rural Roma (07) 4622 7441 

Topx Roma (07) 4622 7077 

Watkins Roma (07) 4622 1222 

                           

10.  Livestock in Saleyards  

10.1    Holding Arrangements  

Once the order has been received all cattle will remain at Roma Saleyards for the specified 

time given in the order. This is to minimise the spread of disease while DAF assesses the 

risk. 

Saleyards manager will allocate and manage holding yards for cattle until the specified time 

has expired. 

 

10.2   Feeding and Watering Arrangements 

Livestock will have access to clean water with all holding yards at Roma Saleyards having a 

provision of water. 

Hay suppliers/contractors will need to ensure there is sufficient fodder available within the 

first two days of confinement for the number of cattle held at Roma Saleyards. Bobby calves 

will need to be fed within 24 hours of leaving their home farm which can be an issue and 

humane destruction may be required. This is to comply with the animal welfare of livestock 

at Saleyards. 

 

 

 

Cost for feed will be the responsibility of the respective owner/purchaser. The 

owner/purchaser is deemed to be as described under Chapter 2 section 17 Clause a, b, 

and c of the Australian Livestock & Property Association Limited (ALPA) Livestock Terms 

and Conditions of Sale as stated below: 
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The above-mentioned terms and conditions of sale is administered by the individual agency 

that the cattle were consigned to. 

10.3   Security 

Roma Saleyards will have all ramps and external gates locked with master locks. All ramps 

and entrances have security cameras and there is a representative who lives on-site. 

10.4    Release of livestock from Saleyards 

Livestock will only be released from the saleyards once approval has been received from a 

DAF representative or expiry of the order.  

On expiry of the order a handover will be conducted between Council and Council’s 

movement and control of stock contractor who will assume control of the livestock and 

recommence deliveries to transport operators. 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 27 May 2021 

Item Number: 11.4 File Number: D21/41731 
 

SUBJECT HEADING: Monthly Financial Report as at 31 May 2021 

Classification: Open Access    

Officer’s Title: Program Funding & Budget Coordinator 

 

Executive Summary:   
The purpose of this report is for the Chief Executive Officer to present a monthly 
financial report to Council in accordance with section 204 of the Local Government 
Regulation 2012 for the period ended 31 May 2021. 
 
 
Officer’s Recommendation:   
That the Monthly Financial Report for the period ended 31 May 2021 be received 
and noted.    
  

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
Maranoa Regional Council 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

Nil Nil 

Context: 
Why is the matter coming before Council? 

 
To present the financial report for the period ended 31 May 2021, in accordance with 
section 204 of the Local Government Regulation 2012. 
  

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
This report presents the high-level consolidated statement of income and expenditure 
for operating and capital budgets versus actuals for the period ended 31 May 2021. 
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1. Operating Budget: 
 

Maranoa Regional Council 
Statement of Income and Expenditure 

31 May 2021 

 

Council Consolidated 

Operating 

Jun-21 

Current 

Budget 

$ 

May-21 

Actual  

$ 

% of 

budget 

 
Comments 

Operating revenue 
   

 

Net rates, levies and charges 41,825,264  41,862,402 100% All rates notices have 
been issued for the 
2020-21 year 

Fees and charges 2,955,511  2,830,161 96% Slightly higher than 
expected  

Rental income  815,315  632,736 78% Slightly down on 
expected revenue for 
housing rental 

Interest received  917,000  716,473 78% Interest received on 
overdue rates and 
investments down on 
expected revenue 

Recoverable works and sales 
revenue 

16,446,849  15,772,691 96% External TMR 
contracts completed  

Other income  3,799,606  3,461,930 91% On target 

Grants, subsidies, contributions  22,770,791  14,661,680 64% Early payment of half 
of the 2021-22 
Financial Assistance 
Grant – advice has 
been received 
payment will be made 
in June 2021 

Total operating revenue 89,530,336 79,938,073 89%  
 

Operating expenses 

Employee benefits 29,588,425 25,349,080 86% Slightly below target 
due to vacant positions 

Materials and services 39,397,983  33,901,221 86% Slightly below target 
however end of month 
invoices for May will 
appear in June actuals 

Finance costs  741,953  650,066 88% Slightly below target 
due to lower costs for 
Bad & Doubtful Debts 

Depreciation  19,764,000  17,754,751 90% On target 

Total operating expenses 89,492,361  77,655,118 87%  

Operating result 

Operating revenue 89,530,336 79,938,073 89%  

Operating expenses 89,492,361 77,655,118 87%  

Net Operating result total 37,975 2,282,955   
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Operating result: 
 
Overall net operating result at 31 May 2021 is surplus of $2.283 million surplus.   
 
Operating revenue: 
 
Operating revenue of $79.9 million is currently 89% of annual current budget with all 
rates notices now issued for 2020-21 year. Other variances include: 

- Early payment of half of the 2021-22 Financial Assistance Grant – advice has 
been received payment will be made June 2021. 

- External contribution for the Surat Digital Connectivity project not yet received 
 

Operating expenses: 
 
Operating expenses of $77.655 million is currently 87% of annual current budget 
which is slightly below target.   
 
 
2. Capital Budget: 

 
Maranoa Regional Council 

Capital 
31 May 2021 

 

Council Consolidated 

Jun-21 

Current 

Budget 

$ 

May-21 

Actual 

 $ 

% of 

budget 

 
Comments 

Capital revenue 
   

 

Contributions – capital 8,780,180 8,623,345 98%  

Developer 
contributions/infrastructure charges 

61,000 9,611 16%  

Other capital revenue 320,000  14,239 4% Insurance 
recovery only 
partially claimed 

Government grants and subsidies 21,488,944 8,601,047 40% Refer notes below 

Total capital revenue 30,650,124 17,248,242 56%  

Capital expenditure 

Projects – capital 70,595,442 30,889,231 44% Refer notes below 

Loan repayments 1,511,633 1,127,164 75% Loan repayments 
calculated at the 
end of each 
quarter 

Total capital expenditure 72,107,075 32,016,395 44%  
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Capital revenue:  
 
Year to date capital revenue of $17.248m is 56% of the current budget.   
Major variances include:  
 

- Local Roads and Community Infrastructure (Phase 1) funded projects majority 
of works are to be completed in last quarter of the 2020-21 year. 
 

- Other major externally funded multi-year projects that are in early stages or 
not yet commenced construction: 

 
▪ The Bigger Big Rig 
▪ Roma Flood Mitigation Stage 2B (Railway Dam works) 
▪ Muggins Lane Yuleba bridge replacement 
▪ Primaries Road loop extension 
▪ Heavy vehicle route upgrade – Amby 
▪ Additional Local Roads and Community Infrastructure (Phase 2) 

funding approved 
 

Capital expenditure:  
 
Council's investment in community infrastructure capital works year to date is 
$30.889m million which is 44% of the current approved budget.  Major variances 
include:  
 
Major multi-year projects that are in early stages or not yet commenced construction: 
 

▪ The Bigger Big Rig – construction underway 
▪ Roma Flood Mitigation Stage 2B (Railway Dam works) – ready 

for commencement of construction in late June 2021 
▪ Muggins Lane Yuleba bridge replacement – tender for design 

and construct being prepared 
▪ Primaries Road loop extension – detailed design completed 

(update to be provided to Councillors in the near future) 
▪ Heavy vehicle route upgrade – Amby – preconstruction stage - 

awaiting tender exemption approval from funding body 
▪ Repair to lagoon bunding Roma Sewerage Treatment Plant – 

tender awarded – works commenced June 2021 
▪ Additional Local Roads and Community Infrastructure funding 

(Phase 2) approved projects – early stages of preconstruction 
▪ Reseal program deferred to 2021-22 

 
 
Outstanding rates and charges: 
 

May 2020 2021 

Total value of rates outstanding  $3,535,340 $3,562,830 

Number of assessments with an outstanding balance  2721 

Total number of rates assessment  7878 
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May 2020 2021 

Outstanding rates for which there is a payment 
arrangement in place 

$1,529,048 $1,208,481 

Total number of assessments with a payment 
arrangement in place 

206 226 

Percentage of rates arrears in payment arrangements  33.95% 

 

April 2020 2021 

Total value of rates outstanding  $5,459,552 $6,939,665 

Number of assessments with an outstanding balance  2721 

Rates amounts outstanding as a percentage of total 
annual levies 

 15.52% 

Outstanding rates for which there is a payment 
arrangement in place 

$343,724 $369,932 

Total number of assessments with a payment 
arrangement in place 

685 566 

Percentage of rates arrears in payment arrangements  24.6% 

 
Prepaid rates: 
 
 Prepaid Rates & 

Charges 
Number of 

Assessments 
As at 31 May 2021 $449,913 669 

As at 30 April 2021 $369,932 566 

As at 31 March 2021 $252,077 350 

 
Payment Arrangements:  
 

 Number of 
Accounts that 
have Payment 
Arrangements 

Value 
Outstanding in 
Payment 
Arrangements 

Percentage of 
Rates arrears 
in payment 
arrangements 

31 May 2021 226 $1,208,481 33.95% 
30 April 2021 212 $1,644,771 24.6% 

30 April 2020 255 $1,734,175 31.76% 

 
Assessment by Category Type  
 
Category Total Number of 

Rates 
Assessments  

Amount 
Outstanding 

Number of 
Accounts 
Outstanding 

Percentage 
of the 
Category 
Outstanding 

Residential         

As at 31 May 2021 4382 $1,126,097 716 16.34% 

31 May 2020 4380 $1,247,102 756 17.26% 

Commercial/ Industrial         

As at 31 May 2021 616 $452,239 73 11.85% 

31 May 2020 615 $625,286 91 14.8% 
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Category Total Number of 
Rates 
Assessments  

Amount 
Outstanding 

Number of 
Accounts 
Outstanding 

Percentage 
of the 
Category 
Outstanding 

Rural         

As at 31 May 2021 1655 $706,476 160 9.67% 

31 May 2020 1655 $475,157 132 7.98% 

Non-Urban Industrial         

As at 31 May 2021 185 $1,271,747 29 15.67% 

31 May 2020 186 $1,157,997 18 9.68% 

 
Reminder & Demand Letters – 1 July 2020 – 31 May 2021 
 
 Issue Date Number 

Issued 

First Reminder Letter – Levy 1 - 2020 25/11/2020 765 

Second Reminder Letter – Levy 1 - 2020 15/12/2020 480 

Demand Letter – Levy 1 – 2020 14/01/2021 145 

Statement of Liquidated Claims – Levy 1 - 2020 4/02/2021 34 

First Reminder Letter – Levy 100 - 2021 20/05/2021 723 

  

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

Local Government Regulation 2012 

204 Financial report 

(1) The local government must prepare a financial report. 
 

(2) The chief executive officer must present the financial report - 
(a) If the local government meets less frequently than monthly - at each 
meeting of the local government; or 
(b) Otherwise - at a meeting of the local government once a month. 

 
(3) The financial report must state the progress that has been made in relation 
to the local government’s budget for the period of the financial year up to a day 
as near as practicable to the end of the month before the meeting is held. 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
N/A 

Input into the Report & Recommendation:  
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Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
Lead Rates and Utility Billing Officer / System Administrator 

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
Projects with external funding are required to be delivered in accordance with funding 
agreements. 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
The purpose of this report is to present financial information on the progress that has 
been made in relation to Council’s budget for the period ended 31 May 2021. 

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
This report is for information purposes. 

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
Interested Parties – Maranoa Residents, Department of Local Government, Racing 
and Multicultural Affairs, Queensland Audit Office. 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Compliance with 
Local Government 
Regulation 2012 

The presentation of the financial report is in accordance 
with the Regulation. 

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
The presentation of monthly financial statements is a legislative requirement. 
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Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

 
That the monthly financial report for the period ended 31 May 2021 be received and 
noted. 
 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 2: Delivering strong financial management 
2.5 Financial Reporting 

Supporting Documentation: 
Nil.  

Report authorised by: 
Director - Corporate & Community Services 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 10 June 2021 

Item Number: 12.1 File Number: D21/46197 
 

SUBJECT HEADING: Sewerage Charge for Properties with Septic 
Tanks Connected to the Sewer Network 

Classification: Open Access    

Officer’s Title: Manager - Water, Sewerage & Gas 

 

Executive Summary:   
A report was tabled at the Budget Submissions & Financial Planning Standing 
Committee Meeting on 15 July 2020, outlining the concerns with potential properties 
who are utilising the sewer network via septic tank, and implementing a sewerage 
fee for this service.  
 
After site investigations, the Plumbing Inspector at the time only found 1 property with 
a septic that pumped out into Council’s sewer mains and have subsequently notified 
the owner of this sewer charge without further issues arising. 
 
This report recommends introducing a charge.    
 
Officer’s Recommendation:   
  That Council: 
• Note the contents of this report 
• Approve that domestic premises that use Council’s sewer network for the 

pumping of septic waste are levied the equivalent of 1 sewerage charge per 
residence 

 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
Properties with septic tanks that are connected to the sewer network and not being 
charged.  

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

N/A N/A 

Context: 
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Why is the matter coming before Council? 

 
To provide Council with an update for the findings of the properties that were 
potentially utilising Council’s sewer network without paying a fee on their rates.  

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
A report was tabled at the Budget Submissions & Financial Planning Standing 
Committee Meeting on 15 July 2020 (BUD/07.2020/43), outlining the concerns with 
potential properties who are utilising the sewer network via septic tank without being 
charged, and implementing a sewerage fee for this service.  
 
After site investigations, the Technical Officer – Water and Sewerage at the time only 
found 1 property with a septic that pumped out into Council’s sewer mains and have 
subsequently notified the owner of this sewer charge, without further issues arising. 
The fee will be implemented at the start of the new financial year.  

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration? ( Include an extract of the relevant section’s wording of the legislation – please do not just quote the 

section number as that is of no assistance to Councillors) 

 
Plumbing and Drainage Regulation 2019 defines Council and private ownership of 
the sewer connection. 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
N/A 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
Technical Officer – Water and Sewerage 

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
N/A 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 
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If there are additional properties found in future that have not been charged for 
sewerage, the revenue could potentially increase.  

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
On-going revenue collected from properties with septic tanks connected to Council’s 
sewer network. 

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
Properties with septic tanks that are connected to the sewer network and not being 
charged to date will incur a new charge. 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

N/A N/A 

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
The properties that are connected to the Council sewer via a septic tank should be 
charged a sewer fee, as they are receiving the full benefit of the network the same as 
any other residential property.  

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

 That Council: 
• Note the contents of this report 
• Approve that domestic premises that use Council’s sewer network for the 

pumping of septic waste are levied the equivalent of 1 sewerage charge per 
residence 

 
 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
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Strategic Priority 1: Getting the basics right 
1.2 Sewerage 

Supporting Documentation: 
Nil 

Report authorised by: 
Deputy Chief Executive Officer/Acting Director Infrastructure Services 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 3 June 2021 

Item Number: 13.1 File Number: D21/44255 
 

SUBJECT HEADING: Roma and District Lapidary and Minerals Society 
Inc. Historic Building Relocation 

Classification: Open Access    

Officer’s Title: Council Buildings & Structures Maintenance 
Officer / Team Coordination 

 

Executive Summary:   
Council has been working with the Roma and District Lapidary and Minerals Society 
Inc. to assist with the acquisition of a historic building from the Roma Hospital for 
use by the group. Council has recently received confirmation that the group was 
successful in obtaining a $35,000 grant towards the project.  
 
Officer’s Recommendation:   
 
That Council: 

1. Note the advice from Roma and District Lapidary and Minerals Society Inc. 
that they have received funding of $35,000 from the Gambling Community 
Benefit Fund to relocate the historic building from the Roma Hospital (197 – 
235 McDowall Street Roma/ Lot 2 on SP202487) to 17 McDowall Street 
Roma (Lot 2 on RP64008). 

2. Provide project management support to the Roma and District Lapidary and 
Minerals Society Inc. to deliver the project. 

3. Confirm its financial assistance towards the project as per Resolution No. 
OM/02.2021/77. 

4. Decline the offer received to sell part of Lot 2 on RP64008. 
 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
Roma and District Lapidary and Minerals Society Inc. 
W.S & J.M Chappell House 
Hillcrest House Removal Specialists 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 
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Inc Incorporated 

Context: 
Why is the matter coming before Council? 

 
The Roma and District Lapidary and Minerals Society Incorporated have applied for 
and been granted $35,000 in funding from the Gambling Community Benefit Fund. 
 
The group has indicated that they require financial assistance from Council to deliver 
the project and also a Council Project Officer to deliver the project on behalf of the 
group. 

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
At the Special Meeting held on 18 November 2020, Council considered the Officer’s 
Report presented in relation to the historical timber building marked for demolition at 
the Roma Hospital, and research completed and actions taken to date. Council’s 
resolution from this meeting on 18 November 2020 was: - 
 
Resolution No. SM/11.2020/05 
 
That: 
 

1. Council initiate negotiations with the successful tenderer of the hospital 
demolition in regards to securing the historic building as identified on 
the hospital site to secure it for a community group, or the community – 
on the basis it will be saved to be removed last as part of demolition of 
the Roma hospital site. 
 

2. The costs be presented to a future Council meeting for consideration. 

Demex was engaged by the contractor to demolish and remove the historic building, 
the contractor has since agreed to assist Council with obtaining the building.  Demex 
has removed all asbestos from the building and provided a clearance certificate from 
their hygienist. 

In consideration of these discussions between Demex and Council staff, Council 
reached the following resolution at its Ordinary meeting on 27 January 2021.  
 
Resolution No. OM/01.2021/61 
 
That Council: 
 

1. Note the Officer’s Report as presented. 
 

2. Continue to work with Demex in regard to the acquisition and removal of 
the historical building, as identified, from the Roma Hospital Site. 
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3. Undertake consultation with community and sporting organisations for 
the purpose of ascertaining interest in acquiring the building for use by a 
not-for-profit organisation and consider a report outlining the results of 
the consultation at a future Council meeting. 
 

4. Consider at a future Council meeting, revised costings for the removal 
and storage of this building pending Council decision on its final 
location. 
 

5. Agree to provide Demex with photographs for use by Demex in media 
and promotions. 

 
At the Ordinary meeting on 24 February 2021, Council considered a proposal from 
the Roma and District Lapidary and Minerals Society.  The group indicated that they 
could use the additional building and would apply for grants to assist in the 
acquisition.  Council resolved:- 
 
Resolution No. OM/02.2021/77 

 
That:  
 

 
1. Council provide a Letter of Support to the Roma & District Lapidary & 

Minerals Society Inc. for their grant application to the Gambling 
Community Benefit Fund. 

 
2. If successful in acquiring the historical building from the Roma Hospital 

site, that the building be relocated to 17 McDowall Street, Roma for use 
by the Roma & District Lapidary & Minerals Society Inc.  

 
3. If successful in the Society’s application, Council allocate the shortfall of 

$22,897.50 towards the project. 
 

4. The amount be transferred from General Ledger 2883.2001.301 (savings 
from Local Development wages). 

 
 
 
The relocation site 17 McDowall Street has an area of 4,144 square meters 
described as Lot 2 on RP64008. The property is zoned General Residential and is 
located in a designated flood hazard zone under the town planning scheme. The 
building will be situated on the block outside of the indicated flood zone. 
 
The property comprises an irregular “L” shape, gently sloping allotment with a long 
rectangular building currently occupied by the Historical Society a 6m x 9x shed, 
smaller house occupied by the Roma and District Lapidary and Mineral Society and a 
small shed used for storage by Roma Performing Arts. 
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Council has most recently requested quotations from Contractors specializing in 
building relocation and these quotations have been received. 
 
 
These quotes are being assessed and a decision will be made in accordance with 
Council’s Procurement Policy. 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
Nil 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
Once located on Council’s land, the building will become an asset of Council.   

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 

• Building Projects, Maintenance Planning & Inspections Officer - Facilities 
(Land, Buildings & Structures) – Richard Irwin. 

• Council Building Maintenance Officer / Team Coordinator – Gavin Pallisier 

• Local Development Officer (Roma) – Natalie Walsh (assisted group with 
funding application. 

• Building removalists - W.S & J.M Chappell House Removals, Hillcrest House 
Removals Specialists Pty Ltd 

 

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
$35,000.00 – Gambling Community Benefit Fund.  Funds obtained by Roma and 
District Lapidary and Minerals Society Inc. who are responsible for expenditure and 
acquittal of the funds. 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
$22,897.50 – Allocated by Council as savings from Local Development Wages / GL 
2883.2001.301 (Resolution No. OM/02.2021/77).  

Future Years’ Budgets:  
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Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
Yes.  When the building is located on Council land it will become a Council asset.  
Council will be responsible for funding costs including insurance and fire safety. 

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
Roma and District Lapidary and Minerals Society Inc. and its members 
Demex 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Financial It is likely that the Roma and District Lapidary and 
Minerals Society Inc will ask Council for financial 
assistance for any project cost overruns. 

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 

At its meeting on 24 February 2021, Council made certain commitments if the Roma 
& District Lapidary & Minerals Society Inc. were successful in securing funding from 
the Gambling Community Benefit Fund (Resolution No. OM/02.2021/77).  As the 
group has secured the funding, Council will now deliver its commitment to allocate 
$22,897.50 towards the project from General Ledger 2883.2001.301 (savings from 
Local Development wages).   

The Roma & District Lapidary & Minerals Society Inc. has requested Council provide 
project management support.  It is recommended that Council agree to this request 
has it will help to mitigate the financial risk of cost overruns. 

Council needs to also note that the building is being relocated to 17 McDowall Street, 
Roma.  This is the same land that Council considered an offer to purchase part of the 
land, at its meeting on 26 May 2021. At that meeting Council resolved:-  

That we lay this on the table, for further discussion about alternative usage of 
the land [discussion is to occur with the applicant and other community 
groups affected]. (Resolution No. OM/05.2021/01). 

 

Recommendation:  
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What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

That Council: 
 

1. Note the advice from Roma and District Lapidary and Minerals Society Inc. 
that they have received funding of $35,000 from the Gambling Community 
Benefit Fund to relocate the historic building from the Roma Hospital (197 – 
235 McDowall Street Roma/ Lot 2 on SP202487) to 17 McDowall Street Roma 
(Lot 2 on RP64008). 

2. Provide project management support to the Roma and District Lapidary and 
Minerals Society Inc. to deliver the project. 

3. Confirm its financial assistance towards the project as per Resolution No. 
OM/02.2021/77. 

4. Decline the offer received to sell part of Lot 2 on RP64008. 
 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 4: Growing our region 
4.10 Facilities 

Supporting Documentation: 
Nil.  

Report authorised by: 
Manager - Facilities (Land, Buildings & Structures) 
Deputy Chief Executive Officer/Acting Director Infrastructure Services 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 17 May 2021 

Item Number: 13.2 File Number: D21/38539 
 

SUBJECT HEADING: Tender 21034: Denise Spencer Pool Management 
Agreement 

Classification: Open Access     

Officer’s Title: Manager - Facilities (Land, Buildings & Structures) 

 

Executive Summary:   
Council publicly invited suitably qualified and experienced businesses (or 
individuals) to submit tenders for the provision of services under the Denise Spencer 
Pool Management Agreement. 
 
 
Officer’s Recommendation: 
That:  

1. Council select Stacey Ann Robertson as the recommended Tenderer for 
Tender 21034 – Denise Spencer Pool Management Agreement at the 
tendered price of $529,250 per annum (including GST). 

2. Council allocate funds in the 2021/22 budget and future budgets, to fund the 
$418,414.13 (including GST) increase in the annual management fee. 

3. Council delegate authority to the Chief Executive Officer to enter into final 
negotiations with Stacey Ann Robertson and execute the Management 
Agreement (two years with the option for an additional two x 1 year terms) if 
the terms are acceptable.  

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

One conforming tender was received (Stacey Ann Robertson) 
Two non-conforming tenders were received (Stacey Ann Robertson) 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

N/A N/A 

Context: 
Why is the matter coming before Council? 
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Council publicly invited tenders for the Denise Spencer Pool Management 
Agreement. Council’s approval is sought prior to forming a contact with the 
recommended respondent.  
 
The successful Tenderer will be responsible for the day-to-day operation of the 
Denise Spencer Swimming Pool. The Denise Spencer Swimming Pool consists of a 
50-metre swimming pool and a water play park. The swimming pool is widely utilised 
by the local swimming club, schools, community groups, sporting clubs and local 
residents.   
 
Also located within the Denise Spencer Swimming Pool Complex is– 
 

• Main pool building with canteen/kiosk, change rooms, amenities, first aid 
room and storerooms; 

• Swimming Club room (any approvals to use these rooms must be 
negotiated with Roma Swimming Club); 

• Plant / filtration and chlorination treatment facility; 

• Chemical storage facility. 
 
The operation of the Denise Spencer Swimming Pool will be governed by the 
provisions contained within Part 5 – Draft Management Agreement, the Queensland 
Health Swimming and Spa Pool Water Quality and Operational Guidelines published 
by the Queensland Government, and the Guidelines for Safe Pool Operations 
published by the Royal Life Saving Society. 
 
The tender specification included the following information on the tenderers ability to 
charge admission fees:-  “Council decided at its meeting on 10 February 2021 that 
the Denise Spencer Swimming Pool will be free general admission.  The successful 
contractor will be able to charge for classes like aqua-aerobics and for swimming 
lessons.  General admission will however be free of charge”. 
 
Term of Management Agreement.  The tender specification included the following 
statement:-  “The successful Tenderer will be required to enter into a Management 
Agreement with Council for a period of two (2) years with the option for an additional 
two x 1 year terms.   
 
In the event that the successful Tenderer wishes to exercise the option for the 
additional one year terms, the successful Tenderer must submit a written request no 
later than six (6) months prior to the Completion Date (as specified in the Contract 
schedule), for Council’s consideration and subsequent approval.  Tenderers are 
advised that Council may elect to refuse the option request, in its absolute discretion. 
 
This shorter management agreement term is in recognition of Council’s long term 
commitment to undertake a major upgrade of the swimming pool complex”.   
 

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 
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The tender period opened on 16 April 2021 with a closing date of 10 May 2021 
 
The tender was advertised in the Western Star online between the 16 April and 10 
May 2021. 
 

 
 
 
Sixteen (16) entities/individuals downloaded the tender documents from LG Tender 
Box. 
 
One Tender was received, as summarised below:   
 

No. Tenderer 

Proposed Annual 
Mgt Fee (incl GST) 

Comments 

1 

Stacey Ann Robertson 

$529,250 

Conforming Tender 
 
“I would like sole coaching and 
teaching rights”. 
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2 

Stacey Ann Robertson 

$418,750 

Non – Conforming Tender (Option 1) 
 
“I propose that free general admission 
only applies during school hours from 
9am – 3pm.  This will benefit young 
families, the elderly, disability and 
support services and the unemployed. 
I would like to see an entry cost remain 
for patrons outside of school hours. 
I would like sole coaching and teaching 
rights.” 

 

3 

Stacey Ann Robertson 

$350,750 

Non – Conforming Tender (Option 2) 
 
“No Free Pool Entry as per current 
arrangements 
 
My reasons for these alternatives 
include: 
- Cut costs for councils. 
- free entry days in the past have 

resulted in an unmanageable 
amount of people to supervise with 
staffing. 

- Fighting amongst youths and 
attacks on staff often resulting in 
police calls 

- The additional cleaning and 
maintenance requirements 
required. 

I would like sole coaching and teaching 
rights.” 

 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
N/A 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
N/A 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 
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As only one submission conforming was obtained for this Tender, the evaluation 
panel did not meet to complete the scoring. The preliminary evaluation (and scoring) 
was completed by Manager - Procurement & Plant, with the outcomes documented in 
this report. The remainder of the evaluation panel reviewed the report and 
recommendation after the completion of the probity paperwork.    

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
N/A 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
Pending Council’s approval, $529,250 per annum (including GST) will be assigned to 
Work Order W:14274.2325.2002 (Roma Swimming Pool Operations – Management 
Fees)  

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
The contract will remain in effect for a two year period with the option for an 
additional two x 1 year terms. It is expected that budgets will be available for these 
future years.  

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
N/A 
 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Assessing Value for 
Money 

As only one submission was obtained for this Tender, 
the evaluation panel could not immediately assess the 
response against the ‘value for money’ criterion.  
 
The tendered rate ($529,250 per annum including GST) 
is significantly higher than the most recent management 
agreement ($110,835.87) including GST.   
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Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

The recommendation is to enter into negotiations with Stacey Ann Robertson 
(conforming Tender) as the preferred respondent to Tender 21034, noting the 
tendered value of $529,250 inclusive of GST per annum based on the current 
opening hours:  

 

Current Opening Hours 

 

Day Morning Afternoon 

Monday 5.00 am – 8.00 am 3.00 pm – 6.30 pm 

Tuesday 5.00 am – 8.00 am 10.00 am – 6.30 pm 

Wednesday 5.00 am – 8.00 am 10.00 am – 6.30 pm 

Thursday 5.00 am – 8.00 am 10.00 am – 5.30 pm 

Friday 5.00 am – 8.00 am 10.00 am – 6.30 pm 

Saturday 10.00 am – 6.00 pm 10.00 am – 6.00 pm 

Sunday 10.00 am – 6.00 pm 10.00 am – 6.00 pm 

 

NB:  Opening hours are determined by Council and if the contractor wishes to alter 
the current opening hours permission will need to be sought from Council.  The pool 
closes on Christmas Day, Boxing Day, Good Friday and restricted trading hours on 
Anzac Day in accordance with Queensland prescribed non-trading hours.  

The Denise Spencer pool is closed to the public for four weeks during the month of 
July.  During this time, the contractor must continue to maintain the pool, wet park, 
grounds and amenities. 

This recommendation has been formed on the basis of the Tenderer’s submission 
and previous experience managing the Swimming Pool and the only tender 
submission. 

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
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Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

That:  
1. Council select Stacey Ann Robertson as the recommended Tenderer for 

Tender 21034 – Denise Spencer Pool Management Agreement at the 
tendered price of $529,250 per annum (including GST). 

2. Council allocate funds in the 2021/22 budget and future budgets, to fund the 
$418,414.13 (including GST) increase in the annual management fee. 

3. Council delegate authority to the Chief Executive Officer to enter into final 
negotiations with Stacey Ann Robertson and execute the Management 
Agreement (two years with the option for an additional two x 1 year terms) if 
the terms are acceptable.  

Link to Operational Plan Function: 
Corporate Plan 2018-2023  
Strategic Priority 4: Growing our region 
4.13 Sport, recreation and community wellbeing 

Supporting Documentation: 
1⇩  Tender Evaluation Report D21/44815 
  

Report authorised by: 
Deputy Chief Executive Officer/Acting Director Infrastructure Services 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 8 June 2021 

Item Number: 13.3 File Number: D21/45360 
 

SUBJECT HEADING: Payment to Queensland Local Government 
Mutual managed by Jardine Lloyd Thompson Pty 
Ltd - Annual Liability Insurance Payment.  

Classification: Open Access    

Officer’s Title: Council Buildings & Structures Maintenance 
Officer / Team Coordination 

 

Executive Summary:   
Council has received the annual invoice from Queensland Local Government Mutual 
for Public Liability – Professional Indemnity and Local Government Liability 
Coverage for 2021/22. 
 
 
Officer’s Recommendation:   
That Council: 

1. Authorise payment to Queensland Local Government Mutual (LGM Liability), 
totalling $335,328.36 (including GST), being payment for LGM Liability 
Membership Contribution 2021/22 – $366,754.08 less annual Surplus 
Distribution $31,425.72. 

2. Authorise the Chief Executive Officer to raise a purchase order with 
expenditure assigned to the 2021/22 budget allocation for liability insurance.  

3. Authorise the Chief Executive Officer to complete future payments invoiced 
by Queensland Local Government Mutual in accordance with budget 
approvals. 

 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
Queensland Local Government Mutual – Managed by Jardine Lloyd Thompson Pty 
Ltd 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

LGM Queensland Local Government Mutual 
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Context: 
Why is the matter coming before Council? 

 
This matter is tabled for Council’s consideration as the invoice value exceeds 
Officers’ delegations ($200,000 ex GST). Council’s approval is required to form a 
large-sized contractual commitment that exceeds $200,000 ex GST. 

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
Council has liability insurance coverage through Local Government Mutual Liability 
(LGM). The Local Government Association of Queensland is the trustee of Local 
Government Mutual Liability and through the LGM Queensland Board of 
Management, oversees the administration of Local Government Mutual Liability.  
Local Government Mutual Liability is entirely owned and operated by Queensland 
Local Government. 
 
Council has received its membership report from Local Government Mutual Liability. 
The report includes Council’s premiums for the 2021/22 financial year.  For 
Councillors information, details of premiums paid in the 2018/19, 2019/20 and 
2020/21 financial years are also included below. 
  
 2021/22 2020/21 2019/20 2018/19 

Maranoa Regional Council’s 
LGM Liability Contribution. 

 
$335,328.36 

           
$295,573.72 

           
$277,433.11 $277,256.61 

An increase of 13.45% was observed over last year’s premium. 

Limits of the suite of covers provided for each LGM Liability Member are: 
 

LGM Liability Covers Limit of Indemnity 

Public Liability  $600 million each claim 
Products Liability $600 million in the aggregate each Member 
Professional Indemnity $600 million in the aggregate each Member 
Councillors & Officers Liability $10 million in the aggregate each Member 
Employment Practices Liability $2 million in the aggregate each Member 
Cyber Liability $2 million in the aggregate each Member 
Casual Hirers Liability $10 million ($20 million automatic increase) 

Council received its maximum rebate for submitting its risk management 
documentation in full.  

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
The LGAQ as Trustee of Local Government Mutual Liability sought legal advice in 
relation to current and future scheme members need to comply with the default 
contracting procedures (contained in Chapter 6 of the Local Government Regulation 
2012 before renewing their membership, or becoming a new member of the scheme). 
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This advice does not consider that the payment of a membership contribution by a 
Council, to the mutual scheme, amounts to a contractual arrangement for the support 
of goods and services in the manner contemplated by the default contracting 
procedures. As such the advice argues that there is no need for Councils to comply 
with the default contracting provisions of the Regulation, before becoming a member 
of the scheme or renewing their membership of the scheme.  

A local government may enter into a large sized contractual arrangement without first 
inviting written quotes or tenders if the contract is made with, or under an 
arrangement with, a government agency (s235(f) Local Government Regulation 
2012). In approving the recommendation, Council will be paying a government 
agency; therefore, a quote/tender process is not required. 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
Nil 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
Nil 

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
Nil 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
Pending Council’s approval of the recommendation, the invoice will be costed to the 
2021/22 budget allocation for insurance.   

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
Council will be liable for similar annual contributions in the future. This will be a 
recurring budget item in Council’s Facilities Operations Budget.  

Impact on Other Individuals or Interested Parties:  
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Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
Nil 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Financial Financial implications of not having insurance could be 
catastrophic to business.   

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
That Council approve payment to Local Government Mutual Liability.   

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

That Council: 
1. Authorise payment to Queensland Local Government Mutual (LGM Liability), 

totalling $335,328.36 (including GST), being payment for LGM Liability 
Membership Contribution 2021/22 – $366,754.08 less annual Surplus 
Distribution $31,425.72.  

2. Authorise the Chief Executive Officer to raise a purchase order with 
expenditure assigned to the 2021/22 budget allocation for liability insurance.  

3. Authorise the Chief Executive Officer to complete future payments invoiced by 
Queensland Local Government Mutual in accordance with budget approvals. 

 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 4: Growing our region 
4.10 Facilities 

Supporting Documentation: 
1⇩  Maranoa LGM Liability Membership Contribution Notice 

2021-22 
D21/45433 

  

Report authorised by: 
Manager - Facilities (Land, Buildings & Structures) 
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Deputy Chief Executive Officer/Acting Director Infrastructure Services 



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 98 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 99 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 100 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 101 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 102 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 103 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 104 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 105 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 106 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 107 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 108 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 109 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 110 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 111 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 112 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 113 - 

  



Attachment 1 Maranoa LGM Liability Membership Contribution Notice 2021-22 
 

- 114 - 

 



Maranoa Regional Council 
  

Ordinary Meeting -  23 June 2021 

- 115 - 

OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 8 June 2021 

Item Number: 13.4 File Number: D21/45423 
 

SUBJECT HEADING: Extension of Statistical Services. 

Classification: Open Access    

Officer’s Title: Manager - Economic & Community Development 

 

Executive Summary:   
Council has an annual subscription to ID Consulting Services (id) to use id’s online 
statistical service for which its pays $5,000.  The product we use is “economic data 
only” and although of great value for planning and justifying funding applications etc, 
falls short of the full range of Census data which is available under the service.  This 
report recommends that council extends the subscription to include the full range of 
Census data. 
 
Officer’s Recommendation:   
 
That Council  
 

1. Extend its Service Level Agreement with ID Consulting Pty Ltd in accordance 
with the attached SLA and  

2. Authorise Council’s Chief Executive Officer to sign the SLA.   
 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
Staff and community of Maranoa Regional Council. 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

SLA  Service Level Agreement 

Id  ID Consulting Pty Ltd  
10 Easey Street, Collingwood VIC 3066  
ABN: 44 084 054 473 

Context: 
Why is the matter coming before Council? 
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Although Council provides an approved budget and delegated authority to expend on 
approved budget expenditure, this matter requires a departure from an existing 
Service Level Agreement, and which requires Council’s signature.  Accordingly, it is 
appropriate to request the endorsement of Council for this additional service. 

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
Since 2016, Council has been a subscriber to the Id Profile. service through its 
arrangement with RDA (Darling Downs and South West) which enables Council to 
use id’s web based statistical services on an annual basis. 
 
Id Profile delivers suburb-based community profiles to Local Governments across 
Australia and New Zealand. These are delivered in public websites, branded “id 
profile”, for anyone to access.   This type of information has been used by the public, 
investors, community groups and Council staff for statistical research, to support 
funding applications and decision making associated with social and economic 
matters. The service is used by over 300 local governments and non-Government 
Organisations across Australia and New Zealand.   
 
The specific service to which we are subscribed is discounted from $20K per annum 
to $5K per annum, restricts us to “economic data” only.  This price has been 
negotiated based on the combined spend of ten local Governments in the Region 
Darling Downs and South West. 
 
Existing service is limited: 
 
The data sets that we can access are restricted to economic data only and by virtue 
of our Service Level Agreement we are denied access to the demographic data 
associated with our region.  Agreement with this proposal will add the following to our 
regional profile: 
 
Including 5 small area breakdown 

• 2001-2016 Census data for 5 areas. 
• Annual population updates 
• Monthly building approval and Jobseeker updates 
• Locality snapshots for up to 70 localities (latest Census only) 
• 2021 Census update after release in July 2022. 

 
.id will provide Council with the following services: 

• Development of the Product 
• Hosting and maintenance of Product websites 
• One annual staff training session (on site or remote) to ensure maximum take-

up of the product across the organisation and to encourage the increased use 
of demographic evidence in decision making 

• Unlimited telephone support for technical and demographic assistance 
• Annual demographic briefing (remote presentation) if required. 
• Unlimited users 
• Updates of any data in the Product soon after they are released. 
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Access to the full range of Census Data will allow us to track over time population 
trends/profiles, inter regional migration (track the outward and inwards migration of 
our population) household profiles and a wealth of other information which is 
necessary for the planning process to take place more effectively. 
 
The service uses ABS Data which means, statistical census information collated, 
produced, supplied and/or owned by the Australian Bureau of Statistics and upon 
which .id relies to produce the Product. For the avoidance of doubt, although the 
Product is originally based on and/or derived from ABS Data, .id modifies, transforms 
and/or reconfigures such ABS Data in order to create, collate, compile, produce and 
supply the Product, which is updated at least annually where possible. 
 
By agreeing to extend our Service Level Agreement with id, Council will have the full 
data sets available from ABS census’s which have been manipulated for community 
as well as business use.  The financial implication for this increase is an increase in 
expenditure on research and analysis, from $5,000 pa to $11,000 pa. 
 
Council provides the writer with a budget for economic research and analysis 
annually through WO 0014478.2538.2001 - Research & analysis.  If approved this 
cost will expend 44% of the budget. 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
N/A 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
N/A 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

The data is important to all Council Managers and staff who are associated with the 
planning of their business units.  Over the years many community organisations have 
used the service by accessing the data which is posted on Council’s webpage to 
support claims in funding applications, assess the potential economic benefits of 
certain events, and in support of many of Council funding applications.  The 
extension of the SLA is viewed as providing “the whole package” of services 
providing even more support to the community.  Data will be available down to the 
small (village) area.  

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 
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N/A 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
$11,000.00 annually  

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
The current charge has not varied since 2016, and id. cannot foresee altering the 
charges soon.  It is although reasonable to expect a CPI index at the very least some 
time in the not-too-distant future. 

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
No 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 

Nil N/A 

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
I recommend that Council approves the purchase of this additional data and 
authorise its CEO to sign the new agreement. 

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

No  
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Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 4: Growing our region 
4.8 Town planning 

Supporting Documentation: 
1⇩  id. Maranoa profile SLA June 2021 D21/45367 
  

Report authorised by: 
Deputy Chief Executive Officer/Acting Director Infrastructure Services 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 9 June 2021 

Item Number: 13.5 File Number: D21/45636 
 

SUBJECT HEADING: Extension of current Service Level Agreements 
with Library Board of Queensland 

Classification: Open Access    

Officer’s Title: Lead Librarian 

 

Executive Summary:   
The current Service Level Agreement for Public Library Services/Indigenous 
Knowledge Centre Services and Service Level Agreement for First 5 Forever Family 
Literacy Initiative (the SLAs) between the Library Board of Queensland and Council 
are due to end on 30 June 2021. 
 
The Honourable Leeanne Enoch, Minister for Communities and Housing, Minister 
for Digital Economy and Minister for the Arts has approved a one-year extension of 
the current 2018-21 SLAs by one financial year.  As no changes are being sought to 
the original SLAs, the extension addendums presented will only act to extend the 
current SLAs until 30 June 2022. 
 
This extension will provide funding certainty in 2021-22 in recognition of the impact 
of COVID-19 and allow time to implement the new Public Library Grant and First 5 
Forever methodologies. 
 
State Library of Queensland requests the return of the SLA extension addendums, 
signed by the CEO, by the 11 June 2021. 
 
 
Officer’s Recommendation:   
That Council: 
 

1. Agree to the one-year extension of the current 2018-2021 Service Level 
Agreements and; 
 

2. Authorise the Chief Executive Officer to sign the extension addendums. 
 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
N/A 

Acronyms: 
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Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

SLAs Service Level Agreements 

SLQ State Library of Queensland 

F5F First 5 Forever 

Context: 
Why is the matter coming before Council? 

 
The current Service Level Agreement for Public Library Services/Indigenous 
Knowledge Centre Services and Service Level Agreement for First 5 Forever Family 
Literacy Initiative (the SLAs) between the Library Board of Queensland and Council 
are due to end on 30 June 2021. 
 
The Honourable Leeanne Enoch, Minister for Communities and Housing, Minister for 
Digital Economy and Minister for the Arts has approved a one-year extension of the 
current 2018-21 SLAs by one financial year.  As no changes are being sought to the 
original SLAs, the extension addendums presented will only act to extend the current 
SLAs until 30 June 2022. 
 
This extension will provide funding certainty in 2021-22 in recognition of the impact of 
COVID-19 and allow time to implement the new Public Library Grant and First 5 
Forever methodologies. 
 
State Library of Queensland is requesting the return of the SLA extension 
addendums, signed by the CEO, by the 11 June 2021. 

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
The current SLAs commenced on 1 July 2018 and are due to cease on 30 June 
2021.  State Library of Qld have advised of their intention to extend current SLAs 
until 30 June 2022. 
 
The Office of State Librarian and Local Government Co-ordination team have been 
advised of the delay in the return of these documents. 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
N/A 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 
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N/A 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
Local Government Co-ordination team - SLQ 
Ed Sims – Manager, Economic & Community Development 

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
N/A 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
N/A 

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
In the three (3) previous financial years under the current First 5 Forever SLA Council 
has received an annual grant payment of $16,698.15.   
 
In the 2020-21 financial year a Public Library Grant an allocation of $81,658 provided 
by SLQ.  This funding is retained by State Library and used to purchase new 
materials for the RLQ collections which service all participating Council libraries. 
 
From July 2021 Council will be asked to complete an annual statistical return 
detailing our performance data for the 2020/21 financial year.  This annual reporting 
is a requirement under the terms of the current SLAs.  Following the return of these 
reports SLQ will administer the 2021/22 Public Library Grant and First 5 Forever 
allocations to Council. 

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
N/A 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 
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  Risk Description of likelihood & consequences 

N/A N/A 

Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
Signing SLAs provides council with ongoing funding for the next year to develop and 
maintain free programs and library services that provide strong literacy foundations 
for our local communities.  
 
It is recommended that Council agree to the one-year extension to the current 2018-
21 SLAs and authorise the CEO to sign the extension addendums. 

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

That Council: 
 

1. Agree to the one-year extension of the current 2018-2021 Service Level 
Agreements and; 
 

2. Authorise the Chief Executive Officer to sign the extension addendums. 
 
 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 4: Growing our region 
4.14 Libraries 

Supporting Documentation: 
1⇩  Maranoa RC-SLA extension-2021-22 D21/45495 

2⇩  DRAFT_SLA Extension Addendums_Maranoa Regional 
Council_State Library of Qld_2021/2022 

L21/84 

3⇩  F5F SLA 2019-21 Maranoa L21/85 

4⇩  PLG SLA 2018- 21_Maranoa Regional Council_State 
Library of Qld 

L21/86 

  

Report authorised by: 
Manager - Economic & Community Development 
Deputy Chief Executive Officer/Acting Director Infrastructure Services 
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OFFICER REPORT 

Meeting: Ordinary  23 June 2021 Date: 3 June 2021 

Item Number: 13.6 File Number: D21/43896 
 

SUBJECT HEADING: Services Australia (Centrelink) - Surat Agency 
Agreement - 2021/22 

Classification: Open Access    

Officer’s Title: Lead Librarian 

 

Executive Summary:   
Services Australia (Centrelink) has invited the Maranoa Regional Council to provide 
Agent Services in Surat for the period commencing 1 July 2021 and ending on 30 
June 2022.   
 
The signed contract document needs to be returned to Services Australia by 30 
June 2021 through electronic upload via the Agent Portal. 
 
 
Officer’s Recommendation:   
That Council: 
 

1. Endorse the provision of services in Surat as an Agent for Services 
Australia (Centrelink); and 
 

2. Authorise the Chief Executive Officer to agree to final terms and to 
sign the agreement.  

 

 

Individuals or Organisations to which the report applies: 
Are there any individuals or organisations who stand to gain a benefit, or suffer a loss, (either 
directly or indirectly) depending on the outcome of consideration of this matter? 
(Note: This is to assist Councillors in identifying if they have a Material Personal Interest or Conflict of Interest in the agenda 
item - i.e. whether they should participate in the discussion and decision making). 

 
N/A 

Acronyms: 
Are there any industry abbreviations that will be used in the report? 
Note:  This is important as particular professions or industries often use shortened terminology where they refer to the matter on 
a regular basis.   However, for individuals not within the profession or industry it can significantly impact the readability of the 
report if these aren’t explained at the start of the report). 

 

Acronym Description 

QGAP Queensland Government Agency Program 

Context: 
Why is the matter coming before Council? 
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Services Australia (Centrelink) has invited the Maranoa Regional Council to provide 
Agent Services in Surat for the period commencing 1 July 2021 and ending on 30 
June 2022.   
 
The Agent site will be evaluated throughout the 2021/2022 period using a demand 
and usage model.  Should usage trends continue as they have been during this 
period, there is a likelihood that it will be proposed that the Surat Agent transition to 
an access point the following year. 
 
The Surat Cobb & Co Changing Station operates as a multi-function complex with the 
core business providing library and cultural services.  The Surat Library also offers 
additional services for QGAP (Queensland Government Agency Program) and the 
Department of Human Services, previously referred to as Centrelink Services. 
 
Services Australia request the return of the agreement by 30 June 2019 through 
electronic upload via the Agent Portal. 

Background: 
Has anything already happened in relation to this matter? 
(Succinct overview of the relevant facts, without interpretation) 

 
In previous years Council has provided the services of an Agent and due to a steady 
decline in the usage of the service, Services Australia initially offered a contract to 
provide access point services only for the community.  
 
Services Australia contacted us again on Thursday, 3 June to advise that this 
proposal had been reconsidered and they were now wishing to maintain the current 
level of services provided at Surat.  This new report has been prepared with details of 
the new contract. 
 
The table below shows usage statistics for the Surat Agent for the last seven (7) 
financial years.  The downturn in usage can be mainly attributed to the online 
availability of services through the use of MyGov. 
 

 
DEPARTMENT OF HUMAN SERVICES – CENTRELINK 

AGENT STATISTICS – SURAT LIBRARY 

 2014/2015 2015/2016 2016/2017 2017/2018 2018/2019 2019/2020 2020/2021 

July 46 28 18 15 18 16 7 

August 26 20 18 16 8 15 7 

September 42 15 17 11 9 12 8 

October 52 14 10 6 8 6 7 

November 24 27 8 8 10 3 4 

December 28 21 11 8 3 7 1 

January 47 33 15 20 16 9 3 

February 45 25 16 17 11 20 6 

March 45 19 16 11 20 12 7 

April 27 25 2 14 18 12 7 

May 30 24 21 26 10 12   
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June 36 19 21 18 8 4   

 448 270 173 170 139 128 57 

 
 
The differences between an Agent and an Access Point can be seen in the table 
below. 
 

 

Legislation, Local Laws, State Policies & Other Regulatory Requirements: 
What does the legislation and other statutory instruments include about the matter under 
consideration?( Include an extract of the relevant section’s wording of the legislation – please do not just quote the section 

number as that is of no assistance to Councillors) 

 
N/A 

Council Policies or Asset Management Plans:  
Does Council have a policy, plan or approach ordinarily followed for this type of decision? 
What are relevant sections of the policy or plan? 
(Quote/insert the relevant section’s wording / description within the report) 

 
N/A 

Input into the Report & Recommendation:  
Have others’ views or input been sourced in developing the report and recommendation to 
Council? (i.e. other than the report author?) What did each say? (Please include consultation with the 

funding body, any dates of critical importance or updates or approvals required) 

 
Surat Library staff 
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Ed Sims, Manager, Economic & Community Development 
David Horrigan, Agent Coordinator & Rural Services Support, Service Zone South 
Queensland, Department of Human Services 

Funding Bodies:  
Is the project externally funded (or proposed to be)? If so, are there any implications in relation 
to the funding agreement or grant application. (Please do not just include names) 

 
N/A 

This Financial Year’s Budget: 
Will the matter under consideration impact how much Council collects in income or how much 
it will spend? How much ($)? Is this already included in the budget? (Include the account 
number and description). 
If the matter under consideration has not been included in the budget, where can the funds be 
transferred from? (Include the account number and description) What will not be done as a result? 

 
N/A 

Future Years’ Budgets:  
Will there need to be a change in future years’ budgets to cater for a change in income or 
increased expenditure as a result of Council’s decision? How much ($)? (e.g. estimate of additional 

maintenance or operating costs for a new or upgraded project) 

 
As outlined in the Schedule of Payments included in the Letter of Offer, the Maranoa 
Regional Council would receive a monthly agent payment of $1,618.69 inc GST for 
the 2021/2022 financial year – a total payment of $19,424.28 for the year. 
 
This total contract amount sees an increase of $5,145.56 from the previous year’s 
contract price. 
 
The Agent site will be evaluated throughout the 2021/2022 period using a demand 
and usage model.  Should usage trends continue as they have been during this 
period, there is a likelihood that it will be proposed that the Surat Agent transition to 
an access point the following year, resulting in a decrease in the contract amount. 
 
The Library staff at the Surat Cobb & Co Changing Station provides QGAP and 
Department of Human Services as a value-added service to their existing duties and 
presents no additional financial implications to the Maranoa Regional Council. 

Impact on Other Individuals or Interested Parties:  
Is there anyone who is likely to be particularly interested in or impacted by the decision, or 
affected by the recommendation if adopted? What would be their key interests or concerns?  
(Interested Parties Analysis - IS9001:2015) 

 
The public is the primary stakeholder in this decision. 

Risks: 
What could go wrong if Council makes a decision on this matter? (What is the likelihood of it 
happening and the consequence if it does) (List each identified risk in a table) 

 

  Risk Description of likelihood & consequences 
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Advice to Council: 
What do you think Council should do, based on your skills, qualifications and experience, your 
knowledge of this and related matters, and the facts contained in the report? 
(A summary of what the employee thinks Council needs to hear, not what they think individual Councillors want to hear – i.e. 
employees must provide sound and impartial advice – the employee’s professional opinion) 

 
Despite having seen a decline in the use of Centrelink Services in the last few years, 
mainly due to services now being available online, there is still a need for a physical 
location at which customers can conduct Centrelink business.  Those who use the 
service are made up of local community members and travelers alike.  With the 
closest Services Office located in Dalby, it is a 238km drive for customers to receive 
a face-to-face service. 
 
The current location is the ideal location for these services to be housed. 
 
It is therefore recommended that Council continue to provide Centrelink Services 
through an Agent site at the Surat Library.  

Recommendation:  
What is the ‘draft decision’ based on the advice to Council? 
Does the recommendation suggest a decision contrary to an existing Council policy? If so, for 
what reason?  
(Note: recommendations if adopted by Council become a legal decision of government and therefore must be clear and succinct 
about the action required by employees (unambiguous)). 
 

Does this recommendation suggest a decision contrary to an existing Council policy? 
If so, for what reason? 
 

That Council: 
 

1. Endorse the provision of services in Surat as an Agent for Services 
Australia (Centrelink); and 
 

2. Authorise the Chief Executive Officer to agree to final terms and to sign 
the agreement.  

 
 

Link to Corporate Plan: 
Corporate Plan 2018-2023  
Strategic Priority 4: Growing our region 
4.14 Libraries 

Supporting Documentation: 
1⇩  DRAFT_DHS Contract_Surat Agent Host 

2021/2022_between Services Australia and Maranoa 
Regional Council 

L21/76 

  

Report authorised by: 
Manager - Economic & Community Development 
Deputy Chief Executive Officer/Acting Director Infrastructure Services 
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COUNCILLOR REQUEST FOR AN AGENDA REPORT 

Meeting: Ordinary  23 June 2021 Date: 14 June 2021 

Item Number: 16.1 File Number: D21/47262 
 

SUBJECT HEADING: Non-for-profit Labour Hire Company 

Classification: Open Access   

Councillor’s Title: Cr Tyson Golder  
 

Executive Summary:   
Proposal for Council to start a Council owned separate non-for-profit entity that 
would provide labour hire opportunities to fill labour requirements in the Maranoa.  
 
 
Councillor’s Recommendation:  
That a report be prepared for an upcoming Council meeting. 
 

 

Details of Requested Agenda Report: 
This service would provide a pathway of long-term employment support for long term 
unemployed and newly arrived Australians to fill increasing needs for labour in the 
Maranoa.    

Supporting Documentation: 
Nil 
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COUNCILLOR REQUEST FOR AN AGENDA REPORT 

Meeting: Ordinary  23 June 2021 Date: 14 June 2021 

Item Number: 16.2 File Number: D21/47092 
 

SUBJECT HEADING: The Big Cafe - Public Access to Oil Patch 
Gardens 

Classification: Open Access   

Councillor’s Title: Cr Tyson Golder  
 

Executive Summary:   
Proposal for public access to be made available to the Oil Patch Gardens from the 
Big Rig Café, and placement of a gate to encourage visitation to the Big Rig Café in 
the vicinity of the miniature train ride and playground area at the Big Rig.   
 
 
Councillor’s Recommendation:  
That a report be prepared for an upcoming Council meeting. 
 

 

Details of Requested Agenda Report: 
Currently patrons to the Big Rig Café cannot access or view the gardens located 
within the oil patch.  These are gardens maintained by Council and accessing them 
would enhance the experience for visitors and residents to the cafe.  I would like to 
propose that these gardens be made accessible to the public from the Big Rig Café.  
 
I would also like to propose that a gate be placed in the vicinity of the playground and 
miniature train line, so that visitors to these areas can access the Big Rig Café.  
Appropriate signage could be placed near the gate to encourage visits to the café, 
with the gate locked outside of visitor / café opening hours to maintain securing at the 
site.       

Supporting Documentation: 
Nil 
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